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Unit Alteration Approval Form
See Rules and Regulations; ANNEX 2

Acknowledgement Respecting Additions, Alterations or Improvements to
Common Elements

TO: The Ottawa-Carleton Standard Condominium Corporation #91

OWNER:
______________________________________________

Please print name

OWNER:
______________________________________________

Please print name

WHEREAS:

1. The Owner(s) is/are the registered Owner(s) of Unit _______ at
_________________, Ottawa, ON.

2.  The Owner(s) wish(es) to carry out the following additions, alterations or
improvements to the common elements:

3. The description of the proposed work, the length of time to completion, the
names of the licensed and insured professional contractors and/or trades
being used. Specifications and drawings may also be required for some jobs
attached as Appendix 1.
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NOW THEREFORE:

The Owner(s) acknowledge(s) that the Owner is/are bound by all of the
terms and conditions listed in the Declaration and that the said terms and
conditions constitute an agreement between the Condominium Corporation
and the Owner(s) as stated.  The Owner(s) also agree(s) to comply with all
other By-laws and Rules of the Condominium Corporation that apply to the
additions, alterations or improvements.

1. No work is to begin until:
○ This Approval Form has been signed by 2 Board Members.
○ The name of the contractor, the work scheduled and all required

documents have been submitted to the Property Manager.
2.  Any and all additional work required resulting from the approved

renovation shall be the complete responsibility of the Owner.
3.  Contractors will be expected to clean up on a daily basis all areas outside

the unit, including any common areas, which have been a�ected by the
renovation. The Owner shall be billed by the Corporation for any
additional clean up required as a result of the alteration.
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APPROVAL BY:
OTTAWA- CARLETON STANDARD CONDOMINIUM CORPORATION NO. 91

_________________________________
Name Title

_________________________________
Name Title

I/We have authority to bind the Condominium Corporation
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Appendix 1

See Rules and Regulations; ANNEX 2: Acknowledgement Respecting
Additions, Alterations or Improvements to Residential Unit without prior

written consent of the Board

Additional detail regarding the addition, alteration or improvement is
contained in the following drawings and/or specifications:
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Appendix 1

Excerpted from the Rules.
1. No additions, alterations or improvements shall be made except with

the prior approval of the Condominium Corporation #91.

2. Prior to proceeding with the additions, alterations or improvements,
the Owner shall obtain and provide to the Condominium Corporation
such permits and professional certificates as may be requested, in
writing, by the Board.

3. The Owner must provide the Condominium Corporation and/or the
Property Manager with a list of contractors names and a proposed
schedule to complete the additions, alteration or improvements.

4. The Building's garbage bins and chutes are for household refuse only.
The Owner and/or the contractor must remove all debris related to the
addition, alteration or improvement from the Property. Any debris
placed in the garbage bins or left on the Property may be removed by
the Condominium Corporation at the expense of the Owner.

5. The Owner must book the elevator if needed through the property
management o�ce for transport of all renovation materials.

6. Any type of work performed by the Owner or his agents that could
disturb any other Owner must be done between the hours of 8:00 a.m
and 6:00 p.m., Monday through Saturday only.

7. The Owner shall obtain insurance against any and all risks of damage or
harm to persons or property or any other liability that may arise in
connection with the additions, alterations or improvements. The Owner
shall provide to the Condominium Corporation proof satisfactory to the
Condominium Corporation that such insurance is in place within a
reasonable period of time following any request by the Condominium
Corporation for such proof.

Other guidelines:
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8. Where hard surface floor finishes, such as ceramic tile, hardwood,
laminate, or vinyl, are to be installed in a suite as replacement for
carpeting or another hard surface, the Owner shall ensure that a sound
attenuation barrier, as per the current Ambleside III specifications,
achieves an acoustical sound proof standard, when installed, of a Field
Impact Insulation Coe�cient (FIIC) of 63 or greater and a Field Sound
Transmission Coe�cient (FSTC) of 59 or greater;

9. All electrical and/or plumbing must be performed by a qualified
electrician and/or plumber. All electrical work must comply with the
Ontario Electrical Code and all plumbing with the Ontario Plumbing
Code.
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