
CARLETON CONDOMINIUM
CORPORATION No. 60

NOTICE OF OWNERS’

MEETING: ANNUAL GENERAL

MEETING OF OWNERS

Thursday, April 7, 2022, 7:00 PM

(Registration at 6:30 PM)

Virtual Meeting via ZOOM

(Details to follow shortly)

Contents:
Notice and Agenda of the Annual General Meeting
Notes respecting electronic Meeting
Audited Financial Statements for the year ending 2021 September 30th
Minutes from the Previous Annual General Meeting held on March 18th, 2021
Board Report
Disclosure Obligations and Qualifications for Candidates and Directors
Proxy Form

Issued: 2022 March 23



MEETING AGENDA

1. Call to Order and Opening Remarks; Introductions

2. Certification of Quorum and Proxies (25% of 60 units = 15 units)

3. Confirmation of Notice of Meeting

4. Review of Audited Financials for Year Ending, September 30th, 2021

5. Re-appointment of Auditor

6. Approval of Previous Annual General Meeting Minutes held on March 18th, 2021

7. Report from the Board of Directors

8. Appointment of Scrutineers

9. Elections of Board of Directors

9.1 Nomination and brief remarks by the candidates

9.2 Election for three (3) positions for a 2-year term each, for which all owners
may vote.

10. Corporation Business Discussion

11. Adjournment

Your careful reading of the enclosed material prior to the meeting will help make
discussions productive. Discussions are limited to the pertinent items on the agenda.
Problems pertaining to individual units will not be discussed at the meeting. Unit
specific issues should be brought to the Property Manager’s attention, prior or after the
meeting.

To ensure that we have a quorum please plan to attend and if you are not able to be
present at this meeting, complete the attached Proxy and return it to Capital Integral
Property Management no later than Wednesday, April 6th, 2022. If it is more
convenient, you may assign the enclosed proxy to another owner, or to one of the
Directors in advance of the meeting. For any Director position up for election, you may
nominate yourself or other owners. You may use the proxy enclosed to vote and email
it to service60@cimanagement.ca, mail/fax it to our address/number on the left or
vote at the meeting.

mailto:service60@cimanagement.ca


We look forward to your attendance at the AGM or participation by Proxy. If you have any
questions, please do not hesitate to contact me directly.

Yours truly,

Réjean D’Aoust
Capital Integral Property Management
Agents for and on behalf of CCC 60



L’ASSOCIATION DES
CONDOMINIUMS DE CARLETON N० 60

AVIS DE RÉUNION DES PROPRIÉTAIRES:
ASSEMBLÉE GÉNÉRALE ANNUELLE DES

PROPRIÉTAIRES

Jeudi, 7 avril 2022, 19H00

(Enregistrement à 18H30)

Assemblée Virtuelle par ZOOM

(Les détails seront divulgués ultérieurement)

Contenue:
Avis et l'ordre du jour de l'Assemblée générale annuelle
Notes respectant les réunions par voie électronique
États financiers vérifiés pour l’année se terminant le 30 septembre 2021
Les minutes de l'assemblée générale annuelle précédente du 18 mars 2021
Rapport du Conseil d'administration
Déclaration des obligations et qualifications pour les candidats et directeurs
Formulaire de Procuration

Produit: 23 Mars 2022



L’ORDRE DU JOUR

1. Ouverture et mot de bienvenue ; présentations

2. Certification de quorum et les procurations (25% de 60 = 15)

3. Confirmation de l'avis de convocation

4. Examen des états financiers vérifiés pour l'exercice se terminant le 30
septembre 2021

5. Re-assignation de l’auditeur

6. Adoption du procès-verbal de la réunion générale annuelle précédente du 18
mars 2021

7. Rapport du Conseil d'administration

8. Nomination des scrutateurs

9. Élections du conseil d'administration

9.1 Nomination et brève remarque des candidats

9.2 Élection pour un (3) postes pour un mandat de deux (2) ans, lesquels tous les
propriétaires peuvent voter

10. Discussion de point d’affaire de l’association

11. Ajournement

Votre lecture attentive de la documentation ci-jointe avant la réunion contribuera à
rendre les discussions productives. Les discussions sont limitées à des points à l'ordre
du jour. Les problèmes liés aux habitations individuelles ne seront pas discutés à la
réunion. Les questions spécifiques de l'unité devraient être portées à l'attention du
gestionnaire de la propriété, avant ou après la réunion.

Pour s'assurer que nous avons le quorum, veuillez-vous souhaitez participer et si vous
n'êtes pas en mesure d'être présent à cette réunion, remplir le formulaire de
procuration et le retourner à la compagnie de gestion de la propriété Capital-Intégral
au plus tard mercredi, le 06 avril 2022. Si c'est plus accommodant, vous pouvez
assigner le formulaire de procuration à un autre propriétaire, ou à l'un des
administrateurs avant la réunion. Pour tout poste d'administrateur jusqu'à l'élection,
vous pouvez désigner vous-même ou d'autres propriétaires. Vous pouvez utiliser la
procuration ci-joint pour voter et l'envoyer par courriel à service60@cimanagement.ca

mailto:service60@cimanagement.ca


vous pouvez l’envoyer par la poste ou par télécopieur à notre adresse et numéro qui se
trouve à gauche ou de voter à l'assemblée.

Nous nous réjouissons de votre participation à l'AGA ou une participation par
procuration. Si vous avez des questions, n'hésitez pas à me contacter directement.

Sincèrement vôtre,

Réjean D’ Aoust
rdaoust@cimanagement.ca
Capital Integral Property Management
Agents pour et au nom de la CCC 60

mailto:rdaoust@cimanagement.ca
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Ministry of Government 
and Consumer Services 
 

Notice of Meeting of Owners 
Information about an upcoming 
meeting of owners

Instruction
This form can be filled out electronically and then saved or printed. When filled out electronically, the form is dynamic – 
for example, text boxes will expand as you enter information, and checking certain boxes may cause items to appear or 
disappear as necessary. The blank form can also be printed in full, and then filled out in hard copy. Please note that to 
print the form, the form must be saved, opened, and printed from your local device. If you are filling out the form in hard 
copy and you need more space, you may enclose additional sheets of paper with the form.

General Meeting Information

Condominium corporation’s name
Carleton Condominium Corporation No. 60

Section 1. Date and Time of the Meeting
April 7th, 2022 at 7 pm

Section 2. Place of the meeting
Virtual

Section 3. The nature of the business to be presented at the meeting is (a meeting agenda may be included with this form)
Election of three (3) Directors

Section 4. Please describe below the quorum needed for any part of this meeting:
25% of 60 Units = 15 Owners

The reference to “units” here does not include units that are intended for parking, storage purposes, or for the purpose of 
providing space for services or facilities or mechanical installations, unless all of the units in the corporation are those kinds of 
units. Only owners that are entitled to vote at the meeting and are either present at the meeting or represented by proxy can 
count towards quorum. If this is a pre-turnover meeting under s. 42(6) of the Condominium Act, 1998, please see s. 42(10) of the 
Act to determine who counts towards the quorum.

Section 5. A by-law of the corporation authorizes methods of being present at the meeting, in addition to attending in person or 
by proxy (e.g., by phone or online):

Yes No

The methods of being present are ▼
Electronic and Proxy

Section 6. A by-law of the corporation authorizes voting methods, in addition to voting by a show of hands, by ballot, by proxy 
(e.g., by phone or online):

Yes No

The methods of voting are ▼
Electronic and Proxy
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Section 7. If you wish to be present at the meeting by proxy (for purposes of quorum) or to vote on any matters by proxy, you 
must use the mandatory proxy form. The form is available on the Condominium Authority of Ontario website. It may 
also be available from your corporation.

Section 8. Please check any of the following that apply to the upcoming meeting:

Section 8.A

This is an annual general meeting.

A copy of the corporation’s financial statements and the auditor’s report (if any) are included with this notice.

Section 8.B

This is a meeting to elect one or more directors (including a meeting requisitioned under s. 46 of the Condominium Act, 1998 
that may include the election of one or more directors). 

The number of positions on the board that are or could be the subject of an election at the meeting, and the term or 
remaining term of each position, are ▼
Three (3) positions of a two (2) years terms, 
which all units owners can vote for.

Instruction for person filling out this form: If this is a meeting to elect one or more directors under s. 46 of the 
Condominium Act, 1998 (either to fill a vacancy on the board, or following the removal of any directors), please enter the 
maximum number of positions on the board that could be the subject of an election at the meeting.

The number of positions that are or could be the subject of an election at the meeting and that are reserved for voting by 
owners of owner-occupied units is ▼
1

Total number of positions on the board is ▼
5

Candidates

These are the names and addresses of each individual who has notified the board in writing of their intention to be a 
candidate by the specified deadline:

Name of Candidate Address of Candidate Position  
(select one or both if applicable)

Position  (select one or both if applicable)

Marc Bouchard 333 Chapel, unit 205 Candidate for position for 
which all owners may vote

Candidate for position 
reserved for voting by 
owners of owner-occupied 
units

Hugh Thorn 333 Chapel, unit 701 Candidate for position for 
which all owners may vote

Candidate for position 
reserved for voting by 
owners of owner-occupied 
units

Bernard Scobie 333 Chapel, unit 1001 Candidate for position for 
which all owners may vote

Candidate for position 
reserved for voting by 
owners of owner-occupied 
units

A copy of any disclosure statements and information provided by the candidates is included with this notice.

Note: For information about disclosure obligations and qualifications, see s. 29(1) of the Condominium Act, 1998 and 
s. 11.6 of Ontario Regulation 48/01 under the Condominium Act, 1998, copies of which are included with this notice.

Section 8.C

This is a meeting to remove or appoint an auditor.
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The name of the auditor proposed to be removed and the reasons for removal:

Name of Auditor(s) Reasons for removal

A copy of any written representations made by the auditor who is proposed to be removed are included with this notice.

The candidates for auditor whose information was provided before the specified deadline are:

Name of Auditor(s) Address (Street Address, Postal Code, Telephone Number)

Kevin Vroom  From BDO Canada LLP 110-1730 St-Laurent Blvd, Ottawa, ON, K1G 5L1 
Tel : 613-739-8221 
Fax : 613_739-1517

Section 8.D

This meeting was requisitioned by owners under s. 46 of the Condominium Act, 1998.

Section 8.E

This is a meeting for the purpose of considering an addition, alteration, improvement to the common elements, a change in 
the assets of the corporation, or a change in the service of the corporation, or for the purpose of considering the installation of 
an electric vehicle charging system to be carried out in accordance with s. 24.3 (5) of Ontario Regulation 48/01 made under 
the Condominium Act, 1998.

Section 8.F

This is a meeting to discuss proposed changes to the declaration, description, by-laws, rules or any agreements.

Section 8.G

This is a meeting relating to amalgamation under s. 120 of the Condominium Act, 1998.

Section 9.

Additional material (including any record of the corporation) in a submission from owners, made by the deadline specified in 
the preliminary notice, is being included with this notice.

Section 10.

A by-law of the corporation requires that additional material be included with this notice.
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Note for common elements condominium corporations: If your corporation is a common elements condominium corporation, 
all references in this form to “unit(s)” should be read as references to “common interest(s) in the corporation,” and all references 
to “unit owner(s)” should be read as references to “the owner(s) of a common interest in the corporation”.

Section 11.

Optional: Additional material that is not required by a by-law of the corporation is included with this notice.
See agenda in attachment

Dated this

day of month

21 day of

month

March , .

year

2022



▼

▼



▼

▼

▼







Carleton Condominium Corporation No. 60
Financial Statements
For the year ended September 30, 2021
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Independent Auditor's Report

To the Condominium Owners of 
Carleton Condominium Corporation No. 60

Opinion
We have audited the financial statements of  Carleton Condominium Corporation No. 60 (the
Corporation), which comprise the statement of financial position as at  September 30, 2021, and
the statements of operating fund and reserve fund operations and fund balance and cash flows
for the year then ended, and notes to the financial statements, including a summary of
significant accounting policies and other explanatory information.

In our opinion, the accompanying financial statements present fairly, in all material respects, the
financial position of the Corporation as at  September 30, 2021, and the results of its operations
and its cash flows for the year then ended in accordance with Canadian accounting standards for
not-for-profit organizations.

Basis for Opinion
We conducted our audit in accordance with Canadian generally accepted auditing standards. Our
responsibilities under those standards are further described in the Auditor’s Responsibilities for
the Audit of the Financial Statements section of our report. We are independent of the
Corporation in accordance with the ethical requirements that are relevant to our audit of the
financial statements in Canada, and we have fulfilled our other ethical responsibilities in
accordance with these requirements. We believe that the audit evidence we have obtained is
sufficient and appropriate to provide a basis for our opinion. 

Other Matters
We were engaged to conduct an audit, in accordance with Canadian generally accepted auditing
standards, on the financial statements prepared by the Corporation's management in accordance
with Canadian accounting standards for not-for-profit organizations. We were not engaged to,
nor do we, provide any assurance as to whether the Corporation is in compliance with all aspects
of the Condominium Act of Ontario (as proclaimed on May 5, 2001) and we were not engaged to,
nor do we, provide any assurance as to the adequacy of the reserve fund to cover future major
repairs and replacements.
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Responsibilities of Management and Those Charged with Governance for the Financial
Statements 
Management is responsible for the preparation and fair presentation of these financial
statements in accordance with Canadian accounting standards for not-for-profit organizations,
and for such internal control as management determines is necessary to enable the preparation
of financial statements that are free from material misstatement, whether due to fraud or error.

In preparing the financial statements, management is responsible for assessing the Corporation’s
ability to continue as a going concern, disclosing, as applicable, matters related to going concern
and using the going concern basis of accounting unless management either intends to liquidate
the Corporation or to cease operations, or has no realistic alternative but to do so. 

Those charged with governance are responsible for overseeing the Corporation’s financial
reporting process. 

Auditor’s Responsibilities for the Audit of the Financial Statements 
Our objectives are to obtain reasonable assurance about whether the financial statements as a
whole are free from material misstatement, whether due to fraud or error, and to issue an
auditor’s report that includes our opinion. Reasonable assurance is a high level of assurance, but
is not a guarantee that an audit conducted in accordance with Canadian generally accepted
auditing standards will always detect a material misstatement when it exists. Misstatements can
arise from fraud or error and are considered material if, individually or in the aggregate, they
could reasonably be expected to influence the economic decisions of users taken on the basis of
these financial statements.

As part of an audit in accordance with Canadian generally accepted auditing standards, we
exercise professional judgment and maintain professional skepticism throughout the audit. We
also:
 
 Identify and assess the risks of material misstatement of the financial statements,

whether due to fraud or error, design and perform audit procedures responsive to those
risks, and obtain audit evidence that is sufficient and appropriate to provide a basis for
our opinion. The risk of not detecting a material misstatement resulting from fraud is
higher than for one resulting from error, as fraud may involve collusion, forgery,
intentional omissions, misrepresentations, or the override of internal control.

 Obtain an understanding of internal control relevant to the audit in order to design audit
procedures that are appropriate in the circumstances, but not for the purpose of
expressing an opinion on the effectiveness of the Corporation’s internal control.

 Evaluate the appropriateness of accounting policies used and the reasonableness of
accounting estimates and related disclosures made by management. 

 Conclude on the appropriateness of management’s use of the going concern basis of
accounting and, based on the audit evidence obtained, whether a material uncertainty
exists related to events or conditions that may cast significant doubt on the
Corporation’s ability to continue as a going concern. If we conclude that a material
uncertainty exists, we are required to draw attention in our auditor’s report to the
related disclosures in the financial statements or, if such disclosures are inadequate, to
modify our opinion. Our conclusions are based on the audit evidence obtained up to the
date of our auditor’s report. However, future events or conditions may cause the
Corporation to cease to continue as a going concern.

 Evaluate the overall presentation, structure and content of the financial statements,
including the disclosures, and whether the financial statements represent the underlying
transactions and events in a manner that achieves fair presentation.
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We communicate with those charged with governance regarding, among other matters, the
planned scope and timing of the audit and significant audit findings, including any significant
deficiencies in internal control that we identify during our audit.

Chartered Professional Accountants, Licensed Public Accountants

Ottawa, Ontario
March 21, 2022
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Carleton Condominium Corporation No. 60
Statement of Financial Position

September 30
Operating

Fund
Reserve

Fund 2021 2020

Assets

Current
Cash $ 252,886 $ 976,409 $ 1,229,295 $ 1,465,872
Investments (Note 3) - 427,368 427,368 1,030,910
Accounts receivable 525 - 525 114,700
Prepaid expenses 4,892 - 4,892 4,243

$ 258,303 $ 1,403,777 $ 1,662,080 $ 2,615,725

Liabilities

Current
Accounts payable and accrued

liabilities (Note 4) $ 49,370 $ 75,310 $ 124,680 $ 160,244
Prepaid fees and assessments 3,357 - 3,357 1,709
Due to reserve fund (Due from

operating fund) 88,010 (88,010) - -

140,737 (12,700) 128,037 161,953

Contractual obligations (Note 5)
Uncertainty due to COVID-19 (Note 6)

Fund balances
Operating fund 117,566 - 117,566 98,400
Reserve fund (Note 2) - 1,416,477 1,416,477 2,355,372

117,566 1,416,477 1,534,043 2,453,772

$ 258,303 $ 1,403,777 $ 1,662,080 $ 2,615,725

On behalf of the board: 

  Director   Director

The notes are an integral part of these financial statements.
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Carleton Condominium Corporation No. 60
Statement of Operating Fund Operations and

 Changes in Fund Balance

For the year ended September 30 Budget 2021 2020

(Unaudited)
Revenues

Condominium fees $ 702,696 $ 702,702 $ 644,234
Miscellaneous 4,750 5,161 9,085
Rental 2,000 1,980 8,453

709,446 709,843 661,772

Expenses
Cleaning 16,000 21,209 14,023
Elevator 12,000 16,689 15,262
Fire and security 7,300 5,804 8,597
Gas 37,500 29,564 28,186
Hydro 75,000 82,906 80,652
Insurance 25,000 20,823 21,312
Landscaping 5,000 2,444 1,494
Management fees 34,000 34,000 34,000
Office 5,245 9,313 6,568
Professional fees 16,800 24,993 19,099
Repairs and maintenance
     Exterior 55,750 23,586 19,015
     Interior 16,900 15,466 31,465
     Mechanical 39,550 50,118 35,588
Snow removal 12,000 15,530 8,453
Superintendent 34,000 44,419 48,601
Swimming pool 2,040 4,101 2,823
Telecommunications 8,000 5,128 9,787
Waste removal 9,069 9,764 8,796
Water 35,000 29,713 28,458

446,154 445,570 422,179

Excess of revenues over expenses before
transfer 263,292 264,273 239,593

Transfer to reserve fund (Note 2) 245,107 245,107 205,972

Excess of revenues over expenses $ 18,185 19,166 33,621

Operating fund balance, beginning of the year 98,400 64,779

Operating fund balance, end of the year $ 117,566 $ 98,400

The notes are an integral part of these financial statements.
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Carleton Condominium Corporation No. 60
Statement of Reserve Fund Operations and

Changes in Fund Balance

For the year ended September 30 2021 2020

Revenues
Interest income $ 4,933 $ 26,441
Special assessment - 400,000

4,933 426,441

Expenses
Bad debt 7,172 1,981
Balconies and decks - 227,034
Bank fees 135 82
Electrical 272,495 212,393
Engineering fees 34,608 18,436
Security camera 63,347 -
Foundation - 80,970
HVAC 224,097 -
Interior finishes 12,645 -
Parking garage 65,393 -
Professional fees - 8,684
Reserve fund study - 1,571
Steps
Windows and doors 17,402 10,938
Podium 192,340 -
Wall 98,903 -
Generator 200,398 -

1,188,935 562,089

Deficiency of revenues over expenses before transfer (1,184,002) (135,648)

Transfer from operating fund (Note 2) 245,107 205,972

Excess (deficiency) of revenues over expenses (938,895) 70,324

Reserve fund balance, beginning of the year 2,355,372 2,285,048

Reserve fund balance, end of the year $ 1,416,477 $ 2,355,372

The notes are an integral part of these financial statements.
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Carleton Condominium Corporation No. 60
Statement of Cash Flows

For the year ended September 30 2021 2020

Cash flows from operating activities
Excess of revenues over expenses $ 19,166 $ 33,621
Changes in non-cash working capital:

Accounts receivable 10,514 1,197
Prepaid expenses (649) (1,203)
Accounts payable and accrued liabilities (10,274) 20,111
Prepaid fees and assessments 148 798
Deferred revenue - reserve 1,500 -
Due to/from reserve fund (421,656) (125,991)

Net decrease in cash (401,251) (71,467)

Cash, beginning of the year 654,137 725,604

Cash, end of the year $ 252,886 $ 654,137

The notes are an integral part of these financial statements.
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Carleton Condominium Corporation No. 60
Notes to Financial Statements

September 30, 2021

1. Accounting Policies

Status and Purpose of
Organization

Carleton Condominium Corporation No. 60 is a not-for-profit
organization incorporated without share capital under the
Condominium Act of Ontario.

The purpose of the Corporation is to manage and maintain the
common elements of the condominium (as detailed in the
Corporation's Declaration and By-Laws) and to provide common
services for the benefit of the owners of the 60 units of the
condominium in the city of Ottawa.

The Corporation is a non-profit organization under the Income Tax
Act and, as such, is exempt from income taxes. 

Basis of Accounting The Corporation applies the Canadian accounting standards for
not-for-profit organizations. 

Fund Accounting The Corporation follows the restricted fund method of accounting
for contributions. 

The operating fund reports the contributions from owners and
expenses related to the operation and administration of the
common elements.

The reserve fund reports the contributions from owners and
expenses for major repairs and replacement costs of the common
elements. The basis for determining the reserve fund's
requirements is explained in note 2. Only major repairs and
replacements of the common elements are charged to the reserve,
with the exception of the cost of the reserve fund study which may
be charged to the reserve fund. Minor repairs and replacements
are charged to repairs and maintenance of the operating fund.

The Corporation segregates amounts accumulated for the purpose
of financing future charges to the reserve fund in special accounts.
Interest earned on these amounts is credited directly to the
reserve.

Revenue Recognition Owners assessments are recognized as revenue in the statement of
operations monthly based on the budget distributed to owners
each year. Special assessments are recognized as revenue when
they become payable by the owners to the Corporation. Interest
and other revenue are recognized as revenue of the related fund
when earned. 

Common Elements The common elements of the property are owned proportionately
by the unit owners and consequently are not reflected as assets in
these financial statements. 
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Carleton Condominium Corporation No. 60
Notes to Financial Statements

September 30, 2021

1. Accounting Policies (cont'd)

Financial Instruments Initial and subsequent measurement
The Corporation initially measures its financial assets and
liabilities at fair value. The Corporation subsequently measures all
its financial assets and liabilities at amortized cost, except for
investments which it chooses to measure at fair value. Changes in
fair value of these financial instruments are recognized in the
statement of operations in the year incurred.

Impairment
Financial assets measured at amortized cost are tested for
impairment when there are indicators of impairment.

Transaction costs
Transaction costs related to financial instruments that will be
subsequently measured at fair value are recognized in the
statement of operations of the appropriate fund in the year
incurred. Transaction costs related to financial instruments
subsequently measured at amortized cost are included in the
original cost of the asset or liability and recognized in the
statement of operations of the appropriate fund over the life of
the instrument using the straight-line method.

2. Reserve for Major Repairs and Replacements

The evaluation of the adequacy of the reserve is based on numerous assumptions as to future
events. The directors' evaluation is that the reserve should provide sufficient funds to
finance such major repairs and replacements as may be necessary based on a reserve fund
study update by Morrison Hershfield Limited dated June 3, 2020. Under this plan, the
Corporation's plan for contribution to the reserve fund for 2021 was $226,775 and plan for
expenses from the reserve fund for 2021 was $759,492. The study projected a reserve fund
balance on September 30, 2021 of $1,138,277, whereas the actual reserve fund balance on
September 30, 2021 is $1,416,477.
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Carleton Condominium Corporation No. 60
Notes to Financial Statements

September 30, 2021

3. Investments
2021 2020

Bank of Nova Scotia cashable GIC, 0.82%,matured in the year $ - $ 530,681
ADS Canadian Bank, GIC, 0.67%, matured in the year - 100,053
Bank of Nova Scotia GIC, 0.57%, matured in the year - 100,044
Montreal Trust Co. GIC, 0.57, matured in the year - 100,044
National Trust Co. GIC, 0.57%, matured in the year - 100,044
Scotia Mortgage Corp GIC, 0.57%, matured in the year - 100,044
B2B Bank, GIC, 0.60%, maturing March 7, 2022 85,494 -
Montreal Trust Co. GIC, 0.55%, maturing March 7, 2022 85,468 -
National Trust Co. GIC, 0.55%, maturing March 7, 2022 85,468 -
Scotia Mortgage Corp GIC, 0.55%, maturing March 7, 2022 85,469 -
Sun Life Financial Trust. GIC, 0.55%, maturing March 7, 2022 85,469 -

$ 427,368 $ 1,030,910

4. Accounts Payable and Accrued Liabilities

Included in accounts payable and accrued liabilities are government remittances payable of
$757 (2020 - $1,823).
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Carleton Condominium Corporation No. 60
Notes to Financial Statements

September 30, 2021

5. Contractual Obligations

Operating Fund

The Corporation has entered into a contract for cleaning services ending August 2022, snow
removal services ending April 2023, and a waste removal contract ending June 2025.
Minimum payments under the contracts, including HST, are as follows:

Cleaning Snow
Waste

Removal Total

2022 $ 19,577 $ 7,111 $ 9,746 $ 36,434
2023 - 7,218 9,746 16,964
2024 - - 9,746 9,746
2025 - - 9,746 9,746

$ 19,577 $ 14,329 $ 38,984 $ 72,890

Reserve fund

The Corporation has entered into a contract for HVAC upgrades totaling $2,004,152,
including HST, to be completed during the 2022 and 2023 fiscal years. As at September 30,
2021, no amount has been charged to the reserve fund. The project will start after the year
end and $2,004,152 will be charged to the reserve fund upon completion, anticipated in
2023.

The Corporation has further entered into a fixed term loan agreement in the amount of
$550,000 with RBC. The loan is repayable by consecutive monthly blended payments to be
determined at drawdown, including interest based on 60 month amortization. The
corporation has selected 12, 24, 36, 48 or 60 month term from drawdowns and all interest
and principal is payable in full at the end of the terms. The interest rate will be determined
at the time borrowing based on the terms by the Bank. As at September 30, 2021, no amount
has been borrowed. 
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Carleton Condominium Corporation No. 60
Notes to Financial Statements

September 30, 2021

6. Uncertainty Due to COVID-19

Throughout the year, the province of Ontario has been in a state of emergency due to the
COVID-19 pandemic. Non-essential businesses and facilities have been forced to close or
limit in-person operations. Some of the restrictions implemented by the government on non-
essential businesses have had an effect on the Corporation, such as the requirement for
virtual Annual General meeting, legal expenses in relation to preparation and registration of
virtual meeting by-law, and additional costs for virtual Annual General meeting.

The Corporation's ability to continue to meet obligations as they come due is dependent on
the continued ability to generate revenues and cash flows. Given the evolving nature of the
outbreak, it is difficult to determine the ongoing impact the pandemic will continue to have
on the Corporation's operations and financial conditions. At this time, the full potential
impact of COVID-19 on the entity is not known.

7. Budget Information

The budget figures presented for comparison purposes are unaudited and are those approved
by the Board of Directors. 

8. Remuneration of Directors and Officers

No remuneration was paid to Directors or Officers during the year.

9. Comparative Figures

Certain of the comparative figures have been reclassified to conform to the current year's
financial statement presentation.
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CARLETON CONDOMINIUM CORPORATION NO. 60
ANNUAL GENERAL MEETING OF OWNERS

ZOOM WEBINAR VIRTUAL MEETING
Thursday, March 18, 2021, 7:00 p.m.

PRESENT: David Grant President
Marc Bouchard First Vice-President
Hugh Thorne Director
Bernard Scobie Director

Kevin Vroom Auditor,  IBO Canada LLP
Nadia Feeman VP of Operations, CI Management Group
Rejean D’Aoust Property Manager, CI Management Group
Nancy Houle Legal Counsel, Davidson Houle Allen
Megan Carter Co-Host, Davidson Houle Allen
Elaine Richard Minute Taker

1. CALL TO ORDER/OPENING REMARKS/INTRODUCTIONS

Following a pre-recorded presentation which gave an explanation of meeting procedures,
including how attendees will participate in the meeting, and an explanation of voting procedures,
Nancy Houle, acting as Chair, called the meeting to order at 7:03 p.m. She advised that the
meeting would be recorded, however only for the purposes of the Minutes, and the recording
would not form a part of the Corporation’s records.

The Chair welcomed owners to CCC 60’s second virtual Annual General Meeting.

The Board members, Property Management Team, Auditor, and Minute-Taker were introduced.

2. CONFIRMATION OF QUORUM

Co-Host Megan Carter confirmed quorum with a total of total 34 units represented in person or
by proxy.

3. NOTICE OF MEETING

The Chair confirmed that the Preliminary Notice, and Notice of Meeting were sent to owners
according to the requirements of the Condominium Act, 1998.

4. REVIEW OF THE AUDITED STATEMENTS
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Kevin Vroom, Auditor, BDO Canada LLP, presented the Audited Financial Statements, which
were included in the owners’ AGM package.  He reviewed and explained the Auditors’ Report,
Balance Sheet, Statement of Reserve Fund Operations, Statement of Income, Statement of Cash
Flows, and Notes.

Emily Bayrachny (801) questioned what the bad debts included. The Auditor responded that this
item included a small amount of uncollected receivables from a unit which was sold. Rejean
D’Aoust confirmed that this matter was back in order now.

Armando Santos (601) noted that the statements do not indicate the taxes that the Corporation
has to pay. The Auditor responded that there is no reference because the Corporation is a
not-for-profit organization, and, under the Income Tax Act, is exempt from income taxes.

Carlo Rossi (906) inquired if all owners have paid the special assessment. Rejean D’Aoust
confirmed that all the special assessments were paid.

5. RE-APPOINTMENT OF AUDITOR

Management and the Board of Directors advised that they were pleased with the services of the
current Auditors.  Pricing is comparable.

Motion made by Veronika Huta (205), and seconded by Bernard Scobie (204), to authorize the
Board of Directors to re-appoint BDO Canada as the Corporation’s Auditor.  Motion carried.

6. APPROVAL OF MINUTES OF THE 2020 ANNUAL GENERAL MEETING

Motion made by David Grant (1105), that Emily Bayrachny should be removed from the list of
Directors, as the fifth Director position was vacant.  There were no objections to this change.

It was noted by Raffie Stepanian (1103) that, on page 2, the figure of $954,352 for electrical does
not match the financial statements.  It should be $95,352.

Motion made by Douglas Stoltz (904), and seconded by Joe Michniewicz (604), to approve the
Minutes of the 2020 Annual General Meeting, with amendments.  Motion carried.

7. BOARD OF DIRECTORS’ REPORT

The Board of Directors’ Report was included in the AGM package.

The President acknowledged the tough year with the Covid pandemic, and that the earlier part of
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the year did have a severe impact on the ambitious project schedule, with the covid restrictions.
Once a way to work around the Covid protocol and restrictions was found, they doubled down
later on.  Many of the items on the list fell within the category of health and safety and security.

The rear lot was finished off, the retaining wall, the re-tarmacking of the carpark, re-painting of
lines, and at the same time the concrete slab was re-insulated after repairing it over the pool.
This took care of three major line items in the reserve fund study. By doing all three together,
the Board was able to optimize the costs and ensure they were all done as efficiently, effectively
and economically as possible.

The garage ramp and ramp heater project was unplanned, as just before Christmas, the heater
blew. We were fortunate to have good support from the contractors who were already working
with us, enabling us to very quickly get the best solution for dealing with this ahead of the winter
on a priority basis. The Board was very impressed with the quality and speed at which the work
was done.  The ramp has never worked better thanks to the people working on that repair.

The make-up air unit is ongoing and will be reaching a highlight tomorrow with a crane hoisting
the new gas-fired high efficiency unit onto the roof and take down the debris and unused stuff
from the mechanical penthouse. Bernie was on the roof today taking some photos of some of
the broken down old unit components that will be shipped out tomorrow.

The door entry system is only project where the Board has been disappointed in the performance
of contractor. The Board apologies for the inconvenience to residents, and are trying to work
way through it with the current contractor on a priority basis. The contractors have already been
locked out of the building once, and the Board has received a signed statement that they will
rectify the remaining issues by the end of this month.

The Board was looking at options for a standby generator for a long time, however, Covid has
caused a delay. In the interim period, the Board refined the plans, selected a contractor, and got
the engineering drawings. The stand-by generator that was selected will be installed this spring.
The stand-by generator will power the usual lighting and systems, but will also now power the
security camera and door entry systems, one elevator cab, and heating in the common and public
areas of the building. The Board is pleased to talk to owners individually who have questions on
the on-going projects.

The Board extended thanks to the Committees which make this condominium a community: the
Gardening Committee, Pool Committee, Decorating Committee, and Welcoming Committee.

Regarding finances, we have turned a corner on financial statements. We continue to have some
operational issues mainly on timeliness of the operational accounts. The Board is keeping an
active eye on the operational account. Each project that is being done is designed as much as
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possible to either reduce operational expenditures or keep it as flat as possible.
The President advised that the Board functions as a team, with individual roles, and they all
support each other according to needs at the time. The Board is pleased to have telephone
conversations with owners when needed.

8. APPOINTMENT OF SCRUTINEERS

The Chair confirmed that Megan Carter would be acting as Scrutineer to take care of electronic
voting in background.

9. ELECTION OF (2) TWO PERSONS TO THE BOARD OF DIRECTORS

Two positions open, each for two-year terms. One position voted by all owners, and one position
voted by owners of owner-occupied units.

Candidates who confirmed their nominations and had no changes to their disclosure statements:
David Grant (1105) (resident elected position)
Raffie Stepanian (1103)

The Chair asked for nominations from the floor three times, however, none were received.

Motion made by Marc Bouchard (205), and seconded by Rhoda Attwood (902), to close the
nominations from the floor.  Motion carried.

Each candidate briefly addressed the meeting.

Motion made by Marc Bouchard (205), and seconded by Marcia Clement (704), to acclaim
David Grant to the resident-elected position on the Board of Directors for a two-year term.
Motion carried.

Motion made by David Grant (1105), and seconded by Geoffrey Greatrex (903), to acclaim
Raffie Stepanian to the Board of Directors for a two-year term.  Motion carried.

10. CORPORATE BUSINESS DISCUSSION

Armando Santos (601) asked for an update on the retirement of the superintendent. David Grant
responded that there have been no decisions made yet. This spring, the Board will be looking for
another full-time superintendent, as well as reviewing the property management contract.
Owners will be advised.

Rhonda Attwood (902) inquired if a full-time superintendent means a live-in superintendent.
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David Grant confirmed that living in or out will be the choice of the superintendent. He added
that they are looking at hiring a superintendent independent of the property management
company.

Geoffrey Greatrex (903) suggested that the first round of interviews be with candidates who are
prepared to live-in. If this is too small a pool, then move on to the next stage. The Board will
consider the suggestion.

Raffie Stepanian (1103) questioned the garage door opener deposit reimbursement in last year’s
Minutes. David Grant replied that the Board was unable to locate the financial records of the
deposits, so they may not ask for deposits for the new fob. Owners should hand in their old unit
to Maurice to be disposed of.

Alaina Johnston (603) reported a problem with her new remote not working. Other owners also
indicated a problem. Bernard Scobie (204) responded that the new fobs send a signal that has to
recognize that it is not just a passing car, so it takes time. Users must hold the button down for 5
seconds or until the door starts to move. The Board intended to keep the old system in play also,
but yesterday afternoon, a resident told the workers to remove it, so the old fobs do not work.

Helene Boivin (606) thanked the Board for their remarkable work and dedication this year and
the previous year.

11. ADJOURNMENT

Motion made by Helene Boivin (606), and seconded by Josephine Cassie (502), to adjourn the
meeting at 8:17 p.m. Motion carried.



CCC #60 
Annual General Meeting 07 April, 2022 

 
 
On behalf of the board, the president of CCC60 is pleased to present the following summary 
report to the owners and residents of 333 Chapel Street, Ottawa, ON. 
 

President’s introduction 
 
It has been another trying year for the residents of 333 Chapel Street as the board, and 
everyone else, navigated the continuing public health restrictions and guidelines imposed by 
the ongoing Covid pandemic. Thankfully the board was able to make progress on several 
initiatives including major projects and on dealing with operational issues, not least being the 
hiring of a new superintendent for the building. 
 
The board continues to be very active, with all members fully participating in decisions relating 
to projects funded from the Reserve Fund and in the day to day operational needs of the 
corporation. As well as the projects summarized below, the board continues to review the 
operational service contracts currently in place in order to ensure that they meet the needs of 
the residents and offer the best value for money.  
 
I would also like to take this opportunity to express my thanks to my fellow board members for 
all of their hard work over the past year, and I look forward to continuing the work with them 
over the coming year. 
 

Building Projects 
 
The last year saw less project activity than the previous year, but did see several operational 
initiatives being undertaken as a consequence of projects delivered. The board continues to 
review the projects on our reserve fund list and will look to combine work wherever possible to 
create savings and optimize our spending. This is particularly relevant against the current 
background of growing inflation and supply chain concerns.   
  



Door Entry & Security Camera System:   

The board followed up on the delivery of this project by signing a new consolidated 
maintenance and support contract with Ainger Cabling and Security. Our new contractor 
carried out an audit of the system installation and made several improvements to the setup, 
including the replacement of the door entry phone to address reported issues with audio 
quality. The security camera in the laundry room was also relocated to provide greater 
coverage of the basement corridor as well as continuing to cover access to the laundry room. 
The overnight locking of the external front door has also improved the overall security of the 
building and we have seen no more overnight intrusions into our vestibule area. Access for 
emergency services during these hours is provided through a door fob in the secure lockbox 
next to the front entrance. This was successfully tested by Ottawa Police when our monitoring 
company called them out for a reported intrusion through our garbage room door at 03:00 am 
one morning. This proved to be a false alarm generated by a resident opening the door, but it 
did provide an effective test of the new EMS access protocols.  

Although our new security systems have greatly increased the overall security of the building, 
the board would like to remind all residents that building security is everyone’s responsibility,  
and we would ask that they continue to be mindful of such, especially when entering and 
leaving the building. Please ensure that doors are firmly closed behind you as you enter and 
leave the building, especially if there is someone that you do not know or recognise in the area. 
Our new camera system does provide a record of what happens in these areas that can be 
provided to the police, but it's far better and safer for everyone to avoid any incidents to begin 
with. 

Standby Generator:   
 
The project to replace the old standby power generator was successfully completed, and our 
new externally mounted generator provides a substantial improvement to our building’s 
protection. The work proved to be more involved than originally planned, mostly due to issues 
with providing the new gas supply.  These issues were created by Enbridge during the 
installation of the new gas supply and delayed the commissioning of the new generator, but 
most of the associated costs were borne by Enbridge. The new standby generator provides 
emergency power for the fire alarm panel and related systems, common area lighting, the 
common area heating system, one elevator and the door entry and security camera systems. 
The old standby generator room in the basement was refurbished to provide additional space 
for the storage of hazardous materials by the superintendent. 
 
HVAC Project 
 
The impact of the pandemic on supply chains and on manufacturing led to a significant delay in 
the estimated delivery dates for the new heat pump units. Despite this the board was able to 
successfully negotiate with our partners to maintain the project pricing based on the new 
proposed delivery dates and the revised draft project schedule. Work on other elements of the 
project was started, with a significant amount of electrical work for the new units being 
completed in the basement. This also allowed us to finally close off the basement ceiling. The 



new bylaw to enable the board to borrow funds to proceed with the project has been signed 
and implemented, and the board has paperwork in hand for the loan itself. All of the enabling 
work has been completed and a revised project schedule for the project will be made available 
once the board has a firm delivery date for the heat pump units. 
 
Other Building Items: 
 
Drain Stack inspection and cleaning: 
 
Following some major incidents related to the building drain stacks the board commissioned 
Baxtec to conduct a full assessment of the drains and prepare a report detailing any issues 
along with proposed remedial actions. This resulted in the installation of additional drain 
cleaning access points on the 11th floor. The board is working with Baxtec to implement a 
regular maintenance contract for drain inspections and cleaning. The board believes that this 
proactive approach will help to reduce the number of future incidents, not to mention reducing 
the disruption to residents affected by them, and the costs associated with such issues.  
 
EV Charging: 
 
 
In response to growing inquiries from residents, the board commissioned a feasibility study for 
the provision of EV charging stations within the underground and rear parking areas.  Our 
building has a total spare electrical capacity of approximately 120 kW and can technically be 
retrofitted with multiple level 2 chargers (up to 7.5 kW each).  The board also looked at sources 
for funding any such work, and although available funding would cover up to 50% of the cost of 
the installation, it remains cost prohibitive at this time. Installation of twenty smart level 2 
chargers, with possibility for expansion, would cost over $200,000 (or ~$100,000 to the condo 
corporation after subsidies).  Such an initiative would need to be funded through a dedicated 
special assessment. The board did note however that there continues to be growing public 
support for more EV fast charging stations as a part of the general public infrastructure, and the 
province’s stated commitment to increasing the number of public charging stations available 
throughout Ontario. 
 
New Superintendent: 
 
The board is pleased to announce that after a false start, a new building superintendent (Jerard 
Kalonji) was  successfully recruited to service the needs of the building and its residents. The 
board had to go through the recruitment process twice, after the initial successful applicant 
proved to be unsuitable and was let go before the end of their probation period. The 
recruitment process was particularly challenging and required a large commitment from several 
board members during the candidate selection and interviewing steps. Our new superintendent 
has been busy over the past few months getting to grips with the building systems, and learning 
all about the particular challenges of winter for our building, as well as getting to know our 
various support contracts and contractors. The board supports our new superintendent and is 
pleased with their progress to date on getting to grips with the role and its responsibilities.  



Committees 
 
On behalf of our 2nd vice president the board would like to once again thank all of the residents 
who participate in the various committees that help make 333 Chapel Street a real community 
and not just another condo building. 
  

- the gardening committee members led by Joëlle Sanderson, whose efforts from spring 
through to fall ensure that we have a pleasant outside space to enjoy, and keep the 
building looking attractive from the kerbside. The board notes that there is an open call 
for additional volunteers for this committee! 

 
- the pool committee, led by Valérie Gravière,  who had a busy time again this year coping 

with the changing Covid related situation as it developed. This also included assisting 
with the reopening of the gym as soon as it was possible. Thank you! 

 
- the decorating committee team, led by Marcia Clement, who do their best to maintain a 

welcoming appearance for the building’s public areas. Thank you! 
 

- and the welcoming committee, led by Hélène Boivin, who reach out to new residents in 
the building to welcome them into our small community. Thank you! 
 

Anyone interested in joining one or more of the above committees should reach out to the 
individuals named to offer their services. The corporation and the committees are always 
looking for new blood to help out! 
 

Corporation Finances - Fiscal 2020/2021 
 
The treasurer would like to present the following summary of the corporation’s finances on 
behalf of the board.  

Operational accounts 
 
Operationally the corporation felt it had to implement an increase in fees to cover inflation for 
the 2021 year given the ongoing effects of covid; the final revenues came inline with the 
budget.  
 
The overall operating surplus for the year of some $19,000 was in line with the budgeted target 
of $18,185. We budgeted this surplus with the hopes that it would continue to add to the 
operating fund’s  accumulated cash surplus. This increased  operating surplus balance, which 
closed at some $117,000,  has been a board goal for the last number of years. Our objective has 
been to create a small self insured pool to offset the ever rising insurance deductibles that we, 
and most other condos, are experiencing on a forward basis as the insurers push more of the 
risk to their condo clients.  
 



Looking more specifically at the expenses, the largest group of heat, light, power and city water 
continue to hold nicely to their 5 year rolling averages , though it is suspected that covid is likely 
responsible for much as the draw on some facilities , such as the pool, have been lower 
notwithstanding we have all probably spent more time here than usual:  so we expect these 
may start creeping upwards going forward. 
 
Total repairs & maintenance came in at about $89,000 which is slightly higher than the 5 year 
rolling average of $83,000. As noted above, the board has been working with some of our best 
contractors to expand the scope of continual maintenance  for the building. We believe that an 
approach which targets being proactive as opposed to reactive, should result in better 
containment and more predictability of costs in this area for future boards.  
 
RESERVE ACCOUNTS 
 
This year was easily one of the largest on record in terms of capital expenditures. The four 
major planned projects, which are described elsewhere, were the electrical replacements of key 
components,  the replacement of the rooftop hvac, the generator replacement, and the wall 
work. Of these planned projects, they performed within budgeted expectations with the 
exception of the wall work. The wall system needed significantly more repair work than 
identified in the last Reserve report after we brought in a specialist in the area to execute the 
work for the corporation.  
 
 The podium work is a capital item in the Reserve Report and the work undertaken this year 
was accelerated as we were able to gain efficiencies joining it with the outdoor generator work 
and wall work.  



DIRECTORS AND OFFICERS
Condominium Act, 1998

Qualifications
29 (1) No person shall be a director if,

(a) the person is not an individual;
(b) the person is under 18 years of age;
(c) the person has the status of bankrupt;
(d) the person has been found, under the Substitute Decisions Act, 1992 or the Mental
Health Act, to be incapable of managing property;
(e) subject to the regulations, the person has been found to be incapable by any
court in Canada or elsewhere; or
(f) the person has not complied with the prescribed disclosure obligations within
the prescribed time. 2015, c. 28, Sched. 1, s. 27.

Disqualification
(2) A person immediately ceases to be a director if,

(a) the person has the status of bankrupt;
(b) the person has been found, under the Substitute Decisions Act, 1992 or the Mental
Health Act, to be incapable of managing property;
(c) subject to the regulations, the person has been found to be incapable by any
court in Canada or elsewhere;
(d) a certificate of lien has been registered under subsection 85 (2) against a unit
owned by the person and the person does not obtain a discharge of the lien under
subsection 85 (7) within 90 days of the registration of the certificate of lien;
(e) the person has not completed the prescribed training within the prescribed time;
or
(f) the person has not complied with the prescribed disclosure obligations within
the prescribed time. 2015, c. 28, Sched. 1, s. 27.

Consent
30 (1) A person shall not be elected or appointed as a director unless the person
consents. 1998, c. 19, s. 30 (1).
Deemed consent
(2) A person shall be deemed to consent if the person is present at the meeting when
elected or appointed and does not refuse to act as a director. 1998, c. 19, s. 30 (2).
Written consent
(3) A person who is not present at the meeting may be elected or appointed if the
person consents in writing to act as director before the meeting or within 10 days after
the meeting. 1998, c. 19, s. 30 (3).
Non-compliance
(4) The election or appointment of a person as director contrary to this section is
ineffective. 1998, c. 19, s. 30 (4).
Term
31 (1) Except in the case of directors appointed to the first board of directors under
subsection 42 (1), a director is elected for a term of three years or such lesser period
as the by-laws may provide. 1998, c. 19, s. 31 (1).



DIRECTORS AND OFFICERS
O. Reg. 48/01: GENERAL

Disclosure Obligations
11.6 (1) For the purpose of clause 29 (1) (f) of the Act, a person shall provide the
following statements and information in accordance with this section:

1. If the person mentioned in that clause is a party to any legal action to which the
corporation is a party, a statement of that fact and a brief general description of the
action.
2. If the spouse, child or parent of the person, or the child or parent of the spouse of
the person, is a party to any legal action to which the corporation is a party, a
statement of that fact, the name of the spouse, child or parent and a brief general
description of the action.
3. If an occupier of a unit that the person or the person’s spouse owns or that the
person occupies with the occupier is a party to any legal action to which the
corporation is a party, a statement of that fact, the name of the occupier and a brief
general description of the action.
4. If the person has been convicted of an offense under the Act or under the
regulations within the preceding 10 years, a statement of that fact and a brief
general description of the offense.
5. Subject to subsection (3), if the person has, directly or indirectly, an interest in a
contract or transaction to which the corporation is a party, in a capacity other than
as a purchaser, mortgagee, owner or occupier of a unit, a statement of that fact and a
statement of the nature and extent of the interest.
6. Subject to subsection (3), if the person has, directly or indirectly, an interest in a
contract or transaction to which the declarant or declarant affiliate is a party, in a
capacity other than as a purchaser, mortgagee, owner or occupier of a unit, a
statement of that fact and a statement of the nature and extent of the interest.
7. If the person is an owner in the corporation and if the contributions to the
common expenses payable for the person’s unit are in arrears for 60 days or more, a
statement of that fact.
8. If the person is not an owner of a unit in the corporation, a statement of that fact.
9. If the person is not an occupier of a unit in the corporation, a statement of that
fact.
10. All other information that a by-law of the corporation requires the person to
disclose. O. Reg. 180/17, s. 6.

(2) In paragraphs 2 and 3 of subsection (1), “spouse” means,
(a) a spouse as defined in section 1 of the Family Law Act, or
(b) either of two persons who live together in a conjugal relationship outside
marriage. O. Reg. 180/17, s. 6.

(3) Paragraphs 5 and 6 of subsection (1) do not apply to a contract or transaction
unless both it and the person’s interest in it are material. O. Reg. 180/17, s. 6.
(4) The statements and information that subsection (1) requires the person to provide
shall be current as of the time the person provides them. O. Reg. 180/17, s. 6.



(5) If the person provides notice to the board as described in subsection 28 (2) of the
Act or subclause 11.2 (2) (c) (ii) of this Regulation with respect to a meeting of owners
described in subsection (6), the person shall provide the statements and information
required by subsection (1) to the board in writing at the time of providing the notice. O.
Reg. 180/17, s. 6.
(6) The meeting of owners mentioned in subsection (5) or (7) is a meeting that is held
40 days or more after the day section 27 of Schedule 1 to the Protecting Condominium
Owners Act, 2015 comes into force and for which a notice of meeting has not already
been sent before that day. O. Reg. 180/17, s. 6.
(7) If the person does not provide notice to the board as described in subsection 28 (2)
of the Act or subclause 11.2 (2) (c) (ii) of this Regulation but is a candidate in the
election of one or more directors at a meeting of owners described in subsection (6),
the person shall provide the statements and information required by subsection (1) to
the corporation at the meeting. O. Reg. 180/17, s. 6.
(8) For the purpose of subsection (7), the person shall provide the statements and
information,

(a) orally or in writing if the person is present at the meeting; or
(b) in writing if the person is not present at the meeting. O. Reg. 180/17, s. 6.

(9) If the person is a person appointed to the board as described in subsection 34 (2) of
the Act, the person shall provide the statements and information required by
subsection (1) of this section to the board,

(a) at any time before being so appointed, unless the corporation has passed a
by-law described in clause (b); or
(b) within such other period of time that is set out in a by-law of the corporation and
that is before the appointment. O. Reg. 180/17, s. 6.

(10) The person shall provide the statements and information,
(a) orally or in writing if the person provides them at a time at the meeting when the
person is appointed to the board that is before the appointment; or
(b) in writing if,
(i) the person provides the statements and information before the meeting at which
the person is appointed to the board, or
(ii) a by-law of the corporation requires the person to provide the statements and
information in writing. O. Reg. 180/17, s. 6.

(11) If this section requires a person to provide the statements and information
required by subsection (1) in writing, the signature of the person shall be included in
the statements and shall accompany the information. O. Reg. 180/17, s. 6.



ADMINISTRATEURS ET DIRIGEANTS
Loi de 1998 sur les condominiums

Qualités requises
29 (1) Ne peut être administrateur la personne qui, selon le cas :

a) n’est pas un particulier;
b) est âgée de moins de 18 ans;
c) a le statut de failli;
d) a été déclarée incapable de gérer ses biens, en application de la Loi de 1992 sur
la prise de décisions au nom d’autrui ou de la Loi sur la santé mentale;
e) sous réserve des règlements, a été déclaré incapable par un tribunal, au Canada
ou à l’étranger;
f) ne s’est pas conformée, dans le délai prescrit, aux obligations prescrites en
matière de divulgation. 2015, chap. 28, annexe 1, art. 27.

Empêchement
(2) Un administrateur cesse sur-le-champ d’occuper sa charge dans l’un ou l’autre
des cas suivants :

a) il a le statut de failli;
b) il a été déclaré incapable de gérer ses biens, en application de la Loi de 1992 sur
la prise de décisions au nom d’autrui ou de la Loi sur la santé mentale;
c) sous réserve des règlements, il a été déclaré incapable par un tribunal, au
Canada ou à l’étranger;
d) un certificat de privilège a été enregistré aux termes du paragraphe 85 (2) à
l’égard d’une partie privative lui appartenant et il n’obtient pas mainlevée du
privilège aux termes du paragraphe 85 (7) dans les 90 jours qui suivent
l’enregistrement du certificat;
e) il n’a pas suivi, dans le délai prescrit, la formation prescrite;
f) il ne s’est pas conformé, dans le délai prescrit, aux obligations prescrites en
matière de divulgation. 2015, chap. 28, annexe 1, art. 27.

Consentement
30 (1) Nul ne peut être élu ou nommé administrateur à moins d’y consentir. 1998,
chap. 19, par. 30 (1).
Consentement réputé
(2) Une personne est réputée consentir si elle est présente à l’assemblée au cours de
laquelle elle est élue ou nommée et qu’elle ne refuse pas d’exercer les fonctions
d’administrateur.  1998, chap. 19, par. 30 (2).
Consentement par écrit
(3) Une personne qui n’est pas présente à l’assemblée peut être élue ou nommée si
elle consent par écrit à exercer les fonctions d’administrateur avant l’assemblée ou
dans les 10 jours qui suivent celle-ci.  1998, chap. 19, par. 30 (3).
Non-conformité
(4) L’élection ou la nomination d’une personne à titre d’administrateur
contrairement au présent article est sans effet.  1998, chap. 19, par. 30 (4).



Mandat
31 (1) Sauf dans le cas des administrateurs nommés au premier conseil
d’administration en vertu du paragraphe 42 (1), tout administrateur est élu pour
une période de trois ans ou la période plus courte que peuvent prévoir les
règlements administratifs.  1998, chap. 19, par. 31 (1).
Idem
(2) Malgré le paragraphe (1), l’administrateur peut continuer à exercer ses fonctions
jusqu’à l’élection de son successeur.  1998, chap. 19, par. 31 (2).

ADMINISTRATEURS ET DIRIGEANTS
O. Reg. 48/01: DISPOSITIONS GÉNÉRALES

Obligations en matière de divulgation
11.6 (1) Pour l’application de l’alinéa 29 (1) f) de la Loi, la personne fournit les
énoncés, indications et renseignements suivants conformément au présent article:

1. Si la personne visée à cet alinéa est partie à une action en justice à laquelle
l’association est partie, un énoncé en ce sens et une brève description générale de
l’action.
2. Si le conjoint, l’enfant ou un parent de la personne, ou l’enfant ou un parent du
conjoint de la personne, est partie à une action en justice à laquelle l’association est
partie, un énoncé en ce sens, le nom du conjoint, de l’enfant ou du parent et une
brève description générale de l’action.
3. Si l’occupant d’une partie privative appartenant à la personne ou au conjoint de
cette dernière, ou que la personne occupe avec l’occupant, est partie à une action en
justice à laquelle l’association est partie, un énoncé en ce sens, le nom de l’occupant
et une brève description générale de l’action.
4. Si la personne a été reconnue coupable d’une infraction à la Loi ou aux règlements
au cours des 10 années précédentes, un énoncé en ce sens et une brève description
générale de l’infraction.
5. Sous réserve du paragraphe (3), si la personne a un intérêt direct ou indirect sur
un contrat ou une opération auxquels l’association est partie, mais non en qualité
d’acquéreur, de créancier hypothécaire, de propriétaire ou d’occupant d’une partie
privative, un énoncé en ce sens et une indication de la nature et de l’étendue de
l’intérêt en question.
6. Sous réserve du paragraphe (3), si la personne a un intérêt direct ou indirect sur
un contrat ou une opération auxquels le déclarant ou le membre du même groupe
est partie, mais non en qualité d’acquéreur, de créancier hypothécaire, de
propriétaire ou d’occupant d’une partie privative, un énoncé en ce sens et une
indication de la nature et de l’étendue de l’intérêt en question.
7. Si la personne est un propriétaire de l’association et que les contributions aux
dépenses communes exigibles à l’égard de sa partie privative sont impayées depuis
60 jours ou plus, un énoncé en ce sens.
8. Si la personne n’est pas propriétaire d’une partie privative comprise dans
l’association, un énoncé en ce sens.



9. Si la personne n’est pas un occupant d’une partie privative comprise dans
l’association, un énoncé en ce sens.
10. Tous les autres renseignements qu’un règlement administratif de l’association
oblige la personne à divulguer. Règl. de l’Ont. 180/17, art. 6.

(2) La définition qui suit s’applique aux dispositions 2 et 3 du paragraphe (1).
«conjoint» S’entend :

a) d’un conjoint au sens de l’article 1 de la Loi sur le droit de la famille;
b) de l’une ou l’autre de deux personnes qui vivent ensemble dans une union
conjugale hors du mariage. Règl. de l’Ont. 180/17, art. 6.

(3) Les dispositions 5 et 6 du paragraphe (1) ne s’appliquent pas au contrat ou à
l’opération à moins que ceux-ci et l’intérêt de la personne sur ceux-ci ne soient
importants. Règl. de l’Ont. 180/17, art. 6.
(4) Les énoncés, indications et renseignements que le paragraphe (1) oblige la
personne à fournir doivent être à jour au moment où elle les fournit. Règl. de l’Ont.
180/17, art. 6.
(5) Si la personne avise le conseil comme le prévoit le paragraphe 28 (2) de la Loi ou le
sous-alinéa 11.2 (2) c) (ii) du présent règlement à l’égard d’une assemblée des
propriétaires visée au paragraphe (6), elle fournit au conseil les énoncés, indications et
renseignements exigés par le paragraphe (1) par écrit au moment où elle remet l’avis.
Règl. de l’Ont. 180/17, art. 6.
(6) L’assemblée des propriétaires mentionnée au paragraphe (5) ou (7) est une
assemblée tenue 40 jours ou plus après le jour de l’entrée en vigueur de l’article 27 de
l’annexe 1 de la Loi de 2015 sur la protection des propriétaires de condominiums et pour
laquelle l’avis de la tenue de l’assemblée n’a pas déjà été envoyé avant ce jour. Règl. de
l’Ont. 180/17, art. 6.
(7) Si la personne n’avise pas le conseil comme le prévoit le paragraphe 28 (2) de la Loi
ou le sous-alinéa 11.2 (2) c) (ii) du présent règlement, mais est candidate à l’élection
d’un ou plusieurs administrateurs lors d’une assemblée des propriétaires visée au
paragraphe (6), elle fournit à l’association les énoncés, indications et renseignements
exigés par le paragraphe (1) par écrit lors de l’assemblée. Règl. de l’Ont. 180/17, art. 6.
(8) Pour l’application du paragraphe (7), la personne fournit les énoncés, indications et
renseignements :

a) oralement ou par écrit, si elle est présente à l’assemblée;
b) par écrit, si elle n’est pas présente à l’assemblée. Règl. de l’Ont. 180/17, art. 6.

(9) Si la personne est une personne nommée au conseil en vertu du paragraphe 34 (2)
de la Loi, elle fournit au conseil les énoncés, indications et renseignements exigés par le
paragraphe (1) du présent article :

a) à quelque moment que ce soit avant sa nomination, à moins que l’association n’ait
adopté un règlement administratif visé à l’alinéa b);
b) dans l’autre délai antérieur à sa nomination prévu dans un règlement
administratif de l’association. Règl. de l’Ont. 180/17, art. 6.

(10) La personne fournit les énoncés, indications et renseignements :
a) oralement ou par écrit, si elle les fournit, pendant l’assemblée au cours de laquelle
elle est nommée au conseil, à un moment qui précède sa nomination;
b) par écrit, si, selon le cas :



(i) elle les fournit avant l’assemblée au cours de laquelle elle est nommée au conseil,
(ii) un règlement administratif de l’association exige qu’elle les fournisse par écrit.
Règl. de l’Ont. 180/17, art. 6.

(11) Si le présent article exige que la personne fournisse les énoncés, indications et
renseignements exigés par le paragraphe (1) par écrit, sa signature doit figurer dans
les énoncés et indications et accompagner les renseignements. Règl. de l’Ont. 180/17,
art. 6.



       © Queen's Printer for Ontario, 2018                                              Disponible en français Page 1 of 3

Ministry of Government 
and Consumer Services

Proxy Form

Instruction
This form can be filled out electronically and then saved or printed. The blank form can also be 
printed in full and then filled out in hard copy. Please note that to print the form, the form must 
be saved, opened, and printed from your local device. The form is formatted so that when it is 
printed, identifying information about the proxy giver (name, address, and signatures) can be 
torn off and separated from the voting information in the rest of the form. To do this, the form 
must be printed in one-sided format. 

Proxy Identification Number (optional): 

To (condominium corporation’s name):
Carleton Condominium Corporation N0.60

I am (we are)

the registered owner(s)

authorized to act on behalf of the registered owner(s)

the mortgagee(s)

authorized to act on behalf of the mortgagee(s)

Instruction for person filling out the form: In the case of a corporation, affix the corporate 
seal or attach a statement that the persons signing have the authority to bind the corporation. 
If you are authorized to act on behalf of the registered owner(s) or mortgagee(s), attach a copy 
of the document that gives you this authorization.

Dated this

day of month

day of

month

, 

year

, at

time of day

am pm

Proxy Identification Number 
(optional): 

Name of proxy giver (the person
entitled to vote at the meeting, 
for example, the registered 
owner or mortgagee):

Proxy giver’s unit number and 
municipal address or other 
description of the unit:

Note: if your corporation is a 
common elements condominium 
corporation, please identify the 
relevant parcel of tied land in the 
above space.

Signature
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Proxy Identification Number (optional): 
Proxy Identification Number 
(optional): 

I (we) appoint the proxy named in row A below, or, failing him or her, the proxy named in 
row B below, to attend and vote on my (our) behalf at the meeting of owners to be held on 

Date (yyyy/mm/dd)

2022/04/07 and at any adjournment of the meeting: 

Name of Proxy Signature or initials

A.

B.

I (we) revoke all proxies previously given.

Please check only one of the three boxes below:

The proxy is not authorized to vote on my (our) behalf with respect to any matter at the 
meeting, including matters of routine procedure.  
Instruction for person filling out this form: Check this box if you are appointing the proxy 
only to count towards quorum. If this box is checked, then the rest of the form should not be 
filled out.

Signature or initials

The proxy may vote on my (our) behalf only with respect to matters of routine procedure at 
the meeting, and no other matters, as I (we) could do if personally present at the meeting. 
Instruction for person filling out this form: If this box is checked, then the rest of the 
form should not be filled out. 

Signature or initials

The proxy may nominate candidates or may vote on my (our) behalf with respect to all 
matters that may come before the meeting, subject to any instructions set out below, as I 
(we) could do if personally present at the meeting.  
Instruction for person filling out this form: If this box is checked and you do not provide 
instructions with respect to any part of the rest of this form, you are giving your proxy the 
authority to nominate any candidates or vote in any manner with respect to that part of the 
form, as you could do if you were personally present at the meeting.

Signature or initials

Section 1. Voting to elect candidates to vacant positions on the board that all owners may 
vote for: 

I/we instruct the proxy to nominate, if necessary, and to vote for the candidates named below 
and in the order set out below.

Order of vote 
(enter 1, 2, 3, etc.)

Candidates for the Position(s) on the Board Signature or initials
    

Marc Bouchard

Hugh Thorn

Bernard Scobie
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Proxy Identification Number (optional): 
Proxy Identification Number 
(optional): 

Instruction to person filling out the form: If you set out any names above, your proxy may 
only vote for the named individuals and only if, at the time of the vote, they are candidates. If 
you list more names than positions available on the board of directors, your proxy will vote in 
the order set out above up to the number of positions that are available. The numbers in the 
left hand column indicate the order in which you want the proxy to vote. These numbers 
indicate your priority.

Section 2. Voting to elect candidates to any vacant position on the board that only owners 
of owner-occupied units may vote for:

Section 3. Voting for specific matters:

I (we) instruct the proxy to vote as indicated below with respect to the specified matters that 
may come before the meeting, subject to any instructions set out below, as I (we) could do if 
personally present at the meeting.

Specific Matter In favour In favour Signature or initials     

To appoint BDO Canada LLP as auditor for the next audit
Yes No

Section 4. Voting for removal of directors and election of substitutes:
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Ministère des Services gouvernementaux 
et des Services aux consommateurs

Procuration

Directive
Le présent formulaire en format PDF peut être rempli par voie électronique, puis 
sauvegardé ou imprimé. Lorsqu’il est rempli par voie électronique, ce formulaire 
comporte des champs dynamiques, c’est-à-dire que la dimension des cases 
s’adaptera à la longueur du texte inséré. En cochant certaines cases, il se peut que 
certains éléments apparaissent ou disparaissent au besoin. Il est également possible 
d’imprimer un exemplaire papier du formulaire. Si vous avez besoin de plus d’espace, 
veuillez vous servir de feuilles de papier supplémentaires et les joindre au présent 
formulaire.

Numéro d’identification de la procuration (facultatif) :

À (nom de l’association condominiale) :
Association condominiale de Carleton No. 60

Je suis (nous sommes)

le ou les propriétaires enregistrés

autorisé à agir au nom du ou des propriétaires inscrits

le ou les créanciers hypothécaires

autorisé à agir au nom du ou des créanciers hypothécaires

Instruction à la personne qui remplit le formulaire : Dans le cas d’une association, apposer 
le sceau de l’association ou joindre une déclaration indiquant que les signataires ont le pouvoir 
de lier la société. Si vous êtes autorisé à agir au nom du ou des propriétaires inscrits ou des 
créanciers hypothécaires, joignez une copie du document qui vous donne cette autorisation.

Ce

jour du mois

jour de/d’

mois année

, à

heure

Numéro d’identification de la 
procuration (facultatif) :

Nom du mandant (la personne 
ayant le droit de voter à 
l’assemblée, par exemple le 
propriétaire inscrit ou le 
créancier hypothécaire) :

Numéro d’unité et adresse 
municipale du mandant ou 
autre description de l’unité :

Remarque : si votre association 
condominiale comporte des 
parties communes, veuillez 
identifier la parcelle de bien-
fonds à laquelle elle se rattache 
dans l’espace ci-dessus.

Signature
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Numéro d’identification de la procuration (facultatif) :
Numéro d’identification de la 
procuration (facultatif) :

Je désigne (nous désignons) le mandataire dont le nom apparaît sur la ligne A ci-dessous 
ou, à défaut, le mandataire dont le nom apparaît sur la ligne B ci-dessous, pour assister à 

Date (aaaa/mm/jj)

2022/04/07la réunion des propriétaires qui aura lieu le

et voter en mon (notre) nom à cette réunion et à tout ajournement de celle-ci :

Nom du mandataire Signature ou initiales

A.

B.

Je révoque (nous révoquons) toutes les procurations données précédemment.

Veuillez cocher une seule des trois cases ci-dessous :

Je n’autorise pas le mandataire à voter en mon (notre) nom en ce qui concerne toute 
question lors de la réunion, y compris toute question de procédure de routine.  
Instruction à la personne qui remplit ce formulaire : Cochez cette case si vous nommez 
le mandataire uniquement en vue de constituer le quorum. Si cette case est cochée, le reste 
du formulaire ne doit pas être rempli. 

Signature ou initiales

Le mandataire ne peut voter en mon (notre) nom qu’en ce qui concerne les questions de 
procédure courante à la réunion et aucune autre question, comme je le ferais (nous le 
ferions) si j’assistais (nous assistions) personnellement à la réunion.   
Instruction à la personne qui remplit ce formulaire : Si cette case est cochée, le reste 
du formulaire ne doit pas être rempli.

Signature ou initiales

Le mandataire peut nommer des candidats ou voter en mon (notre) nom en ce qui concerne 
toutes les questions qui peuvent être soumises à la réunion, sous réserve de toute 
instruction énoncée ci-dessous, comme je le ferais (nous le ferions) si j’assistais (nous 
assistions) personnellement à la réunion.  
Instruction à la personne qui remplit ce formulaire : Si vous cochez cette case, mais ne 
fournissez aucune instruction en ce qui concerne toute partie du reste du présent 
formulaire, vous autorisez votre mandataire à nommer tout candidat ou à voter de quelque 
façon que ce soit, sous réserve des instructions dans cette partie du formulaire, comme 
vous le feriez si vous assistiez personnellement à la réunion.

Signature ou initiales

Section 1. Élection de candidats aux postes vacants au conseil pour lesquels tous les 
propriétaires peuvent voter :

Je donne (nous donnons) instruction au mandataire de nommer, au besoin, et de voter pour 
les candidats nommés ci-dessous et dans l’ordre indiqué ci-dessous.

Ordre de vote 
(indiquez 1, 2, 3, etc.)

Candidats au ou aux postes au conseil d’administration Signature ou initiales
    

Marc Bouchard

Hugh Thorn

Bernard Scobie
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Numéro d’identification de la procuration (facultatif) :
Numéro d’identification de la 
procuration (facultatif) :

Instruction à la personne qui remplit le formulaire : Si vous inscrivez des noms ci-dessus, 
votre mandataire ne peut voter que pour les personnes dont le nom figure ci-dessus et qui, au 
moment du vote, sont candidats. Si vous inscrivez plus de noms qu’il n’y a de postes 
disponibles au conseil d’administration, votre mandataire votera dans l’ordre indiqué ci-dessus 
jusqu’à concurrence du nombre de postes disponibles. Les chiffres dans la colonne de gauche 
indiquent l’ordre dans lequel vous souhaitez que le mandataire vote. Ces chiffres indiquent 
votre priorité.

Section 2. Vote pour élire des candidats à tout poste vacant au sein du conseil 
d’administration pour lequel seuls les propriétaires d’unités occupées par leur 
propriétaire peuvent voter :

Je donne (nous donnons) instruction au mandataire de nommer, au besoin, et de voter pour 
les candidats nommés ci-dessous et dans l’ordre indiqué ci-dessous pour le poste au conseil 
pour lequel seuls les propriétaires des unités occupées par leur propriétaire peuvent voter en 
vertu de l’art. 51 (6) de la Loi de 1998 sur les condominiums.

Ordre de vote 
(indiquez 1, 2, 3, etc.)

Candidats au poste de propriétaire-occupant au conseil d’administration Signature ou initiales
    

Instruction à la personne remplissant le formulaire : Votre mandataire ne peut voter que 
pour les personnes dont le nom figure ci-dessus et qui, au moment du vote, sont des candidats. 
Si vous inscrivez plus de noms qu’il n’y a de postes disponibles au conseil d’administration, 
votre mandataire votera dans l’ordre indiqué ci-dessus jusqu’à concurrence du nombre de 
postes disponibles.

Section 3. Vote sur des questions précises :

Je donne (nous donnons) instruction au mandataire de voter comme indiqué ci-dessous en ce 
qui concerne les questions précisées présentées à la réunion, sous réserve de toute instruction 
énoncée ci-dessous, comme je le ferais (nous le ferions) si j’assistais (nous assistions) 
personnellement à la réunion.

Question précise En faveur In favour Signature ou initiales     

Re-assignation de l'Auditeur BDO Canada LLP 
Oui Non

Section 4. Vote pour la destitution d’administrateurs et l’élection des suppléants :

Je donne (nous donnons) instruction au mandataire de voter comme indiqué ci-dessous en ce 
qui concerne la destitution du ou des administrateurs :

Nom de l’administrateur
En faveur de la 
destitution

Contre la destitution Signature ou initiales     
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Numéro d’identification de la procuration (facultatif) :
Numéro d’identification de la 
procuration (facultatif) :

Instruction à la personne qui remplit le formulaire : Vous devez uniquement remplir la 
présente section si l’ordre du jour de l’assemblée, tel qu’énoncé dans la convocation des 
propriétaires, comprend une demande de convocation d’une assemblée à des fins de 
destitution d’un administrateur en vertu de l’article 46 de la Loi de 1998 sur les condominiums. 
Les personnes nommées ci-dessus peuvent comprendre des administrateurs qui occupent 
tout poste au sein du conseil d’administration, y compris tout poste pour lequel seuls les 
propriétaires d’unités occupées par leur propriétaire peuvent voter, en vertu du paragraphe 51 
(6) de la Loi de 1998 sur les condominiums. Veuillez prendre note que si un administrateur 
occupe un poste pour lequel seules les unités occupées par leur propriétaire ont un droit de 
vote, en vertu du paragraphe 51 (6) de la Loi de 1998 sur les condominiums, seuls ces 
propriétaires peuvent voter pour la destitution de cet administrateur.

Si un vote pour la destitution d’un ou plusieurs administrateurs réussit, je donne (nous 
donnons) instruction au mandataire de nommer, au besoin, et de voter pour les candidats 
nommés ci-dessous et dans l’ordre indiqué ci-dessous. Tout candidat nommé ci-dessous 
est ou peut-être candidat aux postes au sein du conseil d’administration pour lesquels tous 
les propriétaires peuvent voter.

Instruction à la personne qui remplit le formulaire : Si vous inscrivez des noms ci-dessus, 
votre mandataire ne peut voter que pour les personnes dont le nom figure ci-dessus et qui, au 
moment du vote, sont candidats. Si vous inscrivez plus de noms qu’il n’y a de postes 
disponibles au conseil d’administration, votre mandataire votera dans l’ordre indiqué ci-dessus 
jusqu’à concurrence du nombre de postes disponibles. Les chiffres dans la colonne de gauche 
indiquent l’ordre dans lequel vous souhaitez que le mandataire vote. Ces chiffres indiquent 
votre priorité. Veuillez prendre note que si un administrateur occupe un poste pour lequel 
seuls les propriétaires d’unités occupées par leur propriétaire ont un droit de vote, en vertu du 
paragraphe 51 (6) de la Loi de 1998 sur les condominiums, seuls ces propriétaires peuvent 
voter pour élire un remplaçant.

Si un vote pour la destitution d’un ou plusieurs administrateurs occupant une position 
réservée au conseil d’administration pour laquelle seuls les propriétaires des parties 
privatives occupées par leurs propriétaires peuvent voter en application de l’article 51 (6) 
de la loi de 1998 sur les condominiums, réussit, je donne (nous donnons) instruction au 
mandataire de nommer, au besoin, et de voter pour les candidats nommés ci-dessous et 
dans l’ordre indiqué ci-dessous.

Instruction à la personne qui remplit le formulaire : Si vous inscrivez des noms ci-dessus, 
votre mandataire ne peut voter que pour les personnes dont le nom figure ci-dessus et qui, au 
moment du vote, sont candidats. Si vous inscrivez plus de noms qu’il n’y a de postes 
disponibles au conseil d’administration, votre mandataire votera dans l’ordre indiqué ci-dessus 
jusqu’à concurrence du nombre de postes disponibles. Les chiffres dans la colonne de gauche 
indiquent l’ordre dans lequel vous souhaitez que le mandataire vote. Ces chiffres indiquent 
votre priorité. Veuillez prendre note que si un administrateur occupe un poste pour lequel 
seuls les propriétaires d’unités occupées par leur propriétaire ont un droit de vote, en vertu du 
paragraphe 51 (6) de la Loi de 1998 sur les condominiums, seuls ces propriétaires peuvent 
voter pour élire un remplaçant.


