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Ministry of Government 
and Consumer Services 
 

Notice of Meeting of Owners 
Information about an upcoming 
meeting of owners

Instruction
This form can be filled out electronically and then saved or printed. When filled out electronically, the form is dynamic – 
for example, text boxes will expand as you enter information, and checking certain boxes may cause items to appear or 
disappear as necessary. The blank form can also be printed in full, and then filled out in hard copy. Please note that to 
print the form, the form must be saved, opened, and printed from your local device. If you are filling out the form in hard 
copy and you need more space, you may enclose additional sheets of paper with the form.

General Meeting Information

Condominium corporation’s name
Ottawa Carleton Standard Condominium Corporation No. 735 - EM3

Section 1. Date and Time of the Meeting
Wednesday, December 08, 2021 at 6:00pm

Section 2. Place of the meeting
Online via Zoom - https://us06web.zoom.us/meeting/register/tZYkfu6prDMqHtK2MCYOu6oY7RjkvsOjsU50 

Section 3. The nature of the business to be presented at the meeting is (a meeting agenda may be included with this form)
Virtual Annual General Meeting of Owners. 
 
The nature of the business to be presented at the meeting is for the purpose of attending to  
the required business as outlined in the enclosed agenda.

Section 4. Please describe below the quorum needed for any part of this meeting:
The quorum needed to hold this meeting is the owners of 25% of all units which is 51 out of 201 units in the 
corporation. 
 
The reference to "units" here does not include units that are intended for parking, storage purposes, or for the 
purpose of  providing space for services or facilities or mechanical installations, unless all of the units in the 
corporation are those kinds of  units. Only owners that are entitled to vote at the meeting and are either present at 
the meeting or represented by proxy can count towards quorum.

The reference to “units” here does not include units that are intended for parking, storage purposes, or for the purpose of 
providing space for services or facilities or mechanical installations, unless all of the units in the corporation are those kinds of 
units. Only owners that are entitled to vote at the meeting and are either present at the meeting or represented by proxy can 
count towards quorum. If this is a pre-turnover meeting under s. 42(6) of the Condominium Act, 1998, please see s. 42(10) of the 
Act to determine who counts towards the quorum.

Section 5. A by-law of the corporation authorizes methods of being present at the meeting, in addition to attending in person or 
by proxy (e.g., by phone or online):

Yes No

The methods of being present are ▼
By Proxy 
On-line via Zoom 
On-phone via Zoom

Section 6. A by-law of the corporation authorizes voting methods, in addition to voting by a show of hands, by ballot, by proxy 
(e.g., by phone or online):

Yes No

The methods of voting are ▼
By Proxy 
On-line via Zoom
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Section 7. If you wish to be present at the meeting by proxy (for purposes of quorum) or to vote on any matters by proxy, you 
must use the mandatory proxy form. The form is available on the Condominium Authority of Ontario website. It may 
also be available from your corporation.

Section 8. Please check any of the following that apply to the upcoming meeting:

Section 8.A

This is an annual general meeting.

A copy of the corporation’s financial statements and the auditor’s report (if any) are included with this notice.

Section 8.B

This is a meeting to elect one or more directors (including a meeting requisitioned under s. 46 of the Condominium Act, 1998 
that may include the election of one or more directors). 

The number of positions on the board that are or could be the subject of an election at the meeting, and the term or 
remaining term of each position, are ▼
1 Position for a 3 year term  
1 Position for a 2 year term remaining on a 3 year term 

Instruction for person filling out this form: If this is a meeting to elect one or more directors under s. 46 of the 
Condominium Act, 1998 (either to fill a vacancy on the board, or following the removal of any directors), please enter the 
maximum number of positions on the board that could be the subject of an election at the meeting.

The number of positions that are or could be the subject of an election at the meeting and that are reserved for voting by 
owners of owner-occupied units is ▼
0

Total number of positions on the board is ▼
3

Candidates

These are the names and addresses of each individual who has notified the board in writing of their intention to be a 
candidate by the specified deadline:

Name of Candidate Address of Candidate Position  
(select one or both if applicable)

Position  (select one or both if applicable)

Candidate for position for 
which all owners may vote

Candidate for position 
reserved for voting by 
owners of owner-occupied 
units

Candidate for position for 
which all owners may vote

Candidate for position 
reserved for voting by 
owners of owner-occupied 
units

Candidate for position for 
which all owners may vote

Candidate for position 
reserved for voting by 
owners of owner-occupied 
units

A copy of any disclosure statements and information provided by the candidates is included with this notice.

Note: For information about disclosure obligations and qualifications, see s. 29(1) of the Condominium Act, 1998 and 
s. 11.6 of Ontario Regulation 48/01 under the Condominium Act, 1998, copies of which are included with this notice.

Section 8.C

This is a meeting to remove or appoint an auditor.
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The name of the auditor proposed to be removed and the reasons for removal:

Name of Auditor(s) Reasons for removal

A copy of any written representations made by the auditor who is proposed to be removed are included with this notice.

The candidates for auditor whose information was provided before the specified deadline are:

Name of Auditor(s) Address (Street Address, Postal Code, Telephone Number)

Appoint Ouseley Hanley Clipsham Deep 
LLP (OHCD) to act as Auditor for the current 
fiscal year

205 Catherine Street Suite 200 
Ottawa, Ontario  
K2P 1C3

Section 8.D

This meeting was requisitioned by owners under s. 46 of the Condominium Act, 1998.

Section 8.E

This is a meeting for the purpose of considering an addition, alteration, improvement to the common elements, a change in 
the assets of the corporation, or a change in the service of the corporation, or for the purpose of considering the installation of 
an electric vehicle charging system to be carried out in accordance with s. 24.3 (5) of Ontario Regulation 48/01 made under 
the Condominium Act, 1998.

Section 8.F

This is a meeting to discuss proposed changes to the declaration, description, by-laws, rules or any agreements.

A copy of all proposed changes to the declaration, description, by-laws, rules or agreements that are to be discussed at the 
meeting are included with this notice.

Section 8.G

This is a meeting relating to amalgamation under s. 120 of the Condominium Act, 1998.

Section 9.

Additional material (including any record of the corporation) in a submission from owners, made by the deadline specified in 
the preliminary notice, is being included with this notice.

Section 10.

A by-law of the corporation requires that additional material be included with this notice.
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Note for common elements condominium corporations: If your corporation is a common elements condominium corporation, 
all references in this form to “unit(s)” should be read as references to “common interest(s) in the corporation,” and all references 
to “unit owner(s)” should be read as references to “the owner(s) of a common interest in the corporation”.

Section 11.

Optional: Additional material that is not required by a by-law of the corporation is included with this notice.
Agenda 
Audited Financial Statements for FYE 2021-08-31 
Minutes from the previous AGM 
Disclosure Obligations and Qualifications for Candidates and Directors 
Proxy Form 
By-law No. 6 - Electronic Voting and Attendance By-law 

Dated this

day of month

17 day of

month

November , .

year

2021

Print Form



  
 

MEETING			AGENDA	 		

1. Call   to   Order   and   Opening   Remarks;   Introductions   
2. Certi�ication   of   Quorum   and   Proxies   (25%   of   201   =   51)   
3. Con�irmation   of   Notice   of   Meeting   and   Approval   of   Agenda   
4. Approval   of   Previous   Annual   General   Meeting   Minutes   
5. Review   of   Audited   Financials   for   Year   Ending   2021   August   31   
6. Appointment   of   Auditor   
7. President’s   Report   
8. Appointment   of   Scrutineers   
9. Vote   for   By-law   No.   6   -   Electronic   Voting   and   Attendance   By-law   
10. Elections   of   Board   of   Directors  

Election   for   positions   for   which   all   owners   may   vote   
1   Position   for   a   3   year   term   
1   Position   for   a   2   year   term   remaining   on   a   3   year   term   

11. Corporation   Business   Discussion   
12. Adjournment   
  

Your  careful  reading  of  the  enclosed  material  prior  to  the  meeting  will  help  make                
discussions  productive.  Discussions  are  limited  to  the  pertinent  items  on  the  agenda.              
Problems  pertaining  to  individual  units  will  not  be  discussed  at  the  meeting.  Unit               
speci�ic  issues  should  be  brought  to  the  Property  Manager’s  attention,  prior  or  after  the                
meeting.   

  
To  ensure  that  we  have  a  quorum  please  plan  to  attend  and  if  you  are  not  able  to  be                     
present  at  this  meeting,  complete  the  attached  Proxy  and  return  it  to  Capital  Integral                
Property  Management  no  later  than  Monday,  2019  December  02.  If  it  is  more  convenient,                
you  may  assign  the  enclosed  proxy  to  another  owner,  or  to  one  of  the  Directors  in                  
advance  of  the  meeting.  For  any  Director  position  up  for  election,  you  may  nominate                
yourself  or  other  owners.  As  per  the  Act,  1  position  must  be  elected  by  resident  owners.                  
You  may  use  the  proxy  enclosed  to  vote  and  email  it  to  service735@cimanagement.ca,               
mail/fax   it   to   our   address/number   on   the   left   or   vote   at   the   meeting.     

  
We  look  forward  to  your  attendance  at  the  AGM  or  participation  by  Proxy.  If  you  have  any                   
questions,   please   do   not   hesitate   to   contact   me   directly.   
    

  Yours   truly,   
  

     
Anna   Opara   
Capital   Integral   Property   Management   
Agents			for			and			on			behalf			of			OCSCC			735	 		
DIRECTORS			AND			OFFICERS	   

Condominium			Act,			1998		 			



1 
 

OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION NO. 735 
VIRTUAL ANNUAL GENERAL MEETING 

Ottawa, Ontario 
February 24, 2021, 6:00 p.m. 

DRAFT MINUTES 
PRESENT: 
 
Mario Gasperetti President 
Rob Potter  Treasurer/Secretary 
Brian McCauley  Director 
 
Jeremy Ouseley Auditor, Ouseley Hanvey Clipsham Deep LLP 
Anna Opara   Property Manager, CI Management 
Nadia Freeman VP Operations, CI Management 
Becky Aiken  Host, CI Management 
Carol Slack  Recording Secretary 
 
Becky Aiken (Host) reviewed technical instructions with respect to virtual meetings. 
 
1. CALL TO ORDER AND OPENING REMARKS; INTRODUCTIONS 
 
Mario Gasperetti (President) called the meeting to order at 6:12 p.m. and welcomed everyone to 
the first virtual AGM.  
 
The President introduced the Board and their guests as set out above.  He noted that Kayla 
McKale had resigned as property manager to follow another career path.  He welcomed Anna 
Opara (Property Manager) and noted that it was already pleasant working with her. 
 
2. CERTIFICATION OF QUORUM AND PROXIES 
 
The President confirmed that quorum requirements (51) were met.  
 
3. CONFIRMATION OF NOTICE OF MEETING 
 
This item was not referred to.   
 
4. REVIEW OF AUDITED FINANCIALS FOR YEAR ENDING 2020 AUGUST 31 

 
Jeremy Ouseley, Auditor, presented the Audited Financial Statements that were included in the 
AGM package.  He reviewed and explained the Auditor’s Report, Statement of Financial Position, 
Statement of General Fund Operations, Statement of Reserve Fund Operations, Statement of Cash 
Flows and the Notes.  He confirmed that the financial statements presented fairly, in all material 
respects, the financial position of the corporation.  The year-end general fund balance was 
$190,628.  The year-end reserve fund balance was $3,462,563.   
 
Sandra Diaz (1102) asked for further explanation with respect to the large sale of investments (and 
subsequent purchase of investments).  The Auditor noted that the corporation owned strip bonds 
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that were redeemed early to take advantage of low interest rates (when the value of these bonds 
increase significantly).  As a result, their revenue was higher than the previous fiscal year.  
 
Nakul Nayyar (1002) asked for an explanation with respect to the significant decline in the assets of 
the corporation in the Statement of Financial Position.  The Auditor clarified that, on the whole, assets 
of the corporation increased from $3.4 million to $3.8 million in 2020 (as set out in the middle of this 
statement).  He further clarified that the total assets in the general fund decreased from $358,000 to 
$290,000, due to the reduction in the liabilities of the general fund decreasing from $191,000 to 
$99,000.  Although assets decreased, liabilities also decreased.  The general fund balance (assets minus 
liabilities) was higher ($190,000) than it was the previous year ($166,000).   
 
Adam Douglass (1510) moved, seconded by Philip Piazza (1907) to accept the Financial 
Statements as presented.  Motion carried. 
 
5. APPOINTMENT OF AUDITOR 
 
The President noted that the Board was pleased with the Auditor and recommended that Ouseley 
Hanvey Clipsham Deep LLP be re-appointed.  He added that they were the Auditors for Phases I 
and II of the shared properties. 
 
David Waugh (401) moved, seconded by Taha Hussain (902) to re-appoint Ouseley Hanvey 
Clipsham Deep LLP as the corporation’s Auditor for the current fiscal year.  Motion carried. 

 
6. APPROVAL OF PREVIOUS ANNUAL GENERAL MEETING MINUTES 
 
Paul Kariouk (1204) moved, seconded by Sandra Diaz (1102) to approve the minutes of the AGM 
that was held on December 3, 2019.  
 
Board Report 
 
The President reminded owners of the guiding principles of the Board’s decisions: 

• Advance the long-term value of the condominium; 
• Maintain a secure and comfortable environment; 
• Focus on preventive maintenance; and 
• Establish long-term contracts with a view to avoid ad hoc repairs. 

 
The President thanked owners for respecting and adhering to the Covid 19 measures, including the 
care taken to assure safety when travelling by elevator.  He also thanked the staff for their hard 
work with respect to cleaning protocols, including the installation of permanent hand sanitizer 
stations throughout the building.  The gym and party room have been closed due to size restrictions.  
Their gym does not allow for measures taken by commercial gyms (when they were sporadically 
open during the year).  The Board continually reviews their options with respect to the gym. 
 
The President noted the following. 

• The annual air filter inspections were not carried out this year, as they could not enter 
units.  In June 2020, the carbon monoxide alarms went off, at the seven-year mark.  He 



3 
 

reminded owners that carbon monoxide detectors are the responsibility of the owners.  The 
Board has flagged the date to be aware when this happens again.   

• Three kitchen drain stacks were cleaned this year, as some had backed up over the years.  
They have a program now to clear three stacks per year.   

• One of the two hot water tanks was replaced.  Repairs were also carried out to the chiller, as 
it had been tripping at certain temperatures during shoulder seasons.  Some washing 
machine drain lines were also replaced.  As a result of these repairs, there have been 
significantly fewer plumbing issues.   

• Last year there were a number of false alarms.  Since repairs were carried out, there were 
much fewer false alarms. 

• The exterior windows were washed twice annually.   
• They have changed to a new security company (3D Security) who was much more 

responsive than the previous company (where guards were mostly on their phones).  
Guarda is continuing with the roving security with good results. 

• The most significant reserve fund expense was for elevators, as the travelling cable 
connecting the control box to the cab was replaced.  There were no reports of elevator 
issues since. 

• There was some work carried out to the heating, ventilation and air conditioning systems. 
• A new comprehensive Reserve Fund Study was carried out, which is updated every three 

years, at a cost of $8,000.   
• The entire security camera system was replaced. 
• The total expenditures in the reserve fund was $37,000, which was higher than the plan; 

however, the year before a higher amount was planned than expensed.  Planned 
expenditures don’t always line up with required repairs.  The reserve fund was very 
healthy at $3,462,563, which was slightly higher than the planned amount of $3,429,795. 

• Capital Integral continues to provide the Periodic Information Certificate, as required by 
the Condominium Act.  The Board did not hold a spring session last year, due to the 
pandemic.  They may consider having one later in 2021. 

• The Board undertook a physical security audit this year (6 years from previous audit), 
which should be carried out every 5 years.  The building was consistent with other 
buildings in the neighbourhood, but there were a few areas that could be improved, 
including: administration of passwords, fob, and remote audits, increase resolution on 
some low-resolution cameras, fobs on storage lockers, etc.    

 
The President noted the following items raised at the previous AGM. 

• There was a suggestion to add fobs for access to stairwells at the entrances and on every 
floor.  The Board was considering these options, noting that fobs (and tracking fobs) was 
expensive.  There was also a suggestion to change the pads on the entry pin pads, and this 
was done.  The pin number was changed as recommended by the contractor and will be 
changing regularly going forward. 

• In response to a suggestion, the filters in the storage rooms on the parking level were 
replaced and will be changed twice annually.   

• The security audit recommended increased lighting and regular patrolling of the alcove 
where the lock boxes are located.  Unfortunately, they cannot block the area to the public, 
as it is an emergency exit.   
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The Board was also aware that there is a leak at the parapet level of the roof.  The repair work 
would be underway soon.   
 
Kristine Bujold (903) referred to the garage cleaning and asked if the Board considered cleaning 
the garage more than once annually.  The President said that the Board would look at this, but with 
Covid, it had been difficult to clean, as vehicles were not leaving the garage as often.  The Board 
would discuss this.  It was suggested that window cleaning increase to three times per year, as the 
south facing windows are dirty within a month due to the construction.  The President said that 
they could re-consider the timing in relation to the construction.   
 
There was discussion with respect to the use of the gym in relation to commercial gyms.  Ms. 
Bujold noted that Anytime Fitness used a fob system, and each person must fill out a 
questionnaire.  She will send further information to the Board.  Gerard Bourdeau (1808) had heard 
that similar facilities have opened up and asked if the corporation was actively going to open the 
gym within the regulations.  The President noted that the corporation cannot pass along the 
responsibility to keep the gym clean to the owners and many corporations do not want to take on 
this liability until there are better signals from condominium authorities and lawyers to do so 
safely.  Rob Potter (Treasurer) noted that they would have to have a person dedicated to clean the 
gym continually, which they do not have at this time.  The President noted that the Board was 
continually reviewing updates. 
 
Sandra Diaz (1102) asked if the Board could provide more notice when the building access code 
was going to be changed.  She was aware that the last change was an emergency.  The Board took 
note of this. 
 
Anjela Pavlova (1309) suggested that the Board contact Claridge to contribute to the increased 
cleaning costs as a result of the ongoing construction.  She noted that the extra cleaning would be 
expensive given that the construction will be underway for three years.  The President said that the 
Board would look into this and noted that the dust would decrease once the digging phase was 
completed.  He added that perhaps the City has some regulations.  Ms. Pavlova noted that she 
owned in other buildings and in one case, they received $150,000 in compensation.   
 
Ms. Pavlova further noted that many buildings have water damage due to plumbing system 
failures.  She asked if the Board noticed any faults in the plumbing system when the boiler was 
replaced.  The President noted that the pipe quality was inconsistent on some floors.  One floor 
had plastic pipes that met code but wore faster.  They also found that the washing machine drain 
lines met code requirements but should be larger.  They are trying to be proactive by changing 
drains in the lower floors and clean the drains more often.   
 
Ms. Pavlova asked what the guarantee/life span was of the pipes.  The Treasurer explained that the 
Reserve Fund Study projected when piping should be replaced.  The damaged plastic pipes have 
been replaced with copper.  The main issue is keeping the pipes clean, which is why they are 
being flushed more often.  In some cases, soap sticks to the inside of the pipes.  In a few cases, 
they bored through the concrete floor to allow a proper cleanout (increasing the hole from 2” to 3” 
to accommodate the cleaning equipment).  He added that very little is guaranteed, which is why 
they have a reserve fund.  At the moment, they are functioning well. 
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Ms. Pavlova asked if owners could put anything in the drains to assist with the flushing (perhaps 
on the same day).  The Treasurer noted that there are10 stacks and cannot be cleaned in one day.  
Flushing was not expensive, but he would ask the plumber about this.  The Treasurer and the 
President emphasized that the plumber advised not to use Drano as it can cause damage.   
 
Sandra Diaz (1102) supported the idea of approaching Claridge for compensation for extra 
cleaning costs.  As a forensic accountant, she believed Claridge was liable, and it would be better 
to approach them now rather than commencing a legal claim in the future.  She added that she was 
thrilled with the financial statements and impressed at how the condominium has been managed 
during a very difficult year. 
 
Saloni Negi (2106) was also grateful for the Board’s work during a difficult year.  She supported 
the idea to approach Claridge to contribute to extra window cleaning costs for at least the south-
facing balconies and windows.   
 
The President noted that the contact for the shared facilities and visitor parking is Dorothy Church 
of Condominium Management Group.  Owners are to contact Marie with respect to visitor parking 
registration.  The Treasurer added that Hild Rygnestad (306) was the contact for the Social 
Committee.  Virtual discussions (by Webex) are currently being held two Tuesdays of the month, 
the second Friday and the last Sunday.  Through these meetings they also had many volunteers 
assist with residents who needed help during the shutdowns, e.g., grocery runs, temperature 
checks, mail, etc.  He thanked the volunteers and noted that in the end, they had more volunteers 
than necessary.  Residents were asked to contact the committee by email or he or Hild Rygnestad 
by telephone should they need assistance.  They looked forward to when they could get back to 
using the Party Room.    
 
Treasurer’s Report 
 
The Treasurer thanked CI Management for the substantial work that they have put into their 
accounting system.  He reported the following: 

• Overall, the corporation was slightly under budget; 
• Utilities account for 30% of condominium fees; 
• There were significant plumbing repairs (boiler replacement, stack cleaning, washing 

machine drains) that were primarily expensed to the operating fund in order to maintain the 
reserve fund balance as much as possible; 

• Cleaning costs increased as more products were ordered, and they were very grateful for 
the work carried out by staff given the increased cleaning protocol; 

• There had been a disconnect that resulted in a higher than budgeted amount to be 
contributed to the shared facilities fund and the amount budgeted going forward; 

• Gas costs were lower than budgeted due to a milder winter; 
• Water costs were higher due to increased costs by the City, along with higher usage given 

more people were working from home; 
• Maintenance contracts were lower than budgeted primarily due to the loss of the concierge; 
• Lower than budgeted costs against higher income resulted in an overall operating surplus; 
• Water and gas amounts will be budgeted the same for next year’s budget; 
• Owners were encouraged to pay attention to water usage and leaks; 
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• Administrative costs for the current budget increased due to increased insurance costs and 
the higher contribution to the shared facilities; 

• Condo fees rose by 6% as a result of requirements set out in the new Reserve Fund Study 
(increase in projected costs) being much higher than in previous years; 

• The contribution to the reserve fund will increase by 10% over the next three years; 
• It was important for property values to maintain a healthy reserve fund, as it is referred to 

in the status certificate provided to potential purchasers; 
• Condominium fees would increase higher than inflation for the next two years; 
• Water was budgeted higher due to increased rates by the City; 
• Insurance costs were budgeted at a higher rate; and 
• The Board focusses on trying to move to contract services for all maintenance work with a 

view to keeping costs predictable. 
 
Charles Abraham (907) asked if the Board had an estimate for the increase in condo fees for the 
coming years.  The Treasurer expected that in order to increase the reserve fund contribution by 10% 
(as required by the new Reserve Fund Study), condominium fees would likely increase by 5-5.5% for 
the next two years, given other costs remained the same.  He also clarified that there were three or 
four items that were expected to increase by a significant amount.  The Board would revisit these 
projections, given the higher than usual “pandemic costs” that have influenced estimated future costs 
in the new Reserve Fund Study.  They considered a second opinion but that would also incur costs 
and would also likely reflect “pandemic prices”. 
 
C. Abraham further asked if there was a maximum limit for the reserve fund.  The Treasurer 
confirmed that contributions to the reserve fund usually increased by inflation (in the past three 
years).  Funds accumulate until required, as set out in the Reserve Fund Study for the next 30 
years, e.g., in 25 years, replacement of windows and frames will cost $7-8 million.  Overall, 
condominium fees should not increase over the rate of inflation. 
 
Brian McCauley (Director) noted that that the Board had a number of vigorous challenges with 
respect to the Reserve Fund Study, as they did not want to pay increased fees unnecessarily.  He 
also noted that this was the comprehensive review (onsite inspection) and that there should be no 
significant surprises for at least the next six years.  The Board will be keeping an eye on some cost 
estimates that seemed very high.  He believed the reserve fund should be proportionately around 
25% of the overall envelope.   
 
Laura Sweet (1303) was a new owner and had been on two other condo boards.  They almost 
didn’t purchase because the condo fees were relatively high.  Had they known fees were 
increasing another 5%, they may not have purchased.  She hoped that the Board would carry out 
another study, with a view to keep increases down; that is, the cost to carry out the new study 
would not further increase condo fees.  The Treasurer noted that different buildings had different 
costs and it was difficult to compare and that no one would like condo fees to increase more than 
inflation.  He restated that the predicated costs were based on “pandemic prices”.  They would 
challenge these costs once past the pandemic.  Should they obtain a second opinion, they would 
also use “pandemic prices” for projected repair costs.  It was also difficult to hire people to attend 
the building for an inspection.  The Board is committed to keeping the fees as low as possible and 
added that their fee included utilities.  He also noted that there was a healthy reserve fund, which 
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was important to purchasers.  He added that the amount of their condo fees is one of the first 
things potential purchasers see. 
 
Henri Bergeron (proxy for MLJFS Holding Inc - 2204) asked if the Board had budgeted anything 
this year to fix the leak in the roof.  The Treasurer said that they were still in the investigative 
process.  A swing stage will be set up for inspection and once sourced, it will be expensed to 
either the operating or reserve fund. 
 
Gerard Bourdeau (1808) agreed that the Board had to keep costs down, but wished to thank the 
Board, as he has only seen three instances where condo fees increased over inflation during the 
last thirty years.  The Treasurer added that they were fortunate to have had the reserve fund be 
adequately funded from the outset. 
 
Sandra Diaz (1102) had also been concerned about the increase in condo fees but noted that 
having them cover water, heat and a/c costs eased her mind.  The owners looked into converting to 
smart meters (to charge owners individually) but they discovered that overall, costs would 
increase, as the individual rates are higher.  She preferred that they continue to increase at the rate 
of inflation in order to cover future costs. 
 
Laura Sweet (1303) noted that she had compared buildings that have shared facilities and included 
all but hydro costs, and condo fees were still significantly higher.  She was speaking from an 
investor’s perspective and she would appreciate that fees do not increase that much going forward.  
The Treasurer confirmed that he was aware that their condo fees were known to be high.  He 
agreed that the individual metering administrative cost per unit usually makes it more expensive; 
however, this does leave little incentive for owners to conserve water use. He added that owners 
should do their best to keep usage down.   
 
Brian McCauley (Director) noted that if repairs are not listed in the budget, they will still be 
addressed.  Also, if the repairs are not necessary when they are projected in the Reserve Fund 
Study, they would be deferred until required.  
 
Adam Douglass (1510) suggested that the Board consider alternative water conservation 
equipment, as some residents may be incurring high energy costs without knowing.  The Treasurer 
agreed that this would be beneficial. 
 
Igor Yakubtsov (1704) asked if the Board had considered using less expensive lighting in the 
common areas.  The Treasurer confirmed that all common element lighting was switched to LED 
about three years ago and made a big difference.  The initial investment of $80,000 was recouped 
within 14-15 months; they also received a $30,000 grant from the Province.  He wasn’t sure how 
many residents had made this switch within their units. 
 
Kristine Bujold (903) asked if the Board could check for leaking toilets when they do the 
(delayed) HVAC inspections.  The Treasurer said that they started doing the HVAC inspections 
when they were having overflow problems.  They would like to do this again (at a cost), when 
they are able, as it helped raise awareness.  Ms. Bujold had two HVAC system leaks that her unit.  
She expressed concern that the inspections were delayed due to Covid.  The President noted that 
the Board did systematic inspections; however, water and HVAC are the responsibility of the 
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owners.  Ms. Bujold was aware that it was not the corporation’s responsibility, but because 50% 
of units are rented, far less attention was paid to maintenance.  Serious damage was caused to her 
unit (and common elements) by a rental unit above her. The President said that they will consider 
this when it is safer to go from unit to unit throughout the building.  Ms. Bujold suggested that the 
Board provide a maintenance memo or a video to owners, along with names of plumbers.  
 
Philip Piazza (1907) suggested that the meeting move to the next item on the agenda. 
 
7. APPOINTMENT OF SCRUTINEERS 
 
This item was not referred to. 
 
8. ELECTION OF BOARD OF DIRECTORS 
 
The position held by Brian McAuley was up for election and he put his name forward to stand 
again.  Becky Aiken (Host) asked if there were further nominations from the floor and there 
were none. 
 
Sandra Diaz (1102) moved, seconded by Philip Piazza (1907) to re-appoint Brian McAuley (810) 
by acclamation.  Motion carried. 
 
9. CORPORATION BUSINESS DISCUSSION 
 
Jason Milne (406) owned a unit that is being affected by the construction and asked if he was able 
to clean his own windows.  The President clarified that the inside face of the balconies (including 
the railings) were the owners’ responsibility.  Owners were reminded to use a cloth, a bucket and a 
squeegee so that water does not fall to the unit below.  Becky Aiken confirmed that people should 
be very careful about overwatering plants, cleaning rugs, etc., as the manager received complaints 
when water flows to the balcony below. 
 
Charles Abraham (907) asked if the use of the second-floor space generated income for the 
corporation.  The President clarified that it was a minor source of revenue, as it was rented out by 
Elections Canada occasionally (as a benefit to residents).  Brian McCauley confirmed that they 
had agreed to rent the space to Elections Canada for the next federal election and welcomed 
suggestions from owners, as every bit helped.  The Treasurer added that extra revenue from the 
rental of the party room usually went to cleaning and security costs.  Outside of Covid, rentals 
would generate $14,000-$15,000 per year.  The room was primarily used by residents and wasn’t 
meant to be a revenue-generating space. 
 
Sandra Diaz (1102) suggested that the Board modify the rental period for the party room, as she 
has had occasion to rent it for an evening, as opposed to an entire day.  It might be rented more 
often, and the rate could increase with the length of time booked.  The President noted that they 
would consider this. 
 
Philip Piazza (1907) noted that elevators were being booked for moves for six hours per day.  He 
had 2-4 trips to make with groceries one day and asked if, during Covid, owners could be advised 
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when the elevator is booked a few days before.  The President said that they tried to avoid booking 
multiple moves in one day and thought that 2-3 days notice was reasonable.  
 
Adam Douglass (1510) asked if the calendar in the management office (software) set out dates of 
moves.  Becky Aiken said that an update was done recently and thought that this information 
should be posted.  If something is booked, that time would be unavailable for others to book.  
 
The President thanked everyone for attending and asked if they would let the Board know their 
thoughts about virtual meetings and when to hold a semi-annual meeting in June.   
 
Anjela Pavlova (1309) cautioned that they might not be able to hold virtual meetings outside of 
the emergency measures deadline.  The President clarified that the meeting in June would be a 
non-voting meeting and they should be able to hold that meeting virtually.  The Treasurer would 
look into whether or not the corporation had this provision within its governing documents; 
otherwise, they may have to pass a by-law (if the emergency measures are not extended). 
 
10. ADJOURNMENT 
 
Gerard Bourdeau (1808) moved, seconded by Youngjun Hwang (1210) to adjourn the meeting.  
Motion carried. 
 
The meeting ended at 8:22 p.m. 
 









Robert PotterMario Gasperetti















 

 

 

October 2021 

By-law to Authorize Electronic and Telephonic Attendance and 

Voting at Meetings of the Owners  

[OCSCC No. 735 - Proposed By-law No. 5] 

Explanation Note 

 

This by-law will allow the Board to make arrangements for owners (and their proxies) to attend and vote 

(at any given meeting) by electronic or telephonic means.  [In most cases, this would mean that owners 

would be permitted to attend (and also vote) at the meeting by way of audio conference or video 

conference, and typically with a coincident ability to vote on some matters by email or some other 

electronic or telephonic method of voting.] 

This by-law is recommended for the following reasons: 

I. This by-law will make it easier in the future to accommodate those who wish to actually 

attend a meeting (such as an AGM) – meaning that they don’t wish to attend or vote by 

proxy – but they either can’t or don’t wish to attend the meeting in person. 

 

II. As virtual meeting becomes more and more mainstream (and very often necessary), these 

sorts of by-laws are becoming more and more common in condominiums across Ontario. 

 

III. The province’s emergency order in council shows that the government recognizes a virtual 

meeting as an appropriate way of achieving business any time it is unsafe or cumbersome 

to meet in person; but the province’s order is only temporary.  A by-law is necessary to 

continue the authorization beyond the current emergency. 

 

 



Schedule “A”

OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION NO. 735

BY-LAW NO. 5

BE IT ENACTED as By-Law No. 5 (being a by-law to amend By-law No. 1) of
OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION NO. 735 (hereinafter
referred to as the "Corporation") as follows:

ARTICLE I.
DEFINITIONS

All words used herein which are defined in the Condominium Act, 1998, as amended, or any
successor thereto (the “Act”), shall have ascribed to them the meanings as set out in the Act.

ARTICLE II.
AMENDMENTS TO BY-LAW NO. 1

ELECTRONIC ATTENDANCE AND VOTING AT MEETINGS OF OWNERS

The Corporation’s By-law No. 1 is hereby amended as follows:

1. By adding the following Articles 5.6.1 and 5.6.2 to the said By-law No. 1:

5.6.1 Electronic Attendance. Persons who are entitled to attend a meeting of owners may
do so by such electronic, telephonic or other suitable technology as may be approved either
by:

(i) Resolution of the Board;
(ii) The Chairperson of the meeting; or

(iii) Resolution of the meeting.

[This is in addition to an owner, or the owner’s proxy, attending the meeting in person as
authorized by the Act.]

5.6.2 The Board of Directors shall determine, in their exclusive discretion and acting
reasonably, the nature of permitted attendance at any meeting of owners, including but not
limited to:

(A) virtually with no in-person attendance;

(B) in-person exclusively with no virtual attendance;

(C) a hybrid of (A) and (B) by holding an in-person meeting and accommodating
for virtual attendance;  or



(D) any other method(s) (permitted by the Act and/or the Corporation’s By-laws)
by which owners are permitted to attend the particular meeting.

[For purposes of clarity, if the board determines that a meeting shall proceed solely as a
virtual meeting, owners will not be permitted to attend in person.  Similarly, if the Board
decides to hold a meeting in-person, an owner will only be permitted to attend virtually if
the Board determines that option (C) – the hybrid approach – set out above will be
implemented for the particular meeting.]

2. By adding the following Articles 5.9.1 and 5.9.2 to the said By-law No. 1:

5.9.1 Electronic Voting. At a meeting of owners, votes may be cast by electronic or
telephonic means, provided the specific method of voting is determined by resolution of
the Board and described in the Notice for the Meeting.

[This is in addition to an owner, or the owner’s proxy, voting in person at the meeting as
authorized by the Act.]

5.9.2 Mailed Ballots. For a meeting of owners, votes may be cast (and the voting owner(s)
may attend the meeting) by way of mailed ballots as may be approved either by:

(i) Resolution of the Board;
(ii) The Chairperson of the meeting; or

(iii) Resolution of the meeting.

[This is in addition to an owner, or the owner’s proxy, voting in person at the meeting as
authorized by the Act.]

ARTICLE III.
MISCELLANEOUS

(1) Invalidity: The invalidity of any part of this by-law shall not impair or affect in any manner the
validity and enforceability or effect of the balance thereof.

(2) Waiver:  No restriction, condition, obligation or provision contained in this by-law shall be
deemed to have been abrogated or waived by reason of any failure to enforce the same
irrespective of the number of violations or breaches thereof which may occur.

(3) Headings: The headings in the body of this by-law form no part thereof but shall be deemed to be
inserted for convenience only.

(4) Alterations:  This by-law or any part thereof may be amended or repealed by a by-law passed in
accordance with the provisions of the Act, and the Declaration.

(5) Preparation: This document was prepared in the year 2021 by Davidson Houle Allen LLP in
conjunction with the corporation.



The foregoing by-law is hereby passed by the Directors and confirmed by the owners pursuant to
the Condominium Act, 1998 of Ontario.

DATED this ______ day of ___________________, 2021.

OTTAWA-CARLETON STANDARD CONDOMINIUM
CORPORATION NO. 735

________________________________________________
Print Name:
Print Title:

I have authority to bind the Corporation.



  
 

		
Quali�ications	 		
29   (1)  			No   person   shall   be   a   director   if,   

(a)   the   person   is   not   an   individual;   
(b)   the   person   is   under   18   years   of   age;   
(c)   the   person   has   the   status   of   bankrupt;   
(d)  the  person  has  been  found,  under  the   Substitute		Decisions		Act,		1992	 or  the   Mental		        	 	 	    	
Health			Act	,   to   be   incapable   of   managing   property;   
(e)  subject  to  the  regulations,  the  person  has  been  found  to  be  incapable  by  any  court                  
in   Canada   or   elsewhere;   or   
(f)  the  person  has  not  complied  with  the  prescribed  disclosure  obligations  within  the               
prescribed   time.   2015,   c.   28,   Sched.   1,   s.   27.   

Disquali�ication	 		
(2)   A   person   immediately   ceases   to   be   a   director   if,   

(a)   the   person   has   the   status   of   bankrupt;   
(b)  the  person  has  been  found,  under  the   Substitute		Decisions		Act,		1992	 or  the   Mental		        	 	 	    	
Health			Act	,   to   be   incapable   of   managing   property;   
(c)  subject  to  the  regulations,  the  person  has  been  found  to  be  incapable  by  any  court                  
in   Canada   or   elsewhere;   
(d)  a  certi�icate  of  lien  has  been  registered  under  subsection  85  (2)  against  a  unit                 
owned  by  the  person  and  the  person  does  not  obtain  a  discharge  of  the  lien  under                  
subsection   85   (7)   within   90   days   of   the   registration   of   the   certi�icate   of   lien;   
(e)  the  person  has  not  completed  the  prescribed  training  within  the  prescribed  time;               
or   
(f)  the  person  has  not  complied  with  the  prescribed  disclosure  obligations  within  the               
prescribed   time.   2015,   c.   28,   Sched.   1,   s.   27.   

Consent	    
30  (1)  A  person  shall  not  be  elected  or  appointed  as  a  director  unless  the  person                  
consents.   1998,   c.   19,   s.   30   (1).   
Deemed			consent	    
(2)  A  person  shall  be  deemed  to  consent  if  the  person  is  present  at  the  meeting  when                   
elected   or   appointed   and   does   not   refuse   to   act   as   a   director.   1998,   c.   19,   s.   30   (2).   
Written			consent	   
(3)  A  person  who  is  not  present  at  the  meeting  may  be  elected  or  appointed  if  the  person                    
consents  in  writing  to  act  as  director  before  the  meeting  or  within  10  days  after  the                  
meeting.   1998,   c.   19,   s.   30   (3).   
Non-compliance	 		
(4)  The  election  or  appointment  of  a  person  as  director  contrary  to  this  section  is                 
ineffective.   1998,   c.   19,   s.   30   (4).  
Term	 		
31  (1)  Except  in  the  case  of  directors  appointed  to  the  �irst  board  of  directors  under                  
subsection  42  (1),  a  director  is  elected  for  a  term  of  three  years  or  such  lesser  period                   
as   the   by-laws   may   provide.   1998,   c.   19,   s.   31   (1).     



  
 

DIRECTORS			AND			OFFICERS		 			
O.			Reg.			48/01:			GENERAL	 		
		

Disclosure			Obligations	 		
11.6  (1)  For  the  purpose  of  clause  29  (1)  (f)  of  the  Act,  a  person  shall  provide  the                    
following   statements   and   information   in   accordance   with   this   section:   

1.  If  the  person  mentioned  in  that  clause  is  a  party  to  any  legal  action  to  which  the                    
corporation  is  a  party,  a  statement  of  that  fact  and  a  brief  general  description  of  the                  
action.   
2.  If  the  spouse,  child  or  parent  of  the  person,  or  the  child  or  parent  of  the  spouse  of                     
the  person,  is  a  party  to  any  legal  action  to  which  the  corporation  is  a  party,  a                   
statement  of  that  fact,  the  name  of  the  spouse,  child  or  parent  and  a  brief  general                  
description   of   the   action.   
3.  If  an  occupier  of  a  unit  that  the  person  or  the  person’s  spouse  owns  or  that  the                    
person  occupies  with  the  occupier  is  a  party  to  any  legal  action  to  which  the                 
corporation  is  a  party,  a  statement  of  that  fact,  the  name  of  the  occupier  and  a  brief                   
general   description   of   the   action.   
4.  If  the  person  has  been  convicted  of  an  offence  under  the  Act  or  under  the  regulations                   
within  the  preceding  10  years,  a  statement  of  that  fact  and  a  brief  general  description                 
of   the   offence.   
5.  Subject  to  subsection  (3),  if  the  person  has,  directly  or  indirectly,  an  interest  in  a                  
contract  or  transaction  to  which  the  corporation  is  a  party,  in  a  capacity  other  than  as  a                   
purchaser,  mortgagee,  owner  or  occupier  of  a  unit,  a  statement  of  that  fact  and  a                 
statement   of   the   nature   and   extent   of   the   interest.   
6.  Subject  to  subsection  (3),  if  the  person  has,  directly  or  indirectly,  an  interest  in  a                  
contract  or  transaction  to  which  the  declarant  or  declarant  af�iliate  is  a  party,  in  a                 
capacity  other  than  as  a  purchaser,  mortgagee,  owner  or  occupier  of  a  unit,  a  statement                 
of   that   fact   and   a   statement   of   the   nature   and   extent   of   the   interest.   
7.  If  the  person  is  an  owner  in  the  corporation  and  if  the  contributions  to  the  common                   
expenses  payable  for  the  person’s  unit  are  in  arrears  for  60  days  or  more,  a  statement                  
of   that   fact.   
8.   If   the   person   is   not   an   owner   of   a   unit   in   the   corporation,   a   statement   of   that   fact.   
9.   If   the   person   is   not   an   occupier   of   a   unit   in   the   corporation,   a   statement   of   that   fact.   
10.  All  other  information  that  a  by-law  of  the  corporation  requires  the  person  to                
disclose.   O.   Reg.   180/17,   s.   6.   

(2)   In   paragraphs   2   and   3   of   subsection   (1),   “spouse”   means,   
(a)   a   spouse   as   de�ined   in   section   1   of   the    Family			Law			Act	,   or   
(b)  either  of  two  persons  who  live  together  in  a  conjugal  relationship  outside               
marriage.   O.   Reg.   180/17,   s.   6.   

(3)  Paragraphs  5  and  6  of  subsection  (1)  do  not  apply  to  a  contract  or  transaction  unless                   
both   it   and   the   person’s   interest   in   it   are   material.   O.   Reg.   180/17,   s.   6.   
(4)  The  statements  and  information  that  subsection  (1)  requires  the  person  to  provide               
shall   be   current   as   of   the   time   the   person   provides   them.   O.   Reg.   180/17,   s.   6.   
(5)  If  the  person  provides  notice  to  the  board  as  described  in  subsection  28  (2)  of  the  Act                    
or  subclause  11.2  (2)  (c)  (ii)  of  this  Regulation  with  respect  to  a  meeting  of  owners                  



  
 

described  in  subsection  (6),  the  person  shall  provide  the  statements  and  information              
required  by  subsection  (1)  to  the  board  in  writing  at  the  time  of  providing  the  notice.  O.                   
Reg.   180/17,   s.   6.  
(6)  The  meeting  of  owners  mentioned  in  subsection  (5)  or  (7)  is  a  meeting  that  is  held                   
40  days  or  more  after  the  day  section  27  of  Schedule  1  to  the   Protecting		Condominium		              	 	
Owners	 	Act,	 	2015	  comes  into  force  and  for  which  a  notice  of  meeting  has  not  already  	 	               
been   sent   before   that   day.   O.   Reg.   180/17,   s.   6.   
(7)  If  the  person  does  not  provide  notice  to  the  board  as  described  in  subsection  28  (2)                   
of  the  Act  or  subclause  11.2  (2)  (c)  (ii)  of  this  Regulation  but  is  a  candidate  in  the                    
election  of  one  or  more  directors  at  a  meeting  of  owners  described  in  subsection  (6),  the                  
person  shall  provide  the  statements  and  information  required  by  subsection  (1)  to  the               
corporation   at   the   meeting.   O.   Reg.   180/17,   s.   6.   
(8)  For  the  purpose  of  subsection  (7),  the  person  shall  provide  the  statements  and                
information,   

(a)   orally   or   in   writing   if   the   person   is   present   at   the   meeting;   or   
(b)   in   writing   if   the   person   is   not   present   at   the   meeting.   O.   Reg.   180/17,   s.   6.   

(9)  If  the  person  is  a  person  appointed  to  the  board  as  described  in  subsection  34  (2)  of                    
the  Act,  the  person  shall  provide  the  statements  and  information  required  by  subsection               
(1)   of   this   section   to   the   board,   

(a)  at  any  time  before  being  so  appointed,  unless  the  corporation  has  passed  a  by-law                 
described   in   clause   (b);   or   
(b)  within  such  other  period  of  time  that  is  set  out  in  a  by-law  of  the  corporation  and                    
that   is   before   the   appointment.   O.   Reg.   180/17,   s.   6.   

(10)   The   person   shall   provide   the   statements   and   information,   
(a)  orally  or  in  writing  if  the  person  provides  them  at  a  time  at  the  meeting  when  the                    
person   is   appointed   to   the   board   that   is   before   the   appointment;   or   
(b)   in   writing   if,   
(i)  the  person  provides  the  statements  and  information  before  the  meeting  at  which               
the   person   is   appointed   to   the   board,   or   
(ii)  a  by-law  of  the  corporation  requires  the  person  to  provide  the  statements  and                
information   in   writing.   O.   Reg.   180/17,   s.   6.   

(11)  If  this  section  requires  a  person  to  provide  the  statements  and  information  required                
by  subsection  (1)  in  writing,  the  signature  of  the  person  shall  be  included  in  the                 
statements   and   shall   accompany   the   information.   O.   Reg.   180/17,   s.   6.   
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Ministry of Government 
and Consumer Services

Proxy Form

Instruction
This form can be filled out electronically and then saved or printed. The blank form can also be 
printed in full and then filled out in hard copy. Please note that to print the form, the form must 
be saved, opened, and printed from your local device. The form is formatted so that when it is 
printed, identifying information about the proxy giver (name, address, and signatures) can be 
torn off and separated from the voting information in the rest of the form. To do this, the form 
must be printed in one-sided format. 

Proxy Identification Number (optional): 

To (condominium corporation’s name):
Ottawa Carleton Standard Condominium Corporation No. 735 - East Market 3

I am (we are)

the registered owner(s)

authorized to act on behalf of the registered owner(s)

the mortgagee(s)

authorized to act on behalf of the mortgagee(s)

Instruction for person filling out the form: In the case of a corporation, affix the corporate 
seal or attach a statement that the persons signing have the authority to bind the corporation. 
If you are authorized to act on behalf of the registered owner(s) or mortgagee(s), attach a copy 
of the document that gives you this authorization.

Dated this

day of month

day of

month

, 

year

, at

time of day

am pm

Proxy Identification Number 
(optional): 

Name of proxy giver (the person
entitled to vote at the meeting, 
for example, the registered 
owner or mortgagee):

Proxy giver’s unit number and 
municipal address or other 
description of the unit:

Note: if your corporation is a 
common elements condominium 
corporation, please identify the 
relevant parcel of tied land in the 
above space.

Signature
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Proxy Identification Number (optional): 
Proxy Identification Number 
(optional): 

I (we) appoint the proxy named in row A below, or, failing him or her, the proxy named in 
row B below, to attend and vote on my (our) behalf at the meeting of owners to be held on 

Date (yyyy/mm/dd)

2021/12/08 and at any adjournment of the meeting: 

Name of Proxy Signature or initials

A.

B.

I (we) revoke all proxies previously given.

Please check only one of the three boxes below:

The proxy is not authorized to vote on my (our) behalf with respect to any matter at the 
meeting, including matters of routine procedure.  
Instruction for person filling out this form: Check this box if you are appointing the proxy 
only to count towards quorum. If this box is checked, then the rest of the form should not be 
filled out.

Signature or initials

The proxy may vote on my (our) behalf only with respect to matters of routine procedure at 
the meeting, and no other matters, as I (we) could do if personally present at the meeting. 
Instruction for person filling out this form: If this box is checked, then the rest of the 
form should not be filled out. 

Signature or initials

The proxy may nominate candidates or may vote on my (our) behalf with respect to all 
matters that may come before the meeting, subject to any instructions set out below, as I 
(we) could do if personally present at the meeting.  
Instruction for person filling out this form: If this box is checked and you do not provide 
instructions with respect to any part of the rest of this form, you are giving your proxy the 
authority to nominate any candidates or vote in any manner with respect to that part of the 
form, as you could do if you were personally present at the meeting.

Signature or initials

Section 1. Voting to elect candidates to vacant positions on the board that all owners may 
vote for: 

I/we instruct the proxy to nominate, if necessary, and to vote for the candidates named below 
and in the order set out below.

Order of vote 
(enter 1, 2, 3, etc.)

Candidates for the Position(s) on the Board Signature or initials
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Proxy Identification Number (optional): 
Proxy Identification Number 
(optional): 

Instruction to person filling out the form: If you set out any names above, your proxy may 
only vote for the named individuals and only if, at the time of the vote, they are candidates. If 
you list more names than positions available on the board of directors, your proxy will vote in 
the order set out above up to the number of positions that are available. The numbers in the 
left hand column indicate the order in which you want the proxy to vote. These numbers 
indicate your priority.

Section 2. Voting to elect candidates to any vacant position on the board that only owners 
of owner-occupied units may vote for:

Section 3. Voting for specific matters:

I (we) instruct the proxy to vote as indicated below with respect to the specified matters that 
may come before the meeting, subject to any instructions set out below, as I (we) could do if 
personally present at the meeting.

Specific Matter In favour In favour Signature or initials     

Approve the minutes from the previous AGM
Yes No

Appoint Ouseley Hanley Clipsham Deep LLP  (OHCD) to act as 
Auditor for the current fiscal year. Yes No

Appoint Laura Layachi of CI Property Management to act as 
scrutineer. Yes No

Proposed By-law No. 6  
Electronic Voting and Attendance By-law Yes No

Section 4. Voting for removal of directors and election of substitutes:


