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Introduction

The following Rules respecting the use of the common elements and units are made to promote 
the safety, security, and welfare of the Owners, tenants and the property, and for the purpose of 
preventing unreasonable interference with their use and enjoyment of the common elements and 
of other units. 
All previous Rules are hereby repealed.
The Corporation may pass additional Rules or amend or delete existing Rules from time to time in 
accordance with the Condominium Act, 1998.

Definitions

For the purpose of these rules the following definitions apply:

Owner: the person or persons on the official government registry as the owner(s) and shall 
include their families, visitors, agents, and occupants of the unit.

Tenant: the person or persons who are leasing or renting the unit from an owner and shall 
include their families, visitors, agents, and occupants of the unit.

Any other words and phrases which are defined in the Condominium Act, 1998, as amended from 
time to time, or the Regulations there under, or any successor thereto, shall have ascribed to them 
the meanings set out in the Act.

1. General

1.1 Any losses, costs or damages incurred by the Corporation by reason of a breach of 
any of the Corporation’s Rules in force at the time by any Owner, his or her family, 
guests, servants, agents, tenants or occupants of his or her unit shall be borne by 
such Owner and may be recovered by the Corporation against such Owner in the 
same manner as common expenses. Without limiting the generality of the foregoing, 
such losses, costs or damages shall include, but shall not necessarily be limited to, 
the following:

a) All legal costs incurred by the Corporation in order to enforce, or in attempting to 
enforce, these Rules;

b) Any other costs incurred by the Corporation in relation to the administration and 
enforcement of these rules which will be charged to the owner on a cost recovery 
basis. 
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1.2 No restriction, condition, obligation or provision contained in any of the Corporation 
Rules shall be deemed to have been abrogated or waived by reason of any failure to 
enforce the same irrespective of the number of violations or breaches thereof which 
may occur or have occurred.

1.3 Each of these Rules shall be deemed independent and severable and the invalidity or 
unenforceability in whole or in part of any one or more of these Rules shall not impair 
or affect in any manner the validity, enforceability, or effect of the remaining part of 
that Rule (if appropriate) or of the Rules, and in such event, the other part of the Rule 
(if appropriate) or the other Rules shall continue in full force and effect as if such 
invalid Rule or part of a Rule had never been included herein.

1.4 If a Rule is inconsistent with the provisions of the Declaration or By-Laws of the 
Corporation, the provisions of the Declaration and By-Laws shall prevail and the Rule 
shall be deemed to be amended accordingly.

2. General Prohibitions 

2.1 No Owner shall do anything, or permit anything to be done either physically, 
electronically or virtually, on the property that is contrary to any Provincial or Federal 
Statute (including Canada’s Criminal Code), or Municipal By-Law or any Rules, 
Regulations or Ordinances passed under any Statute or Municipal By-Law.

2.2 The condominium property constitutes a “workplace” of the Corporation, as defined 
under the Occupational Health and Safety Act.  Workplace violence and harassment 
(each as defined under the Occupational Health and Safety Act) are prohibited.  The 
Corporation also has a policy respecting workplace violence and harassment.

2.3 No one shall treat any other person with violence or harassment.  Without limiting the 
generality of the foregoing, violence and harassment (as defined below) are 
prohibited against the following persons:

 The members of the Board

 All officers or agents of the Corporation

 The Corporation’s manager

 Owners and occupants of the units, and their guests (while on the 
property).

 “harassment” means engaging in a course of vexatious comment or conduct 
against another person that is known or ought reasonably to be known to be 
unwelcome; and includes sexual harassment.

“violence” means:

a) the exercise of physical force by a person against another person that 
causes or could cause physical injury to the other person

b) an attempt to exercise physical force against another person that could 
cause physical injury to the other person, OR
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c) a statement or behavior that is reasonable for another person to interpret 
as a threat to exercise physical force against another person that could 
cause physical injury to the other person.

2.4 No Owner shall do or permit anything to be done in his or her unit or bring or keep 
anything therein which in any way will:

(a) increase the risk of fire or the rate of insurance on the building, or on 
property kept herein;

(b) obstruct or interfere with the rights of other Owners or unreasonably 
injure or annoy them;

(c) conflict with the laws relating to fire or with the Regulations of the Fire 
Department or with any insurance policy carried by the Corporation or 
any Owner;

(d) conflict with any Rules or ordinances of the Board of Health or with 
any statute or Municipal By-Law.

2.5 An Owner shall be responsible for any increase in insurance premiums on any of the 
Corporation’s insurance policies which result from any act or omission of the Owner 
or the Owner’s family, visitors, agents, tenants or occupants of the unit. Any such 
amounts shall be recoverable by the Corporation in accordance with Rule 1.1.  (See 
article 3.1(b) of the Declaration.) 

3. Airbnb 

3.1 As noted in Article 3.1(a) of the Declaration, the residential units can be occupied and 
used only as single-family dwellings.

Further to the foregoing, the following uses are prohibited:

a)  Hotel-type, boarding or lodging house use (including a bed and breakfast, an on-
line marketplace and hospitality service, an on-line short-term occupancy service, 
a time-share, or similar use);

b) Any transient use of the units, including but without limiting the general meaning, 
any license, lease, sublease, house exchange or other occupancy for a planned 
duration of less than six (6) months. 

A unit lease or tenancy shall be for the initial term of not less than six (6) months. All 
tenancies for units shall be in writing. An owner is entitled to lease their unit for a 
single period of less than six months once during a period of 12 consecutive months 
(example: a retired couple that spends four or five months in the south, could lease 
their unit for the period of their absence, or, a business person assigned for a three 
or four month contract to a location outside the city could lease his or her unit during 
the period of the assignment).
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3.2 Tenants are strictly prohibited from subletting or renting to any third party, or allowing 
occupancy by a third party, of all or any portion of the Rental Unit for overnight stays 
or any other stays arranged on airbnb.com or any other similar websites.

4. Auctions and Garage Sales 

4.1 No auction sale or garage sale shall be held on the property without the written 
consent of the Board.

5. Balconies and Patios/Terraces

5.1 Nothing shall be thrown off, swept off or shaken off the balconies or out of windows 
or doors.

5.2 No carpet, tile or other flooring or material may be affixed or placed on top of the 
balcony floor or patio without the written consent of the Board. A small rug (maximum 
size 3 feet by 4 feet) can be kept on the balcony/patio floor but must be removed for 
the months of November to the end of April. 

5.3 No items other than seasonal furniture are permitted to be kept on balconies or 
patios. Specifically, no barbecue, hibachi or similar cookware shall be used on the 
balconies or patios. Planters or pots must have appropriate drainage/containment 
trays.

5.4 Hanging or drying of clothes on balconies or patios is not permitted. 

6. Bicycles

6.1 Bicycles are not allowed in or on the lobby, hallways, elevators, balconies or patios. 
Bicycles shall be stored in the Owner’s locker or in the racks provided for such 
purpose. 

6.2 Skateboards or roller-blades shall not be used inside the building nor in the parking 
garage or courtyard. 

6.3 Bicycles found locked to the perimeter fencing or any part of Sussex Square property 
will be removed by the Corporation.

7. Clothes Washers, Dryers and Dishwashers

7.1 Clothes washers, clothes dryers and dishwashers shall not be operated unless 
someone is present in the unit.

8. Deliveries/removals: 
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8.1 All deliveries of large items, such as but not limited to: major appliances; living room, 
dining room, den, and bedroom furniture; bookcases, desks, etc., to the building must 
be done through the service entrance door at the rear of the building. There are to be 
no deliveries/removals of these items through the front door. Residents are 
responsible to make the appropriate arrangements for the delivery or removal of 
items and to escort delivery personnel into and out of the building. The 
superintendent must be advised regarding deliveries/removals in order to prepare the 
elevators and minimize the inconvenience to other residents.

8.2 The Owner is responsible for all damage caused to any part of the property during 
any such delivery. 

9. Driving Speed

9.1 While on the property, motor vehicles and bicycles shall not be driven at a speed in 
excess of 15 km per hour

10. Drones

10.1 For the purposes of these Rules, a “Drone” means an unmanned, power driven     
aircraft that

a) is not designed to carry persons or other living creatures,
b) is mechanically driven or launched into flight; and
c) is piloted remotely. 

10.2 No Owner or tenant shall use or operate a Drone anywhere on the property.

10.3 Notwithstanding the foregoing, the Corporation may hire an individual or corporation 
to use or operate a Drone on the property for purposes connected to the fulfilment of 
the Corporation’s objects or duties.

11. Electrical Circuits

11.1 Owners shall not overload existing electrical circuits.

12. Entry into Units

12.1 This Rule is supplementary to the Corporation’s right of access set forth in the 
Condominium Act, 1998 and the Declaration.

a) Keys / Alarms

In order to facilitate the Corporation’s rights to access the units, each Owner shall 
provide to the Corporation a full set of keys for entry to the unit. The Corporation 
shall keep the keys in safe storage. Whenever an Owner changes a lock, the 
Owner shall provide to the Corporation a key for the new lock. Owners with alarm 
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systems are required to provide the Corporation with the alarm code for their unit 
in the event of an emergency requiring action by the Corporation.

b) Entry

The Corporation may enter any unit, upon reasonable notice, in order to carry out 
the objects and duties of the Corporation. Note, however, that in the case of an 
emergency it may be reasonable for the Corporation to gain immediate access to 
a unit without notice, provided the Corporation provides notice to the owner with 
reasonable haste after exercising such access. 
c) Regular Inspections
The Corporation may also conduct “regular inspections” as follows:

i. When a unit is sold or mortgaged, the Corporation may conduct an 
inspection of the unit prior to issuance of a Status Certificate;

ii. The Corporation may conduct scheduled inspections and maintenance 
at pre-determined intervals each year. These inspections may be 
conducted for the following purposes:

1) Assessment of the condition of components of the common 
elements or other conditions which may affect the common 
elements or other units;

2) Visual review of any condition which might violate the 
provisions of the Act or the Corporation’s Declaration, By-Laws 
and Rules; and

3) Inspection of smoke detectors and door closers.

d) Unacceptable Conditions
If, upon entry to a unit, the Corporation discovers any condition, which 
contravenes the Condominium Act or the Corporation’s Declaration, By-Laws 
or Rules, the Corporation may:

i. Take steps to remedy the condition at the expense of the Owner of the 
unit;

ii. Give notice of the condition to the Owner of the unit;
iii. Take such other steps as the Board deems appropriate.

However, the Owner of the unit, including any purchaser of the unit, shall be 
entirely and exclusively responsible for any such condition whether or not the 
condition has been detected by the Corporation, whether or not the Corporation 
has given any notice of the condition to the Owner or to the purchaser, and 
whether or not the Corporation has taken any other steps related to the 
condition. In other words, no steps taken by the Corporation hereunder shall 
relieve the Owner, including any purchaser of the unit, from full responsibility for 
the condition of the unit and any modifications made to the unit or the common 
elements by any Owner of the unit, including any prior Owner of the unit. It is 
the duty of every Owner to make or arrange all necessary inspections in order 
to ascertain the condition of the unit and any such modifications to the common 
elements and then to take any appropriate corrective action.
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13. Exclusive Use Areas

13.1 Owners shall keep their exclusive use areas clean and tidy.

14. Exercise Room 
14.1 The exercise room is for the exclusive use of the residents between the hours of 

6:00 AM and 11:00 PM and is restricted to persons 18 years of age or older. 
14.2 If a person is the last occupant of the exercise room they shall ensure that the 

patio door and windows are locked, the blinds are lowered and the lights are off 
when they leave.

14.3 Weights shall not be dropped on the floor.

15. Exterior Decorations
15.1 Exterior electrical seasonal decorations must not be installed prior to December 1 

and must be removed no later than January 15 (weather permitting). The Owner 
must ensure that the electrical decorations are CSA approved and in good 
working order. The building exterior must not be damaged in any way when 
installing decorations.

16. Fence
16.1 Owners shall not attach, hang or place anything on any of the fences on the 

property.

17. Flooring

17.1 For the purposes of this Rule, “hard flooring” shall include hardwood, tile or any other 
hard-surfaced material.

a) Any Owner wishing to install hard flooring in a unit shall first obtain the written 
consent of the Board. The Owner shall apply for such consent, in writing, providing a 
detailed explanation of the steps which the Owner would take in order to meet the 
requirements of this Rule. Any resulting consent from the Board shall confirm the 
specific steps which will be taken in order to satisfy the requirements of this Rule.

b) Any Owner who receives consent to install hard flooring in his or her unit shall take 
reasonable steps to minimize the transmission of noise through the flooring to other 
parts of the building. Such steps may include, but are not necessarily limited to:

i. the installation of a sub-floor and insulating material underneath the hard 
flooring;

ii. the use of area rugs in locations which are subject to heavy traffic;
iii. the use of pads on the legs of furnishings; and
iv. such other steps as may be determined by the Board.
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c) In cases where hard flooring has been installed in a unit prior to the enactment of this 
Rule, the Owner shall take reasonable steps to minimize the transmission of noise 
through the flooring to other units. Such steps may include, but are not necessarily 
limited to:

iii. the use of area rugs in locations which are subject to heavy traffic;
iv. the use of pads on the legs of furnishings;
v. such other steps as may be determined by the Board.

d) Where an Owner fails to comply with any of the requirements in this Rule, the 
Corporation may direct the Owner to remove the hard flooring and to install new 
flooring similar to the flooring of the building's original construction, at the Owner’s 
sole expense.

18. Garbage
18.1 No Owner/tenant shall place, leave or permit to be placed any debris, refuse or 

garbage in or on the common elements including those of which he or she has 
the exclusive use.

18.2 No hazardous goods, appliances, furniture, mattresses, packing cartons or crates or 
other special or unusual waste (for example, car batteries, oil, refrigerators, etc.) shall 
be disposed of in the garbage room or as part of the regular garbage pick-up. 
Arrangements shall be made with the appropriate waste removal company or 
municipal waste management for pick-up of any such special waste.

18.3 All recyclable waste shall be sorted and disposed of in the appropriate recycling 
containers.

19. Interior Decorations

19.1 Owners/Tenants shall not bring natural Christmas trees into their units.   

19.2 Doorknockers, nameplates, posters, wreaths or other decorations shall not be 
attached to, or hung from, the exterior of the unit entry doors or window frames at 
any time.  

20. Items on Common Elements

20.1 Nothing shall be placed on the outside of window sills, projections, railings or other 
external parts of the building without the prior written consent of the Board. 

20.2 No awnings, shades, shutters, screens or blinds shall be erected over any exterior 
portion of a common element or an exclusive common element such as a window, 
door or patio, without the prior written consent of the Board. 

20.3 No hanging or drying of clothes is allowed on the common elements.
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20.4 Generally, no unit Owner shall make any change to the common elements without 
the prior written consent thereto of the Board, and subject to the Act and the 
Declaration 

20.5 No building, structure, hot tub, fence, tent, trailer, motor home or camper, either with 
or without living, sleeping or cooking facilities, shall be placed, erected, located, kept 
or maintained on the common elements including exclusive use common elements, 
without the prior written consent of the Board.

20.6 No articles or personal effects shall be left or stored on the common elements except 
motor vehicles properly parked in accordance with these Rules and other articles 
permitted in accordance with the Act and the Corporation’s Declaration, By-Laws and 
Rules.

20.7 No part of the common elements shall be used for the mounting, placing or 
maintenance of clothes-lines, incinerators, garbage disposal equipment, recreation or 
athletic equipment, fences or other barriers, hedges, gardens or other vegetation or 
for the disposal of rubbish, garbage or waste, without the prior written consent of the 
Board.

20.8 Nothing shall be carried through the lobbies, hallways or corridors that is likely to 
cause damage to the common elements.

20.9 Nothing shall be thrown out of windows or doors.

20.10 Bird feeders are not allowed on common elements including exclusive use common 
elements. 

20.11 Any item on the common elements in contravention of these Rules may be removed 
by the Board at the risk and expense of the Owner of the item.

20.12

a) The Owner of the unit is entirely responsible for all modifications made to the 
common elements by the Owner or their tenant and including those made by a 
previous Owner of the unit. Accordingly, the Owner of the unit is responsible for 
all maintenance, repair and insurance related to such modification(s) and must 
fully and completely indemnify and save harmless the Corporation from any 
claims, expenses or losses related in any way to the modification(s).

b) If an Owner sells his or her unit, the Owner shall, upon request from the 
purchaser, provide to the purchaser a written list of all modifications made to the 
common elements by the Owner or by a previous Owner of the unit.

c) When a unit is sold, it is the responsibility of the purchaser to determine what 
modifications have been made to the common elements by the vendor or by a 
previous Owner of the unit, and whether or not those modifications have been 
approved by the Corporation.

d) Any modifications made without approval of the Corporation must be inspected, 
verified and/or certified by qualified people to the satisfaction of the Board and at 
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the cost to the owner. Where the modifications do not meet the applicable 
standards they shall be reversed. In any event, the Corporation has the right to 
require that any modification made to the common elements without the 
Corporation’s approval be reversed and the common elements restored to their 
prior condition at the Owner’s risk and expense.

21. Landscaping

21.1 No one shall harm, mutilate, destroy, alter or place litter on any of the 
landscaping work on the property, including grass, trees, shrubs, hedges, flowers 
or flower beds, without the written consent of the Board.

22. Lease of a Unit

22.1 The common elements, including the various amenities, are available for the use 
of the residents and their invitees. When an Owner leases a unit, the tenant 
acquires all of the Owner’s rights to use the common elements, and the landlord 
gives up these rights.

The landlord then has only the following rights to attend at the property:

a) to exercise his or her rights and responsibilities as a landlord;

b) to fill the role of visitor, upon invitation of a resident.

23. Lint Traps

23.1 Owners shall regularly clean out both (2) dryer lint traps and follow the 
manufacturer’s instructions for other dryer cleaning requirements.  

24. Lock Boxes

24.1 No Owner shall install a lock box on any part of the common elements. Any lock 
box installed or left on any part of the common elements may be removed by the 
Corporation at the expense of the unit Owner.

25. Moving

25.1 Moving into or out of the building shall be between the hours of 9:00 a.m. and 
3:00 p.m., Monday through Friday. Use of the elevator shall only be permitted 
when coordinated with the superintendent.  A damage deposit in an amount 
determined from time to time by the Board shall be made payable by cheque to 
OCSCC #725 and shall be retained by the Superintendent until completion of the 
move and confirmation that no damage occurred as a result of the move.

25.2 Moves outside these hours shall be coordinated with the Superintendent at 
additional cost as reasonably determined by the Board.

25.3 Where moves are not coordinated with the Superintendent, the associated extra 
costs will still be levied.



December 2019
                                                                                     Page 14 of 20

25.4 Moving in or out of the building shall only be through the designated service 
entrance door at the rear of the building.

25.5 Household furniture, appliances and other large items, including waste from unit 
restorations, shall be moved by using the center elevator and the service 
entrance door at the rear of the building. If required, coordination with the 
Superintendent will allow for the elevator to be put on service and pads installed.

25.6 In accordance with the Ontario Fire Code, household furniture, appliances, 
moving boxes and other items, shall not be left unattended in any hallways or 
lobby areas during a move. Doors shall not be propped open while unattended or 
for longer than is absolutely necessary to complete moves and deliveries safely 
through doorways.

25.7 Realtor lock boxes shall not be attached to any common element.

25.8 Realtor signs shall not be affixed or placed on any part of the inside or outside of 
the building or common elements.

25.9 Realtor “Open Houses” for the purpose of sales promotion shall be coordinated 
with the Superintendent.  

26. Noise

26.1 No Owner or Tenant shall create nor permit the creation of, or continuation of, 
any noise or nuisance which, in the opinion of the Board, unreasonably disturbs 
the comfort or enjoyment of the property by other Owners or Tenants at any time. 

26.2 Owners and Tenants shall exercise reasonable care about making noise that 
may disturb the quiet enjoyment and comfort of other residents. This includes, 
but is not limited to, the use of musical instruments, radios, televisions and 
amplifiers. Furthermore, the use of power tools, hammers, drills, saws and similar 
items is restricted to the hours between 9:00 a.m. and 6:00 p.m., Monday 
through Saturday.

27. Offensive Materials

27.1 No Dangerous, Hazardous or Explosive Materials nor Flammable liquids, shall be 
accumulated in or around the building in such quantity or location as to create a 
fire hazard, and they shall be kept in a manner, and in containers conforming to 
the Ontario Fire Protection and Prevention Act. The storage of such items shall 
be identified to the Board through the Superintendent. 

28. Parking Spaces

28.1 No motor vehicle, other than a private passenger automobile, motorcycle, station 
wagon, or one-half ton pick-up truck, shall be parked on any part of the property 
(including any part thereof of which any Owner may have the exclusive use), and 
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no motor vehicle shall be parked or driven on any part of the property other than 
on a driveway or parking space.

28.2 No substantial repairs or oil changes to motor vehicles are to be carried out on 
the property.

28.3 Designated Parking Spaces are for the parking of a single motor vehicle. 
However, any Owners or Tenants who are parking two motor vehicles (in a 
particular parking unit) as at the date of this Rule are “grandfathered” and are 
accordingly permitted to continue doing so as long as the particular Owner or 
Tenant continues to own or occupy the particular parking unit.   

28.4 Designated Parking Spaces are not to be used for storage of tires, containers, 
signs, boxes or furniture. Items improperly stored in parking spaces will be 
removed, tagged and placed into safekeeping for a period of four (4) weeks. If 
not picked up by the Owner, the items will be disposed of. All storage, disposal 
and administrative costs for said items will be the responsibility of the Owner.  
Only one small personal shopping cart may occupy a parking space.  Large carts 
(such as grocery store shopping carts) are not allowed in a parking space. 

28.5 The designated user of a parking space shall keep the space clean and free of 
materials or conditions likely to cause a nuisance, hazard, property damage or 
any risk of fire. 

28.6 Parking spaces may be rented or sublet only to residents of units of the 
condominium. The condominium corporation and Superintendent must be 
advised of the name and license plate number of the user of the parking space. 
Unidentified cars may be ticketed and towed at the expense of the owner of the 
car.

28.7 Only road-worthy, plated and insured motor vehicles shall be kept on the 
property. Any vehicles deemed to be abandoned or unsightly by the Board are 
not permitted on the property. Any vehicles on the property must be in a proper 
state of repair and in proper operating condition.  Without limiting the foregoing, 
vehicles must not leak oil or other fluids.

28.8 Trailers shall be parked only in the owner’s designated parking spot for the 
purpose of loading or unloading, and for a period not to exceed 48 hours during a 
seven (7) day period.

29. Pests

29.1 For the purposes of this Rule, “pest” means any unwanted animal, and includes 
bed bugs, cockroaches, mice, squirrels and other vermin. 

29.2 If an owner or occupant discovers pests in the unit, the Owner/Tenant shall 
immediately advise the Corporation so that the Corporation can take the 
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necessary steps to remove and/or exterminate the pest, and thereby prevent the 
pest from multiplying and or traveling to other units or to the common elements. 

29.3 Where the removal and/or extermination of the pest is deemed to be part of the 
maintenance of the unit, falling within the responsibilities of the owner, the Owner 
may be responsible for the cost of the said removal and/or extermination; and the 
cost may therefore be charged back to the Owner by the Corporation.  

30. Pets

30.1 For the purposes of this Rule, “pet” means an animal which may be kept in a 
residence under the terms of the applicable By-Laws of the municipality.

30.2 No animal, livestock or fowl other than a pet shall be kept in any unit or on the 
common elements. All pets must be licensed, if required by municipal By-Law or 
other Statute or Regulation.

30.3 No pet that is deemed by the Board, in its absolute discretion, to be a nuisance 
shall be kept by any person in any unit or in any other part of the property. Any 
person who keeps such a pet on the property, or any part thereof, or who is 
otherwise determined by the Board to be in violation of these Rules shall, within 
two (2) weeks of receipt of written notice from the Board requesting the removal 
of such pet, permanently remove such pet from the property.

30.4 No pet shall be allowed outside a unit unless it is in the custody and care of a 
responsible person and carried or on a leash of not more than 1.5 meters in 
length

30.5 No pet is permitted in the gym, party room or on the roof top patio.

30.6 All pet droppings on common elements are to be promptly removed by the pet 
Owner. The pet Owner is responsible for ensuring that the municipal “stoop and 
scoop” By-Law is respected.

30.7 Balconies or patios shall not be used as areas for litter boxes, dog runs or 
exercise areas for the pet.

30.8 Pets are not to be left unattended on the balcony or patio. 

30.9 No more than a total of two pets are permitted in any unit.

30.10 Owners are responsible for all damage caused to the property by their pet(s). All 
costs incurred by the Corporation to rectify any such damage shall be collectible 
in accordance with Rule 1.1.

31. Rooftop Patio

31.1 It is prohibited for anyone to be outside the fenced area of the roof top patio.

31.2 The roof top patio is a no smoking area.
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32. Selling Agent

Owners shall ensure that their Selling Agents comply with the following:

32.1 No “Selling Agent” shall install a lock box on any part of the common elements. 
Any lock box installed or left on any part of the common elements may be 
removed by the Corporation at the expense of the “Selling Agent”.

32.2 No “Selling Agent” signs (For Sale or For Rent) shall be posted or placed on the 
common elements.

32.3 Realtors are required to meet the visitors to an open house and escort them to 
the main entrance when finished.

33. Sidewalks

33.1 The sidewalks, passageways, walkways and driveways used in common by the 
Owners and Tenants shall not be obstructed by any of the Owners or Tenants or 
their personal effects or used by them for any purpose other than for ingress and 
egress to and from their respective units or parking areas.

34. Signage

34.1 No sign, advertisement, notice or illumination of any kind shall be inscribed, 
painted, affixed or placed on any part of the inside or outside of the building or 
common elements without the prior written consent of the Board.

35. Smoke Detectors and Door Closers

35.1 Applicable codes require that smoke alarms/detectors be installed and 
maintained in dwellings and that there are functioning closers for dwelling entry 
doors. In our condominium, the smoke alarms and door closers are part of the 
units, and accordingly must be maintained and repaired by the unit Owners.

35.2 The Corporation shall conduct annual inspections of the smoke alarms and door 
closers in order to confirm that Owners are fulfilling their repair and maintenance 
obligations described above. During or following these inspections, the 
Corporation shall make any necessary repairs to, or replacements of, smoke 
alarms and/or door closers. In such cases, each Owner shall be deemed to have 
consented to have repairs done to his or her smoke alarm(s) or door closer(s) by 
the Corporation and the cost of such repairs shall be added to the Owner's 
contribution towards common expenses.

35.3 The Corporation or any person authorized by the Corporation may enter any unit, 
upon reasonable notice, in order to perform the objects and duties of the 
Corporation described in this Rule pursuant to the Condominium Act, 1998 
(Ontario) and Article 3.2 of the Declaration. Owners shall not refuse such entry. If 
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an Owner does refuse such entry, the Owner shall be entirely and exclusively 
responsible for any losses, costs, damages or claims that may result.

36. Smoke and Odours

36.1 All Owners shall ensure that smoke and odours generated in their units, whether 
through smoking, cooking, or otherwise, are not excessive and are reasonably 
contained within the unit so that smoke and/or odours do not migrate to the 
common elements or to other units (thereby causing discomfort to other residents 
of the building). Owners shall make reasonable use of exhaust fans in order to 
avoid such migration of smoke and odours. If necessary, Owners shall acquire 
and operate air filters or purifiers in their units in order to avoid such migration of 
smoke and/or odours from their units.

37. Smoking/Vaping Including Marijuana 

37.1 For the purpose of this section, smoking shall be defined as inhaling, breathing, 
carrying, or possession of any lighted cigarette, cigar, pipe, other product 
containing any amount of tobacco, cannabis or other smoke producing 
substance, or any other similar heated or lit product, and includes vaping with 
electronic cigarettes or any other activities that create smoke. 

37.2 Smoking is not permitted in any of the interior or exterior common elements  of 
the Corporation's property including the party and exercise rooms, lobbies, 
hallways, elevators, stair wells, garage and roof top patio area.

37.3 Smoking is NOT permitted on exclusive use unit patios/terraces or balconies.  
Smoking is permitted within units but must be in compliance with Rule 36. 

38. Soliciting on the Premises

38.1 Soliciting is not permitted on any part of the common elements.

39. Storage Lockers

39.1 No combustible or flammable materials shall be accumulated in any storage 
locker in such quantity, or in containers that do not conform to the OFPPA, as to 
create a fire hazard. No liquid gas, propane, explosives, firearms, ammunition, 
and other dangerous or hazardous materials, and provisions of such, shall be 
kept in any storage locker.

39.2 No boxes, personal property or other items shall be placed on top of the 
individual storage lockers.

40. Television Antennae
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40.1 No antenna, cable, aerial, tower or similar structure (including a satellite dish) 
and appurtenances thereto shall be erected on or fastened to any unit or on to 
any portion of the common elements, except with the written consent of the 
Board.  

41. Trespass

41.1 The condominium property is private property. Only Owners, tenants and their 
families and invitees are permitted on the property.

41.2 Where any non-resident conducts any activity on the property which is prohibited 
by the Act, or the Corporation's Declaration, By-Laws or Rules, this shall be 
considered a trespass for the purposes of the Trespass to Property Act.

42. Visitor Parking

42.1 Owners are responsible for ensuring that their visitors park in the designated 
Visitor Parking spaces.

42.2 Owners are responsible for any parking violations by visitors to their unit.

42.3 Vehicles parked in a Visitor Parking space must clearly display, at all times, a 
Condominium Board issued Visitor Parking Pass. Only one Visitor Pass will be 
issued for each condominium unit. The Superintendent may provide additional 
passes to an owner/resident for a single event as long as it does not coincide 
with a National or Provincial holiday when many owners/residents may require a 
visitor space.  On such days, the spaces will be used on a first come/first served 
basis

42.4 Visitors wishing to park for a period of time exceeding three (3) days must 
register their vehicle with the Superintendent.

42.5 Visitor vehicles not displaying a Sussex Square Visitor Parking Pass may be 
ticketed and may be towed in accordance with the City of Ottawa By-Law 2003-
530.

42.6 Visitor parking may not be used by residents of the property unless special 
authorization has been obtained from the Board.

43. Water and Plumbing

43.1 The water closets, toilets, sinks, bathtubs, drains and other water fixtures and 
apparatus shall not be used for purposes other than those for which they are 
constructed, and no sweepings, garbage, rubbish, rags, ashes or other 
inappropriate substances shall be thrown therein. Any damage resulting to them 
from misuse or from unusual or unreasonable use shall be borne by the Owner 
who caused such damage.
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43.2 Water shall not be left running unless in actual use. Owners shall take all 
reasonable measures to conserve water.

44. Window Coverings

44.1 Flags, blankets, towels, newspapers, decorative posters or similar materials shall 
not be used as window coverings.

45. Work in Unit

45.1 Article 3.1(d) of the Declaration states as follows:

“No boundary wall, load-bearing partition wall, floor, door or window, toilet, bath 
tub, wash basin, sink, heating, plumbing or electrical installation contained in or 
forming part of a residential unit shall be installed, removed, extended or 
otherwise altered without the prior written consent of the Corporation, provided 
however, that the provisions of this sub paragraph shall not require any owner to 
obtain the consent of the Corporation for the purpose of painting or decorating, 
including the alteration of the surface on any wall, floor or ceiling which is within 
any unit.”

When providing written consent pursuant to the above provision, the Corporation 
may impose such terms or conditions as the Board considers appropriate in each 
case.  However the following condition shall apply in every case:

Any work, which requires the consent of the corporation as described in Article 
3.1 (d) of the declaration, shall be carried out only by properly qualified and 
licensed contractors or trades persons who have adequate liability insurance to 
cover any damage which they may cause.  Upon request, the Owner shall 
provide the Corporation written proof reasonably satisfactory to the Board, that 
the contractor or trades person meets these requirements. 

45.2 Any structural, plumbing or electrical work planned in the unit shall first be 
presented to the Property Manager who will decide if the work is (major) 
significant enough in scope to require the written consent of the Board prior to 
work beginning, or if the work can proceed without written consent from the 
Board, with properly qualified, licensed, and insured contractors or tradespersons 
as required. If, for any reason, the Property Manager decides the work is 
significant enough in scope, the owner will be advised to obtain written consent 
from the Board before any work can begin. Written consent from the Board may 
be obtained by providing the board written proof of the scope of the work, and the 
qualifications and adequate liability insurance the licensed contractors or 
tradespersons have in order to cover any event of damage caused by them 
during the course of the work. 


