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MEETING AGENDA

1. Call to Order and Opening Remarks; Introductions

2. Certification of Quorum and Proxies (25%)

3. Confirmation of Notice of Meeting

4. Approval of Previous Annual General Meeting Minutes held on July 7, 2020.

6. Review of Audited Financials for Year Ending December 31, 2020

7. Appointment of Auditor

8. Report from the Board of Directors

9. Elections of Directors
1 position for a 3-year term (Bob Buchan's term expires on 2021-06-02)

10. New Business

11. Adjournment

To ensure we have quorum, please plan to attend the virtual meeting. If you are not able
to be present at this meeting, complete the attached proxy and return it to Capital Integral
Property Management no later than Friday, June 1, 2021. For any director position up for
election, you may nominate yourself or other owners.
If it is convenient, you may assign the enclosed proxy to another owner, or to one of the
directors in advance of the meeting. Please send it to nfreeman@cimanagement.ca,
mail/fax it to our address/number on the left or vote at the meeting.

We look forward to your attendance at the AGM or participation by proxy. If
you have any questions, please do not hesitate to contact me directly.

Yours truly,

Nadia Freeman, Vice President of Operations
Capital Integral Property Management
On Behalf of CCC 424









 

 

CARLETON CONDOMINIUM CORPORATION NO. 424 
 
Minutes of the Annual General Meeting of Carleton Condominium Corporation No. 424 (the 
“Corporation”) held on Tuesday, July 7, 2020 at 9:00 am via Zoom Virtual Conference. 
 
Present: 
 
Robert and Carolyn Buchan 
Peter and Heather Eddison 
Rita De Ruysscher 
Ken Johnston 
Sheila Farquhar 
Georg Northoff and John Sarkissian 
Jean Pierre Pelletier and Johanne Martel-Pelletier 
Nicolas Temnikov 
 
Michelle Menard tried to dial in but was not successful. 
Regrets: Keith and Cindy Butler and Fred and Susan Argument 
 
 
Also present was Nadia Freeman representing Capital Integral Property Management. 
Nadia acted as Chair for the meeting and acted as recording secretary. 
 
1. Quorum 
 
There being owners present or presented by proxy owning not less than 25% of the common 
elements, the Chair declared the meeting properly constituted for the transaction of business, 
calling it to order at 9:05am. 
 
The Chair welcomed all owners and reviewed a few housekeeping items. 
We are conducting Virtual Meetings during the Covid-19 Crisis. 
 
The Chair introduced your Board of Directors: 
 
Bob Buchan 
Peter Eddison 
Rita De Ruysscher 
 
The Chair noted this was a virtual meeting and outlined the procedures for participating in the 
meeting. 
 
2. Approval of Minutes of the Annual General Meeting of June 24, 2019. 
 
Peter Eddison moved, seconded by Ken Johnston, that the Minutes of the Annual General 
Meeting  be accepted subject to the correct date of the Meeting being 2019 and not 2018. 
Unanimously approved. 
 
3. Presentation of the Year End Financial Statements for the the year ending December 31, 
2019. 
 
The year end financial statements were prepared by Nancy McGlade. 



 

 

A copy of the statements were distributed as well as the Board prepared a report highlighting 
key areas. 
 
Moved by Rita De Ruysscher, seconded by Carolyn Buchan. 
Unanimously approved. 
 
4. Re-Appointment of Auditor 
 
Peter Eddison proposed, seconded by Sheila Farquhar,  to re-appoint the auditing firm of Nancy 
McGlade for the fiscal year 2020. 
Unanimously approved. 
 
5. Report From The Board of Directors 
 
The Board circulated their report prior to the meeting which included financial highlights, reserve 
fund and expenses, landscape, snow removal, water usage, general repairs and maintenance, 
property management, windows and RPRA.  
The report is attached. 
 
A few Owners submitted questions to the board for their attention.  
These questions and answers were read at the meeting. 
 
6. Other Business 
 
AGM Meeting Date - It was noted that due to complications related to COVID -19, this year’s 
meeting was somewhat delayed, and that we would expect to have further AGM’s in early June 
as usual. 
 
Alcove - It was noted that we had discussed fencing/screening of the alcove beside the Quad 
for many years. It was agreed that, subject to available budget, we would try to undertake this 
work this summer and to get an agreement from CCC 366 to install a matching screen/fence at 
the same time. 
 
Perimeter Fencing - It was noted that, although the original workplace anticipated repainting the 
perimeter fence this year, on further inspection it was decided that this work was not a priority 
and would be scheduled for the same time next year. 
 
Screening the Gas Meters - It was noted that when we installed gas it was the intention to 
“screen” the gas meters but that this had yet to be done. It was agreed that we would look to 
see if some changes/additions to the landscape plan would let us better screen the meters. 
 
Pond - Discussion took place with the concern of the number of people at the Pond. 
Nick informed the owners they should express their concerns to Brian Dickson. 
Robert Buchan volunteered to write on behalf of the owners of CCC 424 to Brian Dickson to 
express the owners’ concerns relating to the risk of Covid 19 spread as a result of excessive 
numbers of swimmers accessing the pond.  
Residents can also call 311 to lodge their concerns. 
The monitors are on duty from 11:00 am to 9:00 pm. 
 
Air Conditioners - the current situation is not sustainable and we need to investigate other 
means of cooling. Ken volunteered to investigate options. 



 

 

Jean Pierre Pelletier recommended that Ken Johnston examine the option of AC units 
manufactured by Mitsubishi as they are very silent as well as being efficient. 
 
Outdoor lights at Phase 3 - Nadia will ask the owners to leave their exterior lights on as the area 
is dark and can be dangerous for pedestrians. Security is also a concern. 
 
 
7. Elections of Directors 
 
As noted in the AGM package, there is 1 position for a 3 year term. 
Peter’s term has expired. 
Peter indicated his interest to stand for election. 
No other nominations for candidates were received. 
Peter agreed to accept the the election to the board. 
Unanimously approved. 
 
The Slate of Directors and their terms are as follows: 
Robert Buchan - 2018 to 2021 
Rita De Ruysscher - 2019 to 2022 
Peter Eddison - 2020 to 2023 
 
The Board of Directors and Nadia were thanked for their work. 
 
8. Adjournment  
 
There being no further business, . Rita De Ruysscher moved, seconded by John Sarkissian. 
That the meeting be adjourned. The meeting was adjourned at 10:15am.  
 
 
 
 
 
 
 
 
 
 
 





















DIRECTORS
Condominium Act, 1998

Qualifications
29 (1) No person shall be a director if,

(a) the person is not an individual;
(b) the person is under 18 years of age;
(c) the person has the status of bankrupt;
(d) the person has been found, under the Substitute Decisions Act, 1992 or the Mental
Health Act, to be incapable of managing property;
(e) subject to the regulations, the person has been found to be incapable by any
court in Canada or elsewhere; or
(f) the person has not complied with the prescribed disclosure obligations within
the prescribed time. 2015, c. 28, Sched. 1, s. 27.

Disqualification
(2) A person immediately ceases to be a director if,

(a) the person has the status of bankrupt;
(b) the person has been found, under the Substitute Decisions Act, 1992 or the Mental
Health Act, to be incapable of managing property;
(c) subject to the regulations, the person has been found to be incapable by any
court in Canada or elsewhere;
(d) a certificate of lien has been registered under subsection 85 (2) against a unit
owned by the person and the person does not obtain a discharge of the lien under
subsection 85 (7) within 90 days of the registration of the certificate of lien;
(e) the person has not completed the prescribed training within the prescribed time;
or
(f) the person has not complied with the prescribed disclosure obligations within
the prescribed time. 2015, c. 28, Sched. 1, s. 27.

Consent
30 (1) A person shall not be elected or appointed as a director unless the person
consents. 1998, c. 19, s. 30 (1).
Deemed consent
(2) A person shall be deemed to consent if the person is present at the meeting when
elected or appointed and does not refuse to act as a director. 1998, c. 19, s. 30 (2).
Written consent
(3) A person who is not present at the meeting may be elected or appointed if the
person consents in writing to act as director before the meeting or within 10 days after
the meeting. 1998, c. 19, s. 30 (3).
Non-compliance
(4) The election or appointment of a person as director contrary to this section is
ineffective. 1998, c. 19, s. 30 (4).



Term
31 (1) Except in the case of directors appointed to the first board of directors under
subsection 42 (1), a director is elected for a term of three years or such lesser period as
the by-laws may provide. 1998, c. 19, s. 31 (1).

DIRECTORS
O. Reg. 48/01: GENERAL

Disclosure Obligations
11.6 (1) For the purpose of clause 29 (1) (f) of the Act, a person shall provide the
following statements and information in accordance with this section:

1. If the person mentioned in that clause is a party to any legal action to which the
corporation is a party, a statement of that fact and a brief general description of the
action.
2. If the spouse, child or parent of the person, or the child or parent of the spouse of
the person, is a party to any legal action to which the corporation is a party, a
statement of that fact, the name of the spouse, child or parent and a brief general
description of the action.
3. If an occupier of a unit that the person or the person’s spouse owns or that the
person occupies with the occupier is a party to any legal action to which the
corporation is a party, a statement of that fact, the name of the occupier and a brief
general description of the action.
4. If the person has been convicted of an offence under the Act or under the
regulations within the preceding 10 years, a statement of that fact and a brief
general description of the offence.
5. Subject to subsection (3), if the person has, directly or indirectly, an interest in a
contract or transaction to which the corporation is a party, in a capacity other than
as a purchaser, mortgagee, owner or occupier of a unit, a statement of that fact and a
statement of the nature and extent of the interest.
6. Subject to subsection (3), if the person has, directly or indirectly, an interest in a
contract or transaction to which the declarant or declarant affiliate is a party, in a
capacity other than as a purchaser, mortgagee, owner or occupier of a unit, a
statement of that fact and a statement of the nature and extent of the interest.
7. If the person is an owner in the corporation and if the contributions to the
common expenses payable for the person’s unit are in arrears for 60 days or more, a
statement of that fact.
8. If the person is not an owner of a unit in the corporation, a statement of that fact.
9. If the person is not an occupier of a unit in the corporation, a statement of that
fact.
10. All other information that a by-law of the corporation requires the person to
disclose. O. Reg. 180/17, s. 6.

(2) In paragraphs 2 and 3 of subsection (1), “spouse” means,
(a) a spouse as defined in section 1 of the Family Law Act, or



(b) either of two persons who live together in a conjugal relationship outside
marriage. O. Reg. 180/17, s. 6.

(3) Paragraphs 5 and 6 of subsection (1) do not apply to a contract or transaction
unless both it and the person’s interest in it are material. O. Reg. 180/17, s. 6.
(4) The statements and information that subsection (1) requires the person to provide
shall be current as of the time the person provides them. O. Reg. 180/17, s. 6.
(5) If the person provides notice to the board as described in subsection 28 (2) of the
Act or subclause 11.2 (2) (c) (ii) of this regulation with respect to a meeting of owners
described in subsection (6), the person shall provide the statements and information
required by subsection (1) to the board in writing at the time of providing the notice.
O. Reg. 180/17, s. 6.
(6) The meeting of owners mentioned in subsection (5) or (7) is a meeting that is held
40 days or more after the day section 27 of Schedule 1 to the Protecting Condominium
Owners Act, 2015 comes into force and for which a notice of meeting has not already
been sent before that day. O. Reg. 180/17, s. 6.
(7) If the person does not provide notice to the board as described in subsection 28 (2)
of the Act or subclause 11.2 (2) (c) (ii) of this regulation but is a candidate in the
election of one or more directors at a meeting of owners described in subsection (6),
the person shall provide the statements and information required by subsection (1) to
the corporation at the meeting. O. Reg. 180/17, s. 6.
(8) For the purpose of subsection (7), the person shall provide the statements and
information,

(a) orally or in writing if the person is present at the meeting; or
(b) in writing if the person is not present at the meeting. O. Reg. 180/17, s. 6.

(9) If the person is a person appointed to the board as described in subsection 34 (2) of
the Act, the person shall provide the statements and information required by
subsection (1) of this section to the board,

(a) at any time before being so appointed, unless the corporation has passed a
by-law described in clause (b); or
(b) within such other period of time that is set out in a by-law of the corporation and
that is before the appointment. O. Reg. 180/17, s. 6.

(10) The person shall provide the statements and information,
(a) orally or in writing if the person provides them at a time at the meeting when the
person is appointed to the board that is before the appointment; or
(b) in writing if,
(i) the person provides the statements and information before the meeting at which
the person is appointed to the board, or
(ii) a by-law of the corporation requires the person to provide the statements and
information in writing. O. Reg. 180/17, s. 6.

(11) If this section requires a person to provide the statements and information
required by subsection (1) in writing, the signature of the person shall be included in
the statements and shall accompany the information. O. Reg. 180/17, s. 6.









ARTHUR J. GALLAGHER CANADA LIMITED
11 Holland Avenue, Suite 410 | Ottawa ON K1Y 4A1

direct: 613.907.3352| fax: 613.907.3351

CERTIFICATE OF INSURANCE FOR CONDOMINIUM UNIT OWNERS

INSURED:  
INSURER:         
AGENCY:   
MAILING ADDRESS:  

LOCATION OF RISK:   

CARLETON CONDOMINIUM CORPORATION #424 
INTACT INSURANCE COMPANY
Arthur J. Gallagher Canada Limited
C/O Capital Integral Property Management
1600 LAPERRIERE AVENUE, SUITE 205, OTTAWA, ON K1Z 1B7
25-45 BITTERN COURT, ROCKCLIFFE PARK, ON K1L 8K9

AMOUNT OF INSURANCE:  A) $6,206,265 Building 
B) $5,000,000 Commercial General Liability
C) $2,000,000 Directors & Officers Liability

LOSS PAYABLE:
EFFECTIVE DATES:

ALL REGISTERED MORTGAGEES FROM TIME TO 
TIME JULY 8th, 2020 TO JULY 8th, 2021

A) DIRECT PROPERTY DAMAGE INSURANCE
The company named above hereby covers the insured for the perils of insurance described, subject to their terms and conditions of 
policy #501200385 with INTACT Insurance Company of Canada and its attached forms.  This certificate verifies that full Insurance to value 
based on replacement cost, as provided by the insured at the inception of the policy, has been effected on all building owned by the 
corporation , excluding individual owners improvement made beyond the Standard unit.
Deductibles:  $2,500 general deductible; $25,000 flood; 5% or min $100,000 earthquake; $5,000 sewer back-up;  Water damage $10,000

B) LIABILITY INSURANCE
This Certificate further verifies that the interest of the Carleton Condominium Corporation # 424 and the person who from time to time 
become owners of the individual units as their interest may appear from time to time are covered for insurance under policy  #501200385 
with INTACT Insurance Company of Canada. Such policy provides protection for claims arising out of the ownership of the property 
described above. It should be noted that the liability coverage does not, in any way, provide personal liability insurance for the individual unit 
owner or occupants. Deductible: $1,000 property damage

C)  DIRECTORS & OFFICERS LIABILITY
This Certificate further verifies that The Directors and Officers of the Carleton Condominium Corporation # 424 are covered under 
policy #501200385 with INTACT Insurance Company of Canada, for Professional Liability due to their wrongful acts.
Deductible: $1,000 

This policy may be cancelled on written consent of the Condominium Corporation or sixty (60) days notice by the insured in accordance with 
the cancellation clause contained in each policy.
It is understood that this certificate does not purport to describe all of the terms and conditions of the policies described above. 
Reference should be made to the master policy provided by the Board of Directors of the Condominium Corporation.

IN WITNESS WHEREOF, THE INSURER, THROUGH THEIR DULY AUTHORIZED REPRESENTATIVE FOR THIS PURPOSE HAVE EXECUTED AND 
SIGNED THIS AGREEMENT.

DATE: July 3, 2020   Authorised Representative ___________________
  Arthur J. Gallagher Canada Limited
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