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CARLETON CONDOMINIUM CORPORATION NO. 383

Meeting of the Board of Directors
Social Room, 2759 Carousel Crescent, Ottawa, Ontario

January 17, 2018

Minutes

PRESENT: Behrooz Owraki President
Linda Gilbert Vice President
Cheryl Dalgleish Secretary
Francine Roberts Property Maintenance Advisor
Varinder Vohra Director-at-Large

Yves Lariviere Treasurer (non-voting)

Yawar Khan Capital Integral Property Management

1. Call to Order

The meeting was called to order at 5:30 p.m. by the President.  

2. Approval of Agenda

Moved by Linda Gilbert and seconded by Francine Roberts that the agenda be 
approved as presented.  CARRIED.

3. Approval of Minutes 

Moved by Cheryl Dalgleish and seconded by Francine Roberts that the minutes 
of the meeting of the Board of Directors dated December 13, 2017 be approved 
as presented.  CARRIED.

The Secretary provided a review of the text that had been obscured for purposes 
of privacy in the minutes of the meeting of the Board of Directors dated 
December 13, 2017.

Moved by Cheryl Dalgleish and seconded by Varinder Vohra that the redacted 
minutes of the meeting of the Board of Directors of December 13, 2017 be 
approved as presented.  CARRIED.
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4. Ratification of Decisions Made Between Meetings

No decisions requiring ratification were made by the Board of Directors 
subsequent to the December 13, 2017 meeting.

5. Financial Statements

The November statements were approved at the last meeting.  December 
statements are being reviewed and will be presented at the next meeting for 
approval.

6. Director Reports
a. President

The President did not have anything to present.

b. Vice President

The Vice President asked what should be done with the planter boxes 
located in the whirlpool.  She agreed that they should be removed and 
used elsewhere on the property.

The Vice President suggested that the Board thank the group that took 
care of the Christmas decorations and the New Year’s Eve get together.

c. Secretary

The Secretary did not have anything to present.

d. Maintenance Advisor

It was noted that the property maintenance advisor had disseminated her 
written report prior to the meeting and no verbal report was required.  The 
Maintenance Advisor had spoken to the Superintendent and he has 
actioned many items on the report.

During the recent smoke detector inspection, as per usual practice, the 
Superintendent confirmed that all the unit keys were in place and worked 
as required.  The Board agreed that a notice will be included in the next 
newsletter, the EBB and the bulletin boards about the installation of 
additional locks or deadbolts.
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The Board decided to discuss the issue of the drip edge installation on the 
cladding project.  They also agreed that a project update should be 
provided at each meeting.

7. Management Report

The Property Manager provided a review of the management report representing 
issues as of January 17, 2018.

8. Status Certificate

It was noted that two status certificates were sent out since the last meeting.

9. Business Arising

It was noted that the Vice President and the property manager would review the 
status of the action items emanating from previous meetings.

10. Correspondence/Letters

There was no correspondence to discuss.

11. Other Business

The Treasurer raised the issue of construction noise coming from a unit 
somewhere above his unit.  He suggested that a notice be posted in the building 
and/or in the newsletter about this.

The Vice President raised the issue of the renovation of the women’s change 
room.  The Property Manager was directed to obtain quotes for the entirety of 
this project and present it at the next meeting. This expense was contemplated in 
the reserve fund.

She suggested that we purchase a bed frame and mattress for the guest suite.  
This expense was contemplated in the reserve fund.

It was suggested that the newsletter contain a notice that all corner unit owners 
should insulate their kitchen pipes to prevent freezing.

12. Next Meeting

It was agreed that the next meeting of the Board of Directors would be convened 
at 5:30pm on Wednesday, February 7, 2018.
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13. Adjournment

Moved by Varinder Vohra and seconded by Cheryl Dalgleish that the meeting be 
adjourned.  CARRIED.

The meeting was adjourned at 7:04 p.m.

Submitted by: _________________________ 

Reviewed by: _________________________ 

Board Approval: _______________________


