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MEETING AGENDA

1. Call to Order and Opening Remarks; Introductions
2. Certification of Quorum and Proxies (25% of 70 = 18)
3. Confirmation of Notice of Meeting
4. Review of Audited Financials for Year Ending 2022 January 31
5. Appointment of Auditor
6. Approval of Previous Annual General Meeting Minutes
7. Board’s Report
8. Appointment of Scrutineers
9. Elections of Board of Directors

9.1 Election for positions for which all owners may vote
3 positions for a 2-year term
1 position for 1 year remaining on a 2-year term

10. Corporation Business Discussion
11. Adjournment

Your careful reading of the enclosed material prior to the meeting will help make
discussions productive. Discussions are limited to the pertinent items on the agenda.
Problems pertaining to individual units will not be discussed at the meeting. Unit
specific issues should be brought to the Property Manager’s attention, prior or after the
meeting.

To ensure that we have a quorum please plan to attend and if you are not able to be
present at this meeting, complete the attached Proxy and return it to Capital Integral
Property Management no later than Tuesday, 2022 June 28. If it is more convenient,
you may assign the enclosed proxy to another owner, or to one of the Directors in
advance of the meeting. For any Director position up for election, you may nominate
yourself or other owners. You may use the proxy enclosed to vote and email it to
service893@cimanagement.ca, mail/fax it to the address/number on the left or vote at
the meeting. We look forward to your attendance at the AGM or participation by Proxy.
If you have any questions, please do not hesitate to contact me directly.

Yours truly,

Anne Makuch, Senior Condominium Manager
amakuch@cimanagement.ca

Capital Integral Property Management
Agents for and on behalf of OCSCC 893

1600 Laperriere Ave. Suite 205, Ottawa, Ontario K1Z-1B7
613-722-1232  - www.cimanagement.ca - information@cimanagement.ca
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OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION #893

FINANCIAL STATEMENTS

JANUARY 31, 2022



INDEPENDENT AUDITOR’S REPORT        

To the Owners,
OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION #893:

Opinion

We have audited the financial statements of OTTAWA-CARLETON STANDARD CONDOMINIUM 
CORPORATION #893 (“the Entity”), which comprise the statement of financial position as at January 31, 2022, 
and the statements of general fund and reserve fund operations and fund balance and cash flows for the year 
then ended, and notes to the financial statements, including a summary of significant accounting policies.

In our opinion, the accompanying financial statements present fairly, in all material respects, the financial position 
of the Entity as at January 31, 2022, and the results of its operations and its cash flows for the year then ended 
in accordance with Canadian accounting standards for not-for-profit organizations.

Basis for opinion

We conducted our audit in accordance with Canadian generally accepted auditing standards. Our responsibilities 
under those standards are further described in the auditor's responsibilities for the audit of the financial 
statements section of our report. We are independent of the Entity in accordance with the ethical requirements 
that are relevant to our audit of the financial statements in Canada, and we have fulfilled our other ethical 
responsibilities in accordance with these requirements. We believe that the audit evidence we have obtained is 
sufficient and appropriate to provide a basis for our opinion.

Responsibilities of management and those charged with governance for the financial statements

Management is responsible for the preparation and fair presentation of these financial statements in accordance 
with Canadian accounting standards for not-for-profit organizations, and for such internal control as management 
determines is necessary to enable the preparation of financial statements that are free from material 
misstatement, whether due to fraud or error. 

In preparing the financial statements, management is responsible for assessing the Entity's ability to continue as 
a going concern, disclosing, as applicable, matters related to going concern and using the going concern basis 
of accounting unless management either intends to liquidate the Entity, or to cease operations, or has no realistic 
alternative but to do so.

Those charged with governance are responsible for overseeing the Entity’s financial reporting process.

Auditor's responsibilities for the audit of the financial statements

Our objectives are to obtain reasonable assurance about whether the financial statements as a whole are free 
from material misstatement, whether due to fraud or error, and to issue an auditor's report that includes our 
opinion. Reasonable assurance is a high level of assurance, but is not a guarantee that an audit conducted in 
accordance with Canadian generally accepted auditing standards will always detect a material misstatement 
when it exists. Misstatements can arise from fraud or error and are considered material if, individually or in the 
aggregate, they could reasonably be expected to influence the economic decisions of users taken on the basis 
of these financial statements.

As part of an audit in accordance with Canadian generally accepted auditing standards, we exercise professional 
judgment and maintain professional skepticism throughout the audit. We also:

 Identify and assess the risks of material misstatement of the financial statements, whether due to fraud or 
error, design and perform audit procedures responsive to those risks, and obtain audit evidence that is 
sufficient and appropriate to provide a basis for our opinion. The risk of not detecting a material misstatement 
resulting from fraud is higher than for one resulting from error, as fraud may involve collusion, forgery, 
intentional omissions, misrepresentations, or the override of internal control.
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 Obtain an understanding of internal control relevant to the audit in order to design audit procedures that are 
appropriate in the circumstances, but not for the purpose of expressing an opinion on the effectiveness of 
the Entity’s internal control.

 Evaluate the appropriateness of accounting policies used and the reasonableness of accounting estimates 
and related disclosures made by management.

 Conclude on the appropriateness of management's use of the going concern basis of accounting and, based 
on the audit evidence obtained, whether a material uncertainty exists related to events or conditions that 
may cast significant doubt on the Entity’s ability to continue as a going concern. If we conclude that a material 
uncertainty exists, we are required to draw attention in our auditor's report to the related disclosures in the 
financial statements or, if such disclosures are inadequate, to modify our opinion. Our conclusions are based 
on the audit evidence obtained up to the date of our auditor's report. However, future events or conditions 
may cause the Entity to cease to continue as a going concern.

 Evaluate the overall presentation, structure and content of the financial statements, including the disclosures, 
and whether the financial statements represent the underlying transactions and events in a manner that 
achieves fair presentation.

We communicate with those charged with governance regarding, among other matters, the planned scope and 
timing of the audit and significant audit findings, including any significant deficiencies in internal control that we 
identify during our audit.

OUSELEY HANVEY CLIPSHAM DEEP LLP
Licensed Public Accountants
Ottawa, Ontario
May 27, 2022



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION #893

STATEMENT OF FINANCIAL POSITION
AS AT JANUARY 31, 2022

2022 2021

ASSETS
General Fund

Cash $ 14,634     $ 11,270     
Accounts receivable 3,042       3,728       
Prepaid expenses 5,832       5,051       
Due from reserve fund 552 -               

24,060     20,049     

Reserve Fund
Cash 702,182   505,039   
Investments (note 4) 72,570     127,152   
Due from general fund -               9,200       

774,752   641,391   

$ 798,812   $ 661,440   

LIABILITIES   
General Fund

Accounts payable and accrued liabilities $ 25,361     $ 27,393     
Due to reserve fund -               9,200       

25,361     36,593     

Reserve fund
Accounts payable and accrued liabilities 5,249       -               
Due to general fund 552 -               

5,801       -               

31,162     36,593     

FUND BALANCES
General Fund (deficit) (1,301)      (16,544)    
Reserve Fund 768,951   641,391   

767,650   624,847   

$ 798,812   $ 661,440   

Approved on behalf of the Board:

Director

Director



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION #893

STATEMENT OF GENERAL FUND OPERATIONS AND FUND BALANCE
FOR THE YEAR ENDED JANUARY 31, 2022

Budget
2022 2022 2021

(unaudited)
Revenue

Owners' contribution $ 395,215   $ 394,862   $ 373,961   
Special assessment (note 8) 50,000     49,498     -               
Other revenue 6,489       2,665       554          
Less:  Contribution to the reserve fund (139,655)  (139,655)  (110,400)  

Owners' contribution to the general fund 312,049   307,370   264,115   

Common expenses

Maintenance

Cleaning contract 30,111     27,900     26,892     

Fire, life and safety 7,809       7,789       8,090       

Landscaping 7,284       4,870       7,046       

Parking and property taxes 8,345       4,117       8,081       

Repairs and maintenance 66,654     67,513     58,310     

Winter maintenance 8,899       9,054       7,246       

Contingency 10,000     -               -               

Utilities

Water 29,763     30,845     28,650     

Hydro 35,118     37,620     33,268     

Gas 18,371     16,568     19,404     

Administration

Insurance 34,203     34,071     28,813     

Management fees 33,890     33,890     33,456     

Office supplies and services 10,395     12,021     12,277     

Professional fees 5,058       5,869       3,477       

305,900   292,127   275,010   

Net revenue (expense) for the year $ 6,149       15,243     (10,895)    

Net assets (deficit) - beginning of year (16,544)    (5,649)      

Net assets (deficit) - end of year $ (1,301)      $ (16,544)    



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION #893

STATEMENT OF RESERVE FUND OPERATIONS AND FUND BALANCE

FOR THE YEAR ENDED JANUARY 31, 2022

Plan
(note 3) 2022 2021

(unaudited)
Revenue

Owners' contribution $ 139,655   $ 139,655   $ 110,400   
Interest income 14,948     4,803       6,575       

154,603   144,458   116,975   

Expenses
Elevator 3,500       -               1,215       
HVAC 30,000     7,429       2,852       
Plumbing 65,000     -               -               
Reserve fund study 5,800       6,317 -               
Fire protection system 6,000       3,152       -               
Security cameras 3,000       -               -               

113,300   16,898     4,067       

Net revenue for the year 41,303     127,560   112,908   

Fund Balance - beginning of year 641,391   641,391   528,483   

Fund Balance - end of year $ 682,694   $ 768,951   $ 641,391   



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION #893

STATEMENT OF CASH FLOWS
FOR THE YEAR ENDED JANUARY 31, 2022

2022 2021

Cash Flows From Operating Activities

Owners' contributions for:
General operations $ 307,370   $ 264,115   
Reserve fund 139,655   110,400   

Other receipts 4,803       6,575       
Reserve expenses (16,898)    (4,067)      
Common expenses (292,127)  (275,010)  

142,803   102,013   
Change in other non-cash operating accounts 3,122       4,008       

145,925   106,021   

Cash Flows From Investing Activities

Investments - reserve fund 54,582     26,208     

Increase in cash during the year 200,507   132,229   

Cash - beginning of year 516,309   384,080   

Cash - end of year $ 716,816   $ 516,309   

Cash consists of:

Cash - general fund $ 14,634     $ 11,270     
Cash - reserve fund 702,182   505,039   

$ 716,816   $ 516,309   



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION #893

NOTES TO FINANCIAL STATEMENTS
JANUARY 31, 2022

1. OPERATIONS

2. SIGNIFICANT ACCOUNTING POLICIES

(a) Fund Accounting

(b) Use of Estimates

(c) Financial instruments

3. RESERVE FUND

These financial statements have been prepared in accordance with Canadian accounting standards
for not-for-profit organizations and include the following significant accounting policies:

Under the Condominium Act of Ontario, a declaration and description was registered at Ottawa on
January 16, 2012, creating a Corporation without share capital whose members are the owners. The
Corporation was formed to manage the common elements of 70 residential units. For Canadian
income tax purposes, Corporation qualifies as a not-for-profit organization which is exempt from
income tax under the Income Tax Act.

The Corporation, as required by the Condominium Act, has established a reserve fund for financing
future major repairs and replacements of the common elements and assets. Morrison Hershfield
completed a reserve fund study update in February 2022.

The reserve fund reports the contributions from owners and expenditures for major repairs and
replacement costs of the common elements and assets. The basis for determining the reserve fund's
requirements is explained in Note 3. Only major repairs and replacements of the common elements
are charged directly to this reserve fund with the exception of the reserve fund study which may be
charged to the reserve fund. Minor repairs and replacements are charged to repairs and maintenance
in the general fund. The Corporation segregates amounts accumulated for the purpose of financing
future charges to the reserve fund in special accounts, for use only to finance such charges. Interest
earned on these amounts is credited directly to the reserve fund.

The corporation follows the restricted fund method of accounting for contributions. The general fund
reports the contributions from owners and expenses related to the operations and administration of the
common elements.

The preparation of these financial statements in conformity with Canadian accounting standards for
not-for-profit organizations requires management to make estimates and assumptions that affect the
reported amounts of assets and liabilities and disclosure of contingent assets and liabilities at the date
of the financial statements and the reported amounts of revenues and expenses during the reporting
period. Actual results could differ from those estimates. These estimates are reviewed annually and
as adjustments become necessary, they are recorded in the financial statements in the period in which
they become known.

Financial instruments are initially recognized at fair value and are subsequently measured at cost,
amortized cost or cost less appropriate allowances for impairment.



OTTAWA-CARLETON STANDARD CONDOMINIUM CORPORATION #893

NOTES TO FINANCIAL STATEMENTS
JANUARY 31, 2022

3. RESERVE FUND (cont'd)

4. INVESTMENTS

5. RELATED PARTY TRANSACTIONS

6. FINANCIAL INSTRUMENTS

7. BUDGET AND PLAN INFORMATION

8. SPECIAL ASSESSMENTS

The statement of reserve fund operations and fund balance provides a comparison between the
planned and actual revenue and expenses of the reserve fund for the current year and the
accumulated balance thereof at the end of the year.

Financial instruments of the Corporation consist of cash, accounts receivable, investments and
accounts payable and accrued liabilities.

Unless otherwise noted, it is management's opinion that the Corporation is not exposed to significant
interest rate, currency, credit, liquidity or market risks arising from its financial instruments and the
carrying amount of the financial instruments approximate their fair value.

The budget and plan figures have not been audited.

Investments consist of one GIC earning interest at an annual rate of 2.93% and maturing in February
2022.

No remuneration was paid to Directors and Officers during the year and they had no interest in any
transactions of the Corporation. The management company, in addition to fees, was paid $7,514 for
maintenance services and $3,367 for administrative costs and collects fees from owners, purchasers
and others for issuing status certificates. These transactions were in the normal course of operations
and were measured at the exchange amount.

A special assessment for the reserve fund in the amount of $50,000 has been levied for the 2022 
fiscal year.  In addition, a special assessment of $55,000 was approved for the 2023 fiscal year.



OCSCC 893 Second Avenue West

Annual General Meeting

July 13, 2021

Virtual Meeting

Present:

Katie Hicks President
Daniel Ribi Secretary
Kan Yan Treasurer
Janet Thompson Director
Nadia Freeman Vice-President Operations, Capital Integral Property Management
Laura Layachi Director of Accounting, Capital Integral Property Management
Anne Makuch Property Manager, Capital Integral Property Management
Monie Alahdab Assistant Property Manager, Capital Integral Property Management
Lisa Callahan Zoom Meeting Host, Capital Integral Property Management
Jose Wilson Auditor, Ouseley Hanvey Clipsham Deep

1. Call to Order and Opening Remarks, Introductions

Registration was conducted virtually just prior to commencement of the meeting. A poll was
launched regarding the appointment of a chairperson to conduct the meeting. Nadia Freeman
of Capital Integral Property Management was appointed to chair the meeting. The Chairperson
called the meeting to order at 7:07 p.m. and introduced members of the Board of Directors,
property management and the auditor.

2. Certification of Quorum and Proxies (25% of 70 = 18 required)

A quorum of 18 present and 1 proxies was reached.

3. Confirmation of Notice of Meeting

The Chairperson confirmed that notice of the meeting was provided to all owners.

1



4. Review of Audited Financial Statement for Year Ending 2021 January 31

Jose Wilson, the Condominium Corporation’s auditor, presented the audited financial
statements for the fiscal year ending January 31, 2021. The financial statements were prepared
by the offices of Ousely Hanvey Clipsham Deep and were included in the AGM package.

Ms. Wilson reviewed the report with explanations of the day to day operations and
contributions to the reserve fund.

5. Appointment of Auditor

Motion passed to proceed with reappointing OHCD (Ouseley Hanvey Clipsham Deep) to conduct
next year’s audit. It was moved by Ritu Banerjee (unit 211)  and seconded by Ilyas Kucukcay
(unit 213).

6. Approval of Previous Annual General Meeting Minutes

A motion passed to dispense with the reading of the minutes of the previous Annual General
Meeting held on November 19, 2020. It was moved by Katie Hicks (unit 314)  and seconded by
Ritu Banerjee (unit 211).

The minutes of the previous Annual General Meeting held on November 19, 2020, were
approved. Moved by Henrietta Bristow (unit 108) and seconded by Janet Thompson (unit 212).

7. Proposed By-law No 6 - Electronic Attendance and Voting at Meetings of Owners

The Chairperson explained the purpose of the by-law and how it will allow the Board to make
arrangements for owners to attend and vote at meetings of owners by electronic or telephonic
means. The by-law will make it easier in the future to accommodate those who want to attend a
meeting, such as an AGM, but are unable or challenged to attend in person. The Chairperson
explained that the province’s emergency order in council shows that the government recognizes
a virtual meeting as an appropriate way of achieving business any time it is unsafe or
cumbersome to meet in person; but the province’s order is only temporary. A by-law is
necessary to continue the authorization beyond the current emergency.

A motion passed to adopt the proposed By-law No 6 - Electronic Attendance and Voting at
Meetings of Owners. It was moved by Peter Mackie (unit 205)  and seconded by Henrietta
Bristow (unit 108).
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8. Board of Directors Report

The President, Katie Hicks, welcomed owners and provided a brief overview presentation of the
Board’s work over the course of the year. In addition, the president explained the Board’s goals
for the coming year, which included, strengthening the Corporation’s financial position,
supporting health and safety, and improving the building and services. It was explained that the
results of the upcoming comprehensive Reserve Fund Study would be made available in the fall
of 2022, and would chart a course for the years ahead.

9. Appointment of Scrutineer

It was moved by Janet Thompson (unit 212) and seconded by Katie Hicks (unit 314) to appoint
Lisa Callahan as elections scrutineer.

10. Election of Directors

One nomination was put forward for two vacant positions:  One position was to be voted only
by Resident owners and the other position was to be voted for by all owners.

Katie Hicks provided a director disclosure statement and confirmed her intention to continue
serving on the Board of Directors.

It was moved by Henrietta Bristow (unit 108) and seconded by Janet Thompson (unit 212) to
nominate Katie Hicks to the Board of Directors.

The Chairperson called for any additional nominations from the floor, three times. Hearing no
further nominations, the chairperson asked for a motion to close nominations for the elections.

It was moved by Peter MacKie (unit 205) and seconded by Alexandre Chaiban (unit 210) to close
nominations for the elections.

Following a poll of owners present at the meeting, Katie Hicks was acclaimed to a two-year term
to fill the Owner-Occupant Position on the Board of Directors.

It was explained that there was still one vacant position remaining and that the Board could,
over the course of the year, appoint an owner to that position to serve until the next Annual
General Meeting.

3



11. Corporation Business Discussion

The following issues were raised:

● There was a question raised about the reopening of the gym and guest suite. The Board and
management indicated that the plan was to follow provincial COVID-19 regulations and
open as soon as possible.

● There was a question as to the repair of the stone patios on the ground floor.  It was
explained that the plan was for the Reserve Fund Study engineers to examine the patios and
to include the cost of repairs in the final report.

● There was a question as to whether a welcome booklet similar to the one provided to new
owners be developed for new renters in the building. The board agreed it should be
considered.

● There was a comment on people smoking marijuana and other products inside units and on
patios, which is against the rules of the Corporation. Participants were asked to report on
any future incidents to the Property Manager for follow-up. It was recommended that the
no-smoking rule be highlighted in the welcome booklet, and that signage could be added to
the building.

● A comment was made about previous window cleaning and a lack of safety practices on the
part of the cleaners (e.g., no safety straps and jumping on a ladder to physically move it
along the building). An owner also mentioned her hedge was damaged by a ladder.
Management was asked to notify the window cleaners of these concerns before the next
cleaning.

● There was a question as to the general state of the landscaping and it was explained that the
Board is currently in the process of reviewing the landscaping to identify areas for
improvement. Unfortunately, due to the salt from the roadway in the winter, it is difficult to
retain plants and trees in the front yard as they tend to die from the conditions.

● There was a question as to whether a cart or trolley could be kept in the garage and made
available for residents to use to transport heavy items to and from the units. The Board will
discuss the possibility of making this available for residents to use.

● There was a question if a door stopper could be affixed to the bike room door to make it
easier to take bikes in and out. The Board agreed.

● There was a question regarding the small key panel in the elevator that does not close
properly. Management has requested that Kone elevator repair the latch.

● There was a question regarding whether concrete could be added to the front curb leading
to the property to make it easier to enter the driveway at the front of the building. It was
suggested that this would likely be a repair or adjustment under the City of Ottawa’s scope
of services if the area in question is on City property, similar to roadway pothole repairs.

12. Adjournment of Meeting

A motion to adjourn the meeting was passed at 8:21 p.m.  It was moved by Peter MacKie (unit
205) and seconded by Ilyas Kucukcay (unit 213).

4
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DIRECTORS AND OFFICERS
Condominium Act, 1998

Qualifications
29 (1) No person shall be a director if,

(a) the person is not an individual;
(b) the person is under 18 years of age;
(c) the person has the status of bankrupt;
(d) the person has been found, under the Substitute Decisions Act, 1992 or the Mental
Health Act, to be incapable of managing property;
(e) subject to the regulations, the person has been found to be incapable by any
court in Canada or elsewhere; or
(f) the person has not complied with the prescribed disclosure obligations within
the prescribed time. 2015, c. 28, Sched. 1, s. 27.

Disqualification
(2) A person immediately ceases to be a director if,

(a) the person has the status of bankrupt;
(b) the person has been found, under the Substitute Decisions Act, 1992 or the Mental
Health Act, to be incapable of managing property;
(c) subject to the regulations, the person has been found to be incapable by any
court in Canada or elsewhere;
(d) a certificate of lien has been registered under subsection 85 (2) against a unit
owned by the person and the person does not obtain a discharge of the lien under
subsection 85 (7) within 90 days of the registration of the certificate of lien;
(e) the person has not completed the prescribed training within the prescribed time;
or
(f) the person has not complied with the prescribed disclosure obligations within
the prescribed time. 2015, c. 28, Sched. 1, s. 27.

Consent
30 (1) A person shall not be elected or appointed as a director unless the person
consents. 1998, c. 19, s. 30 (1).
Deemed consent
(2) A person shall be deemed to consent if the person is present at the meeting when
elected or appointed and does not refuse to act as a director. 1998, c. 19, s. 30 (2).
Written consent
(3) A person who is not present at the meeting may be elected or appointed if the
person consents in writing to act as director before the meeting or within 10 days after
the meeting. 1998, c. 19, s. 30 (3).

1600 Laperriere Ave. Suite 205, Ottawa, Ontario K1Z-1B7
613-722-1232  - www.cimanagement.ca - information@cimanagement.ca
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Non-compliance
(4) The election or appointment of a person as director contrary to this section is
ineffective. 1998, c. 19, s. 30 (4).

Term
31 (1) Except in the case of directors appointed to the first board of directors under
subsection 42 (1), a director is elected for a term of three years or such lesser period as
the by-laws may provide. 1998, c. 19, s. 31 (1).

DIRECTORS AND OFFICERS
O. Reg. 48/01: GENERAL

Disclosure Obligations
11.6 (1) For the purpose of clause 29 (1) (f) of the Act, a person shall provide the
following statements and information in accordance with this section:

1. If the person mentioned in that clause is a party to any legal action to which the
corporation is a party, a statement of that fact and a brief general description of the
action.
2. If the spouse, child or parent of the person, or the child or parent of the spouse of
the person, is a party to any legal action to which the corporation is a party, a
statement of that fact, the name of the spouse, child or parent and a brief general
description of the action.
3. If an occupier of a unit that the person or the person’s spouse owns or that the
person occupies with the occupier is a party to any legal action to which the
corporation is a party, a statement of that fact, the name of the occupier and a brief
general description of the action.
4. If the person has been convicted of an offence under the Act or under the
regulations within the preceding 10 years, a statement of that fact and a brief
general description of the offence.
5. Subject to subsection (3), if the person has, directly or indirectly, an interest in a
contract or transaction to which the corporation is a party, in a capacity other than
as a purchaser, mortgagee, owner or occupier of a unit, a statement of that fact and a
statement of the nature and extent of the interest.
6. Subject to subsection (3), if the person has, directly or indirectly, an interest in a
contract or transaction to which the declarant or declarant affiliate is a party, in a
capacity other than as a purchaser, mortgagee, owner or occupier of a unit, a
statement of that fact and a statement of the nature and extent of the interest.
7. If the person is an owner in the corporation and if the contributions to the
common expenses payable for the person’s unit are in arrears for 60 days or more, a
statement of that fact.

1600 Laperriere Ave. Suite 205, Ottawa, Ontario K1Z-1B7
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https://www.cimanagement.ca/


……………………………………………………………………………………………………………….

8. If the person is not an owner of a unit in the corporation, a statement of that fact.
9. If the person is not an occupier of a unit in the corporation, a statement of that
fact.
10. All other information that a by-law of the corporation requires the person to
disclose. O. Reg. 180/17, s. 6.

(2) In paragraphs 2 and 3 of subsection (1), “spouse” means,
(a) a spouse as defined in section 1 of the Family Law Act, or
(b) either of two persons who live together in a conjugal relationship outside
marriage. O. Reg. 180/17, s. 6.

(3) Paragraphs 5 and 6 of subsection (1) do not apply to a contract or transaction
unless both it and the person’s interest in it are material. O. Reg. 180/17, s. 6.
(4) The statements and information that subsection (1) requires the person to provide
shall be current as of the time the person provides them. O. Reg. 180/17, s. 6.
(5) If the person provides notice to the board as described in subsection 28 (2) of the
Act or subclause 11.2 (2) (c) (ii) of this Regulation with respect to a meeting of owners
described in subsection (6), the person shall provide the statements and information
required by subsection (1) to the board in writing at the time of providing the notice. O.
Reg. 180/17, s. 6.
(6) The meeting of owners mentioned in subsection (5) or (7) is a meeting that is held
40 days or more after the day section 27 of Schedule 1 to the Protecting Condominium
Owners Act, 2015 comes into force and for which a notice of meeting has not already
been sent before that day. O. Reg. 180/17, s. 6.
(7) If the person does not provide notice to the board as described in subsection 28 (2)
of the Act or subclause 11.2 (2) (c) (ii) of this Regulation but is a candidate in the
election of one or more directors at a meeting of owners described in subsection (6),
the person shall provide the statements and information required by subsection (1) to
the corporation at the meeting. O. Reg. 180/17, s. 6.
(8) For the purpose of subsection (7), the person shall provide the statements and
information,

(a) orally or in writing if the person is present at the meeting; or
(b) in writing if the person is not present at the meeting. O. Reg. 180/17, s. 6.

(9) If the person is a person appointed to the board as described in subsection 34 (2) of
the Act, the person shall provide the statements and information required by
subsection (1) of this section to the board,

(a) at any time before being so appointed, unless the corporation has passed a
by-law described in clause (b); or
(b) within such other period of time that is set out in a by-law of the corporation and
that is before the appointment. O. Reg. 180/17, s. 6.
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(10) The person shall provide the statements and information,
(a) orally or in writing if the person provides them at a time at the meeting when the
person is appointed to the board that is before the appointment; or
(b) in writing if,
(i) the person provides the statements and information before the meeting at which
the person is appointed to the board, or
(ii) a by-law of the corporation requires the person to provide the statements and
information in writing. O. Reg. 180/17, s. 6.

(11) If this section requires a person to provide the statements and information
required by subsection (1) in writing, the signature of the person shall be included in
the statements and shall accompany the information. O. Reg. 180/17, s. 6.

1600 Laperriere Ave. Suite 205, Ottawa, Ontario K1Z-1B7
613-722-1232  - www.cimanagement.ca - information@cimanagement.ca

https://www.cimanagement.ca/


 
 

DIRECTOR DISCLOSURE 
 
 
To: CCC/OCCC/OCSCC __________ 
 
CANDIDATE: 
 
My name: _________________________________________ 
 
My mailing address (optional): 
 
_______________________________________________________ 
 
______________________, ON  ______________ 
 
My Email Address (optional): _______________________________ 
 
My Telephone Number (optional): _______________________________ 
 
Candidates seeking to be appointed or elected must confirm the following: 
 
1. I am an  

☐ owner currently occupying my unit at the above-mentioned condominium  
☐ non-resident owner  
☐ other, describe: ___________________________________________________________________________ 

2. I am 60 days or more in arrears:  
☐ No ☐ Yes 

3. I or a “related person” are a party to any legal action to which the corporation is also                   
a party:  

☐ No  
☐ Yes, attached is the required brief general description of the action 

4. I have been convicted of an offence under the Condominium Act or under the               
regulations adopted thereto within the preceding 10 years:  

☐ No  
☐ Yes, attached is the required general description of the offence 

5. I directly or indirectly, have a material interest in a contract or transaction to which                
the corporation or the declarant or declarant affiliate is a party, in a capacity other               
than as a purchaser, mortgagee, owner or occupier of a unit: 

☐ No  
☐ Yes, attached is the required description of the nature and extent of my interest               
in such contract or transaction 

 
__________________________________________________ _____________________________________ 
Signature of candidate Date (yyyy-mm-dd) 
☐ I have attached an introductory letter and/or above required descriptions. 

1004

Mario Cerroni

893

305-808 Bronson Ave

Ottawa K1S 5A4

cerroni.mario@gmail.com

613-839-2299

2022-06-08

Guest
Rectangle



Mario Cerroni 

A brief introduction: 
 
My wife Maureen and I purchased unit 305 and moved into the building in November of 2019, just 
before COVID. We are very pleased with the building and with the location. I am interested in serving on 
the Board as I like to be involved in the protection of quality and service in the property that I hope to 
call home for a long while. I am new to Condo living and as a result am willing and eager to educate 
myself on how the board functions and looks after the interest of the building residents. I have been an 
“informal” member of the board since early this year and am impressed with the quality of the 
management company and of the other board members. I am looking forward to serving for the 
remainder of the term as a Director. 
 
My background: 
 
I am a retired high school teacher (business and tech) and then served as a consultant to the school 
board for 10 years (2007 – 2018) as a consultant, providing professional development and support for 
teachers engaged in distance learning. 
 
I am also an avid photographer and have a history of showing and selling my work through various art 
shows and galleries throughout the Ottawa area.  
 
I have enjoyed meeting some of the residents in the building and look forward to meeting more of you 
in the near future. 
 
Mario Cerroni 
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Ministry of Government 
and Consumer Services

Proxy Form

Instruction
This form can be filled out electronically and then saved or printed. The blank form can also be 
printed in full and then filled out in hard copy. Please note that to print the form, the form must 
be saved, opened, and printed from your local device. The form is formatted so that when it is 
printed, identifying information about the proxy giver (name, address, and signatures) can be 
torn off and separated from the voting information in the rest of the form. To do this, the form 
must be printed in one-sided format. 

Proxy Identification Number (optional): 

To (condominium corporation’s name):
Ottawa Carleton Standard Condominium Corporation No. 893

I am (we are)

the registered owner(s)

authorized to act on behalf of the registered owner(s)

the mortgagee(s)

authorized to act on behalf of the mortgagee(s)

Instruction for person filling out the form: In the case of a corporation, affix the corporate 
seal or attach a statement that the persons signing have the authority to bind the corporation. 
If you are authorized to act on behalf of the registered owner(s) or mortgagee(s), attach a copy 
of the document that gives you this authorization.

Dated this

day of month

day of

month

, 

year

2022 , at

time of day

am pm

Proxy Identification Number 
(optional): 

Name of proxy giver (the person
entitled to vote at the meeting, 
for example, the registered 
owner or mortgagee):

Proxy giver’s unit number and 
municipal address or other 
description of the unit:

Note: if your corporation is a 
common elements condominium 
corporation, please identify the 
relevant parcel of tied land in the 
above space.

Signature
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Proxy Identification Number (optional): 
Proxy Identification Number 
(optional): 

I (we) appoint the proxy named in row A below, or, failing him or her, the proxy named in 
row B below, to attend and vote on my (our) behalf at the meeting of owners to be held on 

Date (yyyy/mm/dd)

2022/06/29 and at any adjournment of the meeting: 

Name of Proxy Signature or initials

A.
The president of the corporation, with full power of substitution, or

B.

I (we) revoke all proxies previously given.

Please check only one of the three boxes below:

The proxy is not authorized to vote on my (our) behalf with respect to any matter at the 
meeting, including matters of routine procedure.  
Instruction for person filling out this form: Check this box if you are appointing the proxy 
only to count towards quorum. If this box is checked, then the rest of the form should not be 
filled out.

Signature or initials

The proxy may vote on my (our) behalf only with respect to matters of routine procedure at 
the meeting, and no other matters, as I (we) could do if personally present at the meeting. 
Instruction for person filling out this form: If this box is checked, then the rest of the 
form should not be filled out. 

Signature or initials

The proxy may nominate candidates or may vote on my (our) behalf with respect to all 
matters that may come before the meeting, subject to any instructions set out below, as I 
(we) could do if personally present at the meeting.  
Instruction for person filling out this form: If this box is checked and you do not provide 
instructions with respect to any part of the rest of this form, you are giving your proxy the 
authority to nominate any candidates or vote in any manner with respect to that part of the 
form, as you could do if you were personally present at the meeting.

Signature or initials

Section 1. Voting to elect candidates to vacant positions on the board that all owners may 
vote for: 

I/we instruct the proxy to nominate, if necessary, and to vote for the candidates named below 
and in the order set out below.

Order of vote 
(enter 1, 2, 3, etc.)

Candidates for the Position(s) on the Board Signature or initials
    

Mario Cerroni
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Proxy Identification Number (optional): 
Proxy Identification Number 
(optional): 

Instruction to person filling out the form: If you set out any names above, your proxy may 
only vote for the named individuals and only if, at the time of the vote, they are candidates. If 
you list more names than positions available on the board of directors, your proxy will vote in 
the order set out above up to the number of positions that are available. The numbers in the 
left hand column indicate the order in which you want the proxy to vote. These numbers 
indicate your priority.

Section 2. Voting to elect candidates to any vacant position on the board that only owners 
of owner-occupied units may vote for:

Section 3. Voting for specific matters:

Section 4. Voting for removal of directors and election of substitutes:


