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  ………………………………………………………………………………………………………………. 

ITEMS FOR APPROVAL/BOARD DIRECTION  

 

a) Approval of March meeting minutes. 
b) Acceptance of March 2020 financial statements. 
c) Approval of Audited financial statements 
d) Debbie’s retirement: replacement, currently done by Allen Maintenance (High cost) 
e) Reserve Fund Projects 2020 (major: hydro vault, roof, whirlpool, exterior concrete steps, 

ramps, landings, whirlpool) 
f) Hydro vault switch: Manufactured equipment might be ready around 07/2020. If doing 

the project in the middle of the hot summer, expect a 750kW generator with an increase 
of $15k fuel consumption for a total of $40k at 50% capacity only. The Reserve Fund 
Study has allocated: 

- Reserve fund allocated amount: $175k transformer + $10k (Hydro deposit) + 
$45k (Emergency Transfer Switch and Splitter) = $230,000.00 

- Cost of project: $121,644.99 (Hydro) + $10,000.00 (Hydro deposit) + $37,403.00 
(Broder with 750kW generator) + $80,000.00 (fuel for 100% capacity for 1 week) 
= $249,048.00 done in July/August assuming the lockdown is over and for 7 days 
only 

- During the autumn (500kW generator and $30k less fuel), the total cost will be 
$217,641.00 Assuming the lockdown is over and for 7 days only 

g) Green Bin starting on July 1, 2020. We are allowed to refuse it (for now) 
h) Town Hall debrief 

 
 

 ITEMS COMPLETED/ONGOING 

 

Reminder, this can be found in the ongoing action list that is located here 

 

 
ADMINISTRATION 

 

COMMUNICATION: 

N/ A 

 

BOARD INFORMATION  

 

- Pigeon control: an ultrasound machine at Homedepot costs $80.00 + tax. 
- Winter mats will be cleaned and stored on 2020-04-23. 

 

SECURITY 
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  ………………………………………………………………………………………………………………. 

None at this time 

 

 

CONTRACTS 

 

Ongoing Contracts: 
 

Contract  Supplier  Start Date Expiration Date 

Snow removal Landtech Winter 2018 Winter 2022 

Landscaping Landtech May 1, 2020 Oct 31 2020 

HVAC Francis HVAC Jan 1 2019 Feb 28 2021 

Elevator CBM Feb 1, 2018 Jan 31, 2023 

CO2 detection 
monitoring Armstrong Monitoring   

Laundry Coinamatic May 1, 2019 Apr 31, 2026 

Generator Gentech No contract  

Pool & Spa GBI Pool Sep 1, 2019 Aug 31, 2020 

Pool chemical 
testing Spot Maintenance 

Month to 
Month  

Fitness ACDC 
Month to 
Month  

Management 
Contract Capital Integral Jan 1, 2019 Jun 30 2024 

Cleaning Allen Maintenance Jan 1, 2020 Dec 31, 2020 

Fire System Total Fire  Jan 2020  

Jan 2021 
New fire system 
contract to be 

signed 

Insurance Atrens-Counsel  May 20, 2019 May 20, 2020 
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  ………………………………………………………………………………………………………………. 

 

CORPORATION INFO SCHEDULE 
A   
 

Last Reserve Study Capacity Engineering (January 2020) 
Year End 31 Dec  
Insurance Atrens Counsel, 20 May  
Auditor OHCD 
Last AGM 23 May 2019  

 
BOARD OF DIRECTORS  
 

Position Name Address Phone CAO Directo
Training 

President Stéphane 
Émard-Chabot 

109-40 Landry St. (613) 408-5552 Done  

Vice-President Lucie Chartrand 1201-40 Landry St. (613) 740-1625 Done 

Director-at-Large Dan Duong 914-40 Landry St. (226) 347-2250 Done 

Director-at-Large François W. 
Lalonde 

1732 Leduc (613) 841-7599 Done 

Secretary/Treasurer  Jean-Maurice 
Filion 

1212-40 Landry St. (613) 741-4705 Done 
 

 

1600 Laperriere Ave. Suite 205, Ottawa, Ontario K1Z-1B7 
613-722-1232  - www.cimanagement.ca - information@cimanagement.ca 

https://www.cimanagement.ca/


 

 

 

La Renaissance 

 
 

Carleton Condominium Corporation No. 498 
Minutes of the Meeting of the Board of Directors 

Held Monday, March 30, 2020 starting at 6:30 p.m. 
by Teleconference 

 
Present: Stéphane Émard-Chabot Chair 

Lucie Chartrand Vice-Chair 
Jean-Maurice Filion Secretary/Treasurer  
François W. Lalonde Director-at-Large  
Dan Duong Director-at-Large 
Anne Makuch Property Manager, CIPM 
 

Absent: James Gu Property Administrator, CIPM 
 
 

1. Call to Order 

The Chair, Stephane Émard-Chabot, called the meeting to order at 6:37 p.m. 
 
2. Approval of Previous Minutes of February 2020 

The board approved the meeting minutes of February 2020 with the following amendment: in the               
fourth item under the Management Report, change “charged back to 1511” to “charged back to               
1611”. Moved by Lucie Chartrand, seconded by Jean-Maurice Fillion. 

 
3. Acceptance of Financial Statements 

The February 2020 financial statements were accepted by the board. Moved by Jean-Maurice Filion, 
seconded by Lucie Chartrand. 
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4. Management Report 
 

Landscaping 

The Board was in receipt of three landscaping quotes for the 2020 season and a 
recommendation from management to accept the quote from Landtech for $14,900, plus tax. 
Landtech has been the snow removal contractor for the last two seasons at 40 Landry. Moved 
by Jean-Maurice Fillion, seconded by François Lalonde.. 

Window Cleaning 
There was uncertainty whether window washing would proceed as planned due to Covid-19 
and restrictions. However, it was thought that since it is an outdoor activity with no interaction 
with owners, it could proceed. 

Garage Cleaning 
It was agreed that garage cleaning should be postponed since the work would involved 
residents having to remove their cars from the garage all at once and this was not conducive 
to social distancing. 

Hydro Vault Switch There was currently no update on delivery of the material. As soon as an update on delivery 
and project timelines was available, management would inform the Board.  

AGM 
It agreed that given the restrictions set by the government regarding holding meetings, that the 
feasibility of holding the AGM in May was unlikely. A decision will be made in April, where the 
AGM would likely be postponed to at least June 17. 

Hydro Proposal 

The Board was in receipt of a proposal from My Power Network, a utility management 
consulting firm, to move Tiered rate residential rates accounts to HOEP commercial pricing in 
order to save hydro costs.  Following some discussion, the Board stated that they would need 
to see an analysis that covered several years before a decision could be made. 

Insurance appraisal 

The Board was in receipt of a recommendation from management to have an insurance 
appraisal done on the property.  Shore Tanner and Associates offers an insurance appraisal 
for $1200 + tax, with two subsequent appraisals (in three year intervals) costing $350 + tax 
each.  The Board requested to see the previous appraisal done on the property before making 
a decision. Management  to forward the last appraisal completed to the Board. 

 

5. New business 

Town Hall 

Management will include in the April Board meeting package, the notes that Dan and François had 
taken at the Town Hall discussion and had previously circulated.  
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Pigeons 

Pigeons are becoming a problem once again. While pest control should take care of this there are 
also other options. Lucie Chartrand explained that she purchased a device that plugs into a balcony 
electrical outlet and is designed to emit a frequency that keeps the pigeons away.  The Board 
discussed the possibility of purchasing some of these devices and installing them on various 
balconies at the building in order to keep the pigeons away.  It was agreed that James and Joe would 
be tasked to investigate and purchase some devices for use at the building. 

 
 

6.  Adjournment 
 

The meeting  was adjourned at 7:55 p.m., Moved by Lucie Chartrand, seconded by Jean-Maurice. 
Next meeting will be held on April 27, 2020 at 6:30 p.m. 
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April 6, 2020

Carleton Condominium Corporation No. 498
C/o Capital Integral Property Management
205-1600 Laperriere Ave.
Ottawa, Ontario
K1B 8P5

Attention: Anne Makuch

Dear Anne:

Re: Carleton Condominium Corporation No. 498

We enclose herewith the following:

- December 31, 2019 draft financial statements
- suggested journal entries
- the audit findings and representation letters 
- T183 - Information Return for Corporations Filing Electronically

We will be able to provide the finished financial statements upon receipt of:

- an indication that you and the Board are satisfied with the financial statements as drafted or   
details of any changes required
- the signed and dated representation letter, journal entries and T183 - Information Return for 
Corporations Filing Electronically.

We would again like to thank you and the rest of your staff for the assistance you provided 
during the course of our audit. Should you require further information or explanation please do 
not hesitate to contact the undersigned at your convenience.

Yours truly,

OUSELEY HANVEY CLIPSHAM DEEP LLP

Tuan Le

Per: Roger S. Ouseley

200-205 Catherine Street, Ottawa, ON K2P 1C3   P 613 562 2010   F 613 562 2012 www.ohcd.ca



DRAFT
CARLETON CONDOMINIUM CORPORATION NO. 498

FINANCIAL STATEMENTS

DECEMBER 31, 2019



DRAFT
INDEPENDENT AUDITOR’S REPORT           

To the Owners,
Carleton Condominium Corporation No. 498:

Opinion

We have audited the financial statements of Carleton Condominium Corporation No. 498 (“the Corporation”), 
which comprise the statement of financial position as at December 31, 2019, and the statements of general 
fund and reserve fund operations and fund balance and cash flows for the year then ended, and notes to the 
financial statements, including a summary of significant accounting policies.

In our opinion, the accompanying financial statements present fairly, in all material respects, the financial 
position of the Corporation as at December 31, 2019, and the results of its operations and its cash flows for the 
year then ended in accordance with Canadian accounting standards for not-for-profit organizations.

Basis for opinion

We conducted our audit in accordance with Canadian generally accepted auditing standards. Our 
responsibilities under those standards are further described in the auditor's responsibilities for the audit of the 
financial statements section of our report. We are independent of the Corporation in accordance with the ethical 
requirements that are relevant to our audit of the financial statements in Canada, and we have fulfilled our other 
ethical responsibilities in accordance with these requirements. We believe that the audit evidence we have 
obtained is sufficient and appropriate to provide a basis for our opinion.

Responsibilities of management and those charged with governance for the financial statements

Management is responsible for the preparation and fair presentation of these financial statements in 
accordance with Canadian accounting standards for not-for-profit organizations, and for such internal control as 
management determines is necessary to enable the preparation of financial statements that are free from 
material misstatement, whether due to fraud or error. 

In preparing the financial statements, management is responsible for assessing the Corporation's ability to 
continue as a going concern, disclosing, as applicable, matters related to going concern and using the going 
concern basis of accounting unless management either intends to liquidate the Corporation, or to cease 
operations, or has no realistic alternative but to do so.

Those charged with governance are responsible for overseeing the Corporation’s financial reporting process.

Auditor's responsibilities for the audit of the financial statements

Our objectives are to obtain reasonable assurance about whether the financial statements as a whole are free 
from material misstatement, whether due to fraud or error, and to issue an auditor's report that includes our 
opinion. Reasonable assurance is a high level of assurance, but is not a guarantee that an audit conducted in 
accordance with Canadian generally accepted auditing standards will always detect a material misstatement 
when it exists. Misstatements can arise from fraud or error and are considered material if, individually or in the 
aggregate, they could reasonably be expected to influence the economic decisions of users taken on the basis
of these financial statements.



DRAFT

As part of an audit in accordance with Canadian generally accepted auditing standards, we exercise 
professional judgment and maintain professional skepticism throughout the audit. We also:

 Identify and assess the risks of material misstatement of the financial statements, whether due to fraud or 
error, design and perform audit procedures responsive to those risks, and obtain audit evidence that is 
sufficient and appropriate to provide a basis for our opinion. The risk of not detecting a material
misstatement resulting from fraud is higher than for one resulting from error, as fraud may involve 
collusion, forgery, intentional omissions, misrepresentations, or the override of internal control.

 Obtain an understanding of internal control relevant to the audit in order to design audit procedures that are 
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of 
the Corporation’s internal control.

 Evaluate the appropriateness of accounting policies used and the reasonableness of accounting estimates 
and related disclosures made by management.

 Conclude on the appropriateness of management's use of the going concern basis of accounting and,
based on the audit evidence obtained, whether a material uncertainty exists related to events or conditions 
that may cast significant doubt on the Corporation’s ability to continue as a going concern. If we conclude 
that a material uncertainty exists, we are required to draw attention in our auditor's report to the related 
disclosures in the financial statements or, if such disclosures are inadequate, to modify our opinion. Our 
conclusions are based on the audit evidence obtained up to the date of our auditor's report. However, 
future events or conditions may cause the Corporation to cease to continue as a going concern.

 Evaluate the overall presentation, structure and content of the financial statements, including the 
disclosures, and whether the financial statements represent the underlying transactions and events in a 
manner that achieves fair presentation.

We communicate with those charged with governance regarding, among other matters, the planned scope and 
timing of the audit and significant audit findings, including any significant deficiencies in internal control that we 
identify during our audit.

OUSELEY HANVEY CLIPSHAM DEEP LLP
Licensed Public Accountants
Ottawa, Ontario
XXXXX XX, 2020



DRAFT

CARLETON CONDOMINIUM CORPORATION NO. 498

STATEMENT OF FINANCIAL POSITION
AS AT DECEMBER 31, 2019

2019 2018

Assets

General fund
Cash $ 115,427     $ 71,825       
Accounts receivable 12,723       35,700       
Other receivables 1,800         1,600         
Due from reserve fund 52,389       -                 
Prepaid expenses 21,608       17,013       

203,947     126,138     

Reserve fund
Cash 722,094     210,738     
Investments (note 4) 1,295,000  1,395,000  
Accrued interest receivable 61,072       23,771       
Due from general fund -                 3,598         
Prepaid expenses 10,000       -                 

2,088,166  1,633,107  

$ 2,292,113  $ 1,759,245  

Liabilities

General fund
Accounts payable $ 54,904       $ 52,581       
Due to reserve fund -                 3,598         

54,904       56,179       

Reserve fund
Accounts payable 49,230       -                 
Due to general fund 52,389       -                 

101,619     -                 

156,523     56,179       

Fund balances

General fund 149,043     69,959       

Reserve fund 1,986,547  1,633,107  

2,135,590  1,703,066  

$ 2,292,113  $ 1,759,245  

Approved on behalf of the Board:

Director                                                               Director
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CARLETON CONDOMINIUM CORPORATION NO. 498

STATEMENT OF GENERAL FUND OPERATIONS AND FUND BALANCE
FOR THE YEAR ENDED DECEMBER 31, 2019

Budget 2019 2018
(note 8)

Revenue

Owners' contribution $ 1,374,000 $ 1,373,982  $ 1,347,803  
Less allocation to reserve fund 551,558   551,558     539,494     

822,442   822,424     808,309     
Laundry 18,000     22,397       20,649       
Miscellaneous 10,100     34,955       7,107         
Rental 40,000     53,610       49,840       

890,542   933,386     885,905     

Expenses

Utilities
Gas 45,000     43,457       42,621       
Hydro 95,000     94,456       91,275       
Telephone 12,000     8,985         6,550         
Water 117,016   115,992     105,323     

Maintenance
Cleaning 76,400     67,407       75,905       
Elevator 19,800     12,849       18,897       
General 266,384   165,267     94,021       
Landscaping 22,000     20,351       21,204       
Security and fire safety 7,000       25,179       39,120       
Snow removal 16,408     26,024       14,841       
Superintendent services 95,500     91,803       49,540       
Waste removal 20,000     17,658       21,165       

Administration
Condominium Authority fee 2,628       2,543         2,637         
Insurance 51,786     49,062       38,199       
Management fees 89,000     100,968     119,679     
Office 12,500     2,180         9,762         
Professional fees 19,520     10,121       16,409       

967,942   854,302     767,148     

Net revenue (expenses) for the year $ (77,400)    79,084       118,757     

Fund balance - beginning of year 69,959       (48,798)      

Fund balance - end of year $ 149,043     $ 69,959       
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CARLETON CONDOMINIUM CORPORATION NO. 498

STATEMENT OF RESERVE FUND OPERATIONS AND FUND BALANCE
FOR THE YEAR ENDED DECEMBER 31, 2019

Plan 2019 2018
(notes 6 and 8)

Revenue

Owners' contribution $ 551,558   $ 551,558     $ 539,494     
Interest 28,579     47,626       44,586       

580,137   599,184     584,080     

Expenses

Contingency 6,121       -                 -                 
Doors -               5,701         -                 
Electrical 20,628     10,628       -                 
Fencing -               -                 6,599         
Fire safety -               -                 7,072         
Garage 142,428   136,985     773,418     
Generator -               -                 23,700       
Heating, cooling and ventilation system -               15,423       3,625         
Plumbing 18,987     3,526         4,648         
Pool -               8,879         2,503         
Professional fees -               -                 14,012       
Reserve fund study 65,000     58,005       -                 
Retaining walls -               -                 4,294         
Security system -               -                 6,667         
Storm drain -               4,004         -                 
Vacuum -               2,593         
Windows -               -                 3,009         

253,164   245,744     849,547     

Increase (decrease) for the year 326,973   353,440     (265,467)    

Fund balance - beginning of year 1,633,107 1,633,107  1,898,574  

Fund balance - end of year $ 1,960,080 $ 1,986,547  $ 1,633,107  
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CARLETON CONDOMINIUM CORPORATION NO. 498

STATEMENT OF CASH FLOWS
FOR THE YEAR ENDED DECEMBER 31, 2019

2019 2018

Cash flows from operating activities

Owners' contribution revenue $ 1,396,959  $ 1,350,489  
Laundry revenue 22,197       20,649       
Miscellaneous revenue 34,955       6,862         
Rental revenue 53,610       50,085       
Interest revenue 10,325       20,815       
General fund expenses (856,574)    (765,161)    
Reserve fund expenses (206,514)    (849,547)    

454,958     (165,808)    

Cash flows from investing activities

Purchase of investments -                 (1,395,000)
Sale of investments 100,000     -                 

100,000     (1,395,000)

Increase (decrease) in cash for the year 554,958     (1,560,808)

Cash - beginning of year 282,563     1,843,371  

Cash - end of year $ 837,521     $ 282,563     

Cash

General fund $ 115,427     $ 71,825       
Reserve fund 722,094     210,738     

$ 837,521     $ 282,563     



DRAFT

CARLETON CONDOMINIUM CORPORATION NO. 498

NOTES TO FINANCIAL STATEMENTS
DECEMBER 31, 2019

1. Purpose of the organization

2. Significant accounting policies

a) Estimates and assumptions

b) Fund accounting
The Corporation follows the restricted fund method of accounting for contributions.

c) Financial instruments

d) Revenue recognition

3. Financial instruments

The financial instruments of the Corporation consist of cash, accounts receivable, other receivable,
investments, accrued interest receivable and accounts payable.

The preparation of financial statements requires management to make estimates and assumptions that
affect the reported amount of assets and liabilities and disclosure of contingent assets and liabilities at
the date of the financial statements and the reported amounts of revenue and expenses during the
reporting period. The estimates and assumptions are reviewed annually and, as adjustments become
necessary, they are recorded in the financial statements in the period in which they become known.

Unless otherwise noted, it is management's opinion that the Corporation is not exposed to significant
interest rate, currency, credit, liquidity or market risks arising from its financial instruments and the risks
have not changed from last year.

Owners' contributions are recognized as revenue monthly based upon the budget distributed to owners
each year. Special assessments are recognized as revenue when they become payable by the owners
to the Corporation. Interest and other revenue are recognized when earned.

The Corporation was registered without share capital in 1990 under the laws of the Condominium Act of
Ontario. The Corporation was formed to manage and maintain, on behalf of the owners, the common
elements of the 219 units. For Canadian income tax purposes the Corporation qualifies as a not-for-
profit organization which is exempt from income tax under the Income Tax Act.

These financial statements have been prepared in accordance with Canadian accounting standards for
not-for-profit organizations and include the following significant accounting policies:

The general fund reports the contributions from owners and expenses related to the operation and
administration of the common elements.

The reserve fund reports the contributions from owners and expenses for major repair and replacement
costs of the common elements and assets. The basis for determining the reserve fund's requirements is
explained in note 6. Only major repairs and replacements of the common elements and assets and the
cost of the reserve fund study may be charged to the reserve fund. Minor repairs and replacements are
charged to the general fund. The Corporation segregates amounts accumulated for the purpose of
financing future charges to the reserve fund in special accounts, for use only to finance such charges.
Interest earned on these amounts is credited directly to the reserve fund.

Financial instruments are initially recognized at fair value and are subsequently measured at cost,
amortized cost or cost less appropriate allowances for impairment.
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CARLETON CONDOMINIUM CORPORATION NO. 498

NOTES TO FINANCIAL STATEMENTS
DECEMBER 31, 2019

4. Investments

5. Major commitments

6. Reserve fund

7. Related party transactions

8. Budget and plan

The budget and plan figures have not been audited.

The Board of Directors proposed a plan for the future funding of the reserve fund based on the reserve
fund study prepared by Capacity Engineering Ltd. dated February 2020 and such other information as
was available to them.  

The reserve fund study was based on numerous assumptions as to future events including: repair and
replacement costs; life expectancy of the common elements and assets; annual inflation rates; and the
interest to be earned on the reserve fund investments.

The Corporation has engaged the services of a company for management and accounting services for a
term ending June 2024, at an annual cost of approximately $100,000.

The Corporation has engaged the services of a company for elevator maintenance services for a term
ending January 2023 at an annual cost of approximately $12,000.

The Corporation has investment certificates that earn interest at annual rates that range from 2.78% to
2.98% and mature between June 2020 and June 2021.

The statement of reserve fund operations and fund balance provides a comparison between the planned
and actual revenue and expenses of the reserve fund for the current year and the accumulated balance
thereof at the end of the year.

No remuneration was paid to Directors and Officers during the year and they had no interest in any
transactions of the Corporation. The management company, in addition to fees $100,968, was paid
$116,172 for superintendent services and certain repair and maintenance costs and collects fees from
owners, purchasers and others for issuing status certificates. These transactions were in the normal
course of operations and were measured at the exchange amount.

The Corporation, as required by the Condominium Act, has established a reserve fund for financing
future major repairs and replacements of the common elements and assets.

Prior to the year-end the Corporation entered into an agreement with a contractor for electrical
refurbishment at a cost of $131,645. This work will be billed and charged to the reserve fund next year.



March 30, 2020

Audit Findings Letter
The Board of Directors
Carleton Condominium Corporation No. 498
C/o Capital Integral Property Management  
205-1600 Laperriere Ave.
Ottawa, Ontario  
K1B 8P5

Dear Board Members:

We have been engaged to audit the financial statements of your organization as of December 31, 
2019 and for the period then ended. Canadian generally accepted standards for audit 
engagements require that we communicate any significant findings to you in relation to our 
audit.

Evaluation of Internal Controls

Audits include a review of internal control relevant to the entity’s preparation of the financial 
statements in order to design audit procedures that are appropriate in the circumstances, but not 
for the purpose of expressing an opinion on the effectiveness of the entity’s internal control.  

During the course of our audit, we encountered the following internal control matters that we 
wish to bring to your attention:

There was a significant number of year-end audit adjusting entries to correct interfund 
balances, opening fund balances and expense allocation. The prior year’s suggested audit 
adjusting entries had also not been posted. We suggest that for future audits that the internal 
statements and financial data be reviewed and adjusted prior to the audit fieldwork. 

At year-end, there were several units with CEA receivables of over 90 days. We suggest liens 
be placed on outstanding fees to ensure collection.

At year-end the Corporation had credit balances with various suppliers that were not applied 
after the credit had been generated. We suggest supplier credit balances we applied to ensure 
accurate payment for goods and services.

200-205 Catherine Street, Ottawa, ON K2P 1C3 P 613 562 2010 F 613 562 2012 www.ohcd.ca



We do wish to remind the Board of the vital role it plays in the system of internal control. We 
understand that a major control is that a Board member electronically approves payments
after having reviewed the documentation that supports the disbursement. Now that 
preauthorized payments are becoming prevalent, we suggest the Board considers what internal 
controls should be instituted to ensure these are bona fide if the manager is using them. These 
could include reviewing the monthly bank statements and requesting documents to support 
any of the disbursements of the Board’s choosing. 

Finally, we suggest that the Board periodically reviews all controls it has in place to safeguard 
the Corporation’s assets and financial reporting process.

Significant Accounting Policies

Management is responsible for the appropriate selection and application of accounting policies. 
Our role is to review their appropriateness and application as part of our audit. The accounting 
policies used by your organization are described in the notes to the financial statements. 

There were no new accounting policies adopted or changes to the application of accounting 
policies of the organization during the year.

Significant Unusual Transactions

There were no unusual transactions identified during the audit.

Accounting Estimates

Management is responsible for the accounting estimates included in financial statements. 
Estimates and the related judgments and assumptions are based on management’s knowledge of 
the business and past experience about current and future events.

Our responsibility as auditors is to obtain sufficient appropriate evidence to provide reasonable 
assurance that management’s accounting estimates are reasonable within the context of the 
financial statements as a whole. An audit includes performing appropriate procedures to verify 
the:

 Calculation of accounting estimates;
 Analyzing of key factors such as underlying management assumptions;
 Materiality of estimates individually and in the aggregate in relation to the financial 

statements as a whole;

During the audit we did not identify any significant accounting estimates that we considered to 
be unreasonable.

Disagreements with Management

We are required to communicate any disagreements with management, whether or not resolved, 
about matters that are individually or in aggregate significant to your organization’s financial 
statements or auditor’s report. Disagreements may arise over:



 Selection or application of accounting principles;
 Assumptions and related judgments for accounting estimates;
 Financial statement disclosures;
 Scope of the audit; or
 Wording of the auditor’s report.

We are pleased to inform you that we had no disagreements with management during the course
of our audit.

Issues Discussed

The auditor generally discusses, among other matters, the application of accounting principles 
and auditing standards, and fees, etc. with management during the initial or recurring 
appointment of the auditor during the normal course of business. There were no major issues 
discussed during our audit with regards to our retention that were not in the normal course of 
business.

Difficulties Encountered During the Audit

We encountered no significant difficulties during our audit that should be brought to the attention
of the Board.

We shall be pleased to discuss further with you and at your convenience any matters mentioned 
above.

This communication is prepared solely for the information of the Board and is not intended for 
any other purpose. We accept no responsibility to a third party who uses this communication.

Yours truly,

OUSELEY HANVEY CLIPSHAM DEEP LLP

Tuan Le

Per: Roger S. Ouseley



Carleton Condominium Corporation No. 498

C/o Capital Integral Property Management
205-1600 Laperriere Ave.

Ottawa, Ontario
K1B 8P5

_________________________

[Insert date when Board approved and asserted that they have taken responsibility for the

financial statements]

Audit Representation Letter

Ouseley Hanvey Clipsham Deep LLP
Chartered Professional Accountants
200 - 205 Catherine Street
Ottawa, Ontario
K2P 1C3

Dear OHCD LLP:

This representation letter is provided in connection with your audit of the financial statements of 
Carleton Condominium Corporation No. 498 for the year ended December 31, 2019 for the 
purpose of expressing an opinion as to whether the financial statements are presented fairly, in 
all material respects, in accordance with Canadian accounting standards for not-for-profit 
organizations.

To the best of our knowledge and belief, having made such inquiries as we considered necessary 
for the purpose of appropriately informing ourselves, we confirm that:

Financial Statements

• We have fulfilled our responsibilities, as set out in the terms of the most recent audit 
engagement letter for the preparation of the financial statements in accordance with Canadian 
accounting standards for not-for-profit organizations; in particular, the financial statements 
are fairly presented in accordance therewith.

• Significant assumptions used by us in making accounting estimates, including those 
measured at fair value, are reasonable. 

• Related-party relationships and transactions have been appropriately accounted for and 
disclosed in accordance with the requirements of Canadian accounting standards for not-for-
profit organizations.

• All events subsequent to the date of the financial statements and for which Canadian 
accounting standards for not-for-profit organizations require adjustment or disclosure have 
been adjusted or disclosed. 



• The effects of uncorrected misstatements are immaterial, both individually and in the 
aggregate, to the financial statements as a whole. If applicable, a list of the uncorrected 
misstatements is attached to this letter. 

Information Provided

• We have provided you with:

– Access to all information of which we are aware that is relevant to the preparation of the 
financial statements such as records, documentation and other matters;

– Additional information that you have requested from us for the purpose of the audit; and
– Unrestricted access to persons within the entity from whom you determined it necessary 

to obtain audit evidence.

All transactions have been recorded in the accounting records and are reflected in the financial
statements.

• We have disclosed to you the results of our assessment of the risk that the financial 
statements may be materially misstated as a result of fraud.

• We have disclosed to you all information in relation to fraud or suspected fraud that we are 
aware of and that affects the organization and involves:

– Management;
– Employees who have significant roles in internal control; or 
– Others where the fraud could have a material effect on the financial statements. 

• We have disclosed to you all information in relation to allegations of fraud, or suspected 
fraud, affecting the entity's financial statements communicated by employees, former 
employees, analysts, regulators or others. 

• We have disclosed to you all known instances of non-compliance or suspected non-
compliance with laws and regulations whose effects should be considered when preparing
financial statements. 

• We have disclosed to you the identity of the entity’s related parties and all the related-party 
relationships and transactions of which we are aware. 

• We have no plans or intentions that may materially affect the carrying value or classification 
of assets and liabilities reflected in the financial statements.

• The nature of all material measurement uncertainties has been appropriately disclosed in the 
financial statements, including all estimates where it is reasonably possible that the estimate 
will change in the near term and the effect of the change could be material to the financial 
statements.

• We have informed you of all outstanding and possible claims, whether or not they have been
discussed with legal counsel.

• All liabilities and contingencies, including those associated with guarantees, whether written 
or oral, have been disclosed to you and are appropriately reflected in the financial statements.



• The organization has satisfactory title to all assets, and there are no liens or encumbrances on 
the organization’s assets that have not been disclosed in the financial statements.

• We have disclosed to you, and the organization has complied with, all aspects of contractual 
agreements that could have a material effect on the financial statements in the event of non-
compliance, including all covenants, conditions or other requirements of all outstanding debt.

• We acknowledge that we are responsible for the design, implementation and maintenance of 
internal control to prevent and detect fraud.

CONFIRMATION OF APPROVAL AND RESPONSIBILITY

This is to confirm that the Board of Directors has reviewed, approved, and taken responsibility 
for the financial statements of Carleton Condominium Corporation No. 498 as of December 31, 
2019 and for the period then ended, as of the date that has been inserted at the beginning of this 
letter.

This further confirms that the Board, or designated Committee, has received and reviewed all 
communications from you including the audit engagement letter, the audit independence letter, 
the audit planning letter and the audit findings letter.

Yours truly,

Carleton Condominium Corporation No. 498                                                     

Per: _____________________________             
Property Manager – As Agent Only

Per: _____________________________                 
Member of the Board



4/6/2020
11:39 AM

Client: CCC498 - Carleton Condominium Corporation No. 498

Engagement: CCC 498 - Carleton Condominium Corporation No. 498

Period Ending: 12/31/2019

Workpaper: 3210 - Adjusting Journal Entries Report

Account Description W/P Ref Debit Credit

Adjusting Journal Entries JE # 1

R1510 Broker cash account 206,067.00

R1580 1580R Reserve - Accrued Investment Interest 43,867.00

R1500 1500R Reserve - Investments 200,154.00

R4602 4602R Reserve - Interest Income 49,780.00

Total 249,934.00 249,934.00

Adjusting Journal Entries JE # 2

R3100 3100R Reserve - Opening Balance Equity 276,489.00

R3110 3110R Reserve - Retained Earnings 276,489.00

Total 276,489.00 276,489.00

Adjusting Journal Entries JE # 3

3010 3010 Retained Earnings 134,459.00

4050 4050 Miscellaneous Income 30.00

3000 3000 Opening Balance Equity 134,489.00

Total 134,489.00 134,489.00

Adjusting Journal Entries JE # 4

R1150 1150R Due from Operating 3,598.00

R4602 4602R Reserve - Interest Income 7,424.00

R3100 3100R Reserve - Opening Balance Equity 3,598.00

R3100 3100R Reserve - Opening Balance Equity 7,424.00

Total 11,022.00 11,022.00

Adjusting Journal Entries JE # 5

3000 3000 Opening Balance Equity 1,005.00

3000 3000 Opening Balance Equity 3,598.00

3000 3000 Opening Balance Equity 4,061.00

3000 3000 Opening Balance Equity 10,848.00

4038 4038 Laundry Revenue 1,600.00

5830 5830 Administrative & Professional Expenses:Insurance Expense 1,000.00

1200 1200 Due from Reserve 3,598.00

3000 3000 Opening Balance Equity 1,000.00

3000 3000 Opening Balance Equity 1,600.00

5455 5455 Contracts:Elevator Maintenance 1,005.00

5480 5480 Contracts:Pool 1,257.00

5480 5480 Contracts:Pool 2,297.00

5503 5503 General Repairs & Maintenance:General Repair & Maintenace 1,759.00

5506 5506 General Repairs & Maintenance:Waste System 1,144.00

5510 5510 General Repairs & Maintenance:Building Cleaning Supplies 1,210.00

5511 5511 General Repairs & Maintenance:General Cleaning 4,061.00

5530 5530 General Repairs & Maintenance:Fire System Repairs 3,181.00

Total 22,112.00 22,112.00

Adjusting Journal Entries JE # 6

5503 5503 General Repairs & Maintenance:General Repair & Maintenace 1,181.00

3000 3000 Opening Balance Equity 1,181.00

Total 1,181.00 1,181.00

Adjusting Journal Entries JE # 7

To consolidate ops fund equity accounts

To adjust RF investment accounts

To consolidate RF equity accounts

To record F2018 RF aje's

To record F2018 ops aje's

To correct ops equity account
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4/6/2020
11:39 AM

Client: CCC498 - Carleton Condominium Corporation No. 498

Engagement: CCC 498 - Carleton Condominium Corporation No. 498

Period Ending: 12/31/2019

Workpaper: 3210 - Adjusting Journal Entries Report

Account Description W/P Ref Debit Credit

R1150 1150R Due from Operating 83,420.00

1200 1200 Due from Reserve 83,420.00

Total 83,420.00 83,420.00

Adjusting Journal Entries JE # 8

5805 5805 Administrative & Professional Expenses:CAO Fees 398.00

1300 1300 Prepaid Expenses - Other 398.00

Total 398.00 398.00

Adjusting Journal Entries JE # 9

R2120 2120R Reserve - Accrued Liabilities 538.00

R6145 6145R Reserve Expenses:Reserve - Garage Repairs & Cleaning 538.00

Total 538.00 538.00

Adjusting Journal Entries JE # 11

R6135 RF HVAC 9,315.00

R6150 6150R Reserve Expenses:Reserve - Fund Study 39,915.00

R2120 2120R Reserve - Accrued Liabilities 49,230.00

Total 49,230.00 49,230.00

Adjusting Journal Entries JE # 12

1110 AR other 1,800.00

4038 4038 Laundry Revenue 1,800.00

Total 1,800.00 1,800.00

Adjusting Journal Entries JE # 13

R1600 RF prepaid 10,000.00

R6142 6142R Reserve Expenses:Reserve - Electrical 10,000.00

Total 10,000.00 10,000.00

To correc interfund accounts

To adjust ppd exp for CAO

To reverse remainder of client accrual from Feb. 2019

To record RF accrual

To set up Dec. laundry AR

To recode electrical deposit for work to be done in F2020

2 of 2



2019-12-31CCC498.219 Carleton Condominium Corporation No. 498

2020-03-31 13:16 88736 3075 RC0001

CORPORATE TAXPREP / TAXPREP DES SOCIÉTÉS - GE03     VERSION 2019 V2.3

é
Information Return for Corporations Filing Electronically

You have to complete this return for every initial and amended T2 Corporation Income Tax Return electronically filed to the Canada Revenue Agency
(CRA) on your behalf.
By completing Part 2 and signing Part 3, you acknowledge that, under the Income Tax Act, you have to keep all records used to prepare your corporation
income tax return, and provide this information to us on request.
Part 4 must be completed by either you or the electronic transmitter of your corporation income tax return.

Give the signed original of this return to the transmitter and keep a copy in your own records for six years.

Do not submit this form to the CRA unless we ask for it.

We are responsible for ensuring the confidentiality of your electronically filed tax information only after we have accepted it.

Part 1 – Identification
Corporation's name Business number

Tax year
From

Y          M          D
To

Y          M          D
Is this an amended return? . . . . . . . Yes No

2019-12-312019-01-01

88736 3075 RC0001Carleton Condominium Corporation No. 498

X

Part 2 – Declaration
Enter the following amounts, if applicable, from your corporation income tax return for the tax year noted above:

Net income (or loss) for income tax purposes from Schedule 1, financial statements, or GIFI (line 300) . . . . . . . . . . . . . . . . . 
Part I tax payable (line 700) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Part II surtax payable (line 708) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Part IV tax payable (line 712) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Part IV.1 tax payable (line 716) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Part VI tax payable (line 720) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Part VI.1 tax payable (line 724) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Part XIV tax payable (line 728) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
Net provincial and territorial tax payable (line 760) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Part III.1 tax payable (line 710) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Part 3 – Certification and authorization

Email address for online mail (optional):

I understand that by providing an email address, I am registering the corporation for the 'Manage online mail' service. I understand and agree that all notices
and other correspondence eligible for electronic delivery will no longer be printed and mailed. The CRA will notify the corporation at this email address when
they are available in My Business Account and requiring immediate attention. They will be presumed to have been received on the date that the email is sent.

I,

am an authorized signing officer of the corporation. I certify that I have examined the corporation T2 income tax return, including accompanying schedules
and statements, and that the information given on the T2 return and this T183 Corp information return is, to the best of my knowledge, correct and
complete. I also certify that the method of calculating income for this tax year is consistent with that of the previous tax year except as specifically
disclosed in a statement attached to this return.

Last name First name Position, office, or rank

I authorize the transmitter identified in Part 4 to electronically file the corporation income tax return identified in Part 1. The transmitter can also modify the
information originally filed in response to any errors Canada Revenue Agency identifies. This authorization expires when the Minister of National Revenue
accepts the electronic return as filed.

,Member Board Director

@@SignSafeSignature@@
Telephone numberSignature of an authorized signing officer of the corporationDate (yyyy/mm/dd)

2020-03-31 (613) 722-1232

Part 4 – Transmitter identification
The following transmitter has electronically filed the tax return of the corporation identified in Part 1.

Name of person or firm Electronic filer number

OUSELEY HANVEY CLIPSHAM DEEP A9018

Privacy statement
Personal information is collected under the Income Tax Act to administer tax, benefits, and related programs. It may also be used for any purpose related to
the administration or enforcement of the Act such as audit, compliance and the payment of debts owed to the Crown. It may be shared or verified with other
federal, provincial/territorial government institutions to the extent authorized by law. Failure to provide this information may result in interest payable,
penalties or other actions. Under the Privacy Act, individuals have the right to access their personal information and request correction if there are errors or
omissions. Refer to Info Source cra.gc.ca/gncy/tp/nfsrc/nfsrc-eng.html, personal information bank CRA PPU 047.

T183 CORP E (16) ¤



Townhall Notes/Suggestions: 

1. Repairing the asphalt on the driveway. 

2. Exterior waterproof paint on building: Set for 2025 

3. A person suggested to make additional fobs (>3) exceedingly more expensive 

to reduce the number of MIA fobs 

4. Hand sanitizer dispenser in the hallways/party room. 

5. There seems to be positive response for a pool testing committee/volunteers 

to keep the pool hours. 

a. People will go to James to be part of committee 

6. Someone asked if visitors are insured when in the building: 

a. Example: people who do not live in the building but go to the aquafit 

classes in the building 

7. Pot smoking: increase awareness so that individual who do smoke will take 

actions to prevent smoke from leaking into other units 

a. Overall vibe suggested that we do not ban smoking 

(A few expressed strong opinions for both banning smoking on 

balconies and allowing smoking on balconies. There was not an 

overwhelming number expressing a desire to ban smoking on 

balconies. An overhelming number expressing such a desire would be 

required to pass a bylaw to that effect. 

Suggestions about instituting rules and publishing expected good 

neighbour behaviours to mitigate the impact of smoking were made) 

8. Maintenance hiree: 

a. Overall positive vibe, but would still have to calculate out feasibility 

b. Someone asked about insurance issues; suppose the employee breaks 

property while on the job, what are the insurances and who is 

responsible? 

c. If the employee is hurt while performing a task in a client’s residence, 

who is responsible? 

9. Pool liner. (In the reserve fund study) 

a. Reminder to not hire same pool company as before 

10. Composting committee: 

a. Overall positive vibe, people will go to James to become involved 

11. Garbage bin: Remove 1 and place more blue bins? 

12. Automating cart door; some people cannot access carts 

13. Biking committee: 

a. People to go to James to create a committee 

b. Suggested long-term storage in B3, short terms storage on B1 in 

redesigned room 



c. Some discussion was had on using from of parking spots for bike 

storage for frequent bikers 

d. Garage doors are open unsupervised occasionally; risk of theft, so a 

solution is needed 

14. Records of allocated parking spaces: 

a. Some people have parking spaces with no record, but they have been 

parking there for awhile; require to get from previous management 

company or create a new list 

15. Use of PA system; particularly for testing or false emergencies 

(The issue was the lack of communication via the PA system relative to what the 

emergency issue is/was and an announcement when the emergency was 

resolved. 

For the Board, the issue becomes who is capable of, and responsible for, 

making announcements (or if any should be made)  especially when there is no 

staff present) 

16. Ventilation flaps external to building are damaged; likely causing backflow, 

probably needs to be changed 

(The exhaust duct from the unit bathrooms and kitchens should have 

functioning flaps to prevent flow from the outside. Previous selected 

inspections showed several of those flaps were missing or non fonctionning. 

Fixing those may alleviate the smoking impact issue)  

17. Pigeon issue, they are beginning to come back in numbers 

a. Falcon? 

b. Shock wire? (Probably not, no external power ports) 

c. Spikes? (Discussed before, not a great suggestion) 

18. Reminder for residence with medium/large dogs (ones who cannot be carried 

in arms easily) should enter and exit through B1. 

19. Follow up with Bell for fiber optics for the units that were illegally modified.  

(Has Bell managed to provide service to the units that were affected by the 

modifications carried out in other units) 

20. Floor renovations. Some floor renovations have been carried out which 

increase the level of noise to apartments below. What are the rules for such 

renovations, what can be done? 

(The issue for the Board is to review current rules and regulations for CCC498 

and within the building code to determine if these are sufficient to address 

future renovations and remedy past inadequate renovations) 
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