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General  

The following rules and regulations shall be observed by the owners.  The term "owner" shall 

include the owner or any other person occupying the unit with the owner's approval.  The term 

"property" shall include the units and the common elements comprising the condominium 

corporation, and the term "common elements" shall include all exclusive use common elements 

unless otherwise specifically provided herein.  

Refer to the Condominium Act of Ontario 1998 article 58.  Use of the common elements and 

units shall be subject to the Rules which the Board may make to promote the safety, security, or 

welfare of the owners and of the property or prevent unreasonable interference with the use and 

enjoyment of the common elements, the units, or the assets of the corporation. 

 

Rules, as deemed necessary and altered from time to time by the Corporation, shall be binding on 

all unit owners and occupants, their families, guests, visitors, servants, or agents.  All persons 

bound by the rules shall comply with them and the rules may be enforced in the same manner as 

the by-laws. 

RULES 

 

1. Any loss, costs the corporation incurs to enforce the rules, or cost of damages incurred by the 

Corporation, by reason of a breach of any rules and regulations in force from time to time by any 

owner, the owner's family, guests, servants, agents, or occupants of his or her unit, shall be borne 

by such owner and may be recovered by the Corporation against such owner in the same manner 

as common expenses. 

a.    Amended May 2022.  Administration fees to help cover the costs for the identification of the 

infraction, reviewing the rules for applicability, reviewing the history of the unit for any similar 

infractions, preparing the letter/email, sending the document, verifying that action has been taken 

etc., has been calculated as being more than $25 depending on who does the work.  To reduce 

the workload to determine the exact cost, a charge of $25 will be used as a constant.  If there has 

not been a previous infraction for a similar offence, a warning will be issued with no costs 

applied.  Provided the owner corrects the infraction in the allotted time, normally 2 weeks, the 

infraction will only be noted on the unit’s file.  If the owner does not make the required 

correction in the allotted time, all future correspondence concerning the infraction will be 

charged an administrative fee of $25 per occurrence. 

b.  Amended May 2022.  Continued reminders to the same owner for the same infraction, or 

lack of action taken, may require the Board to take legal action or refer the matter to the 

Condominium Authority Tribunal (CAT) if applicable. 

c.   Amended May 2022.  If rule 53 Annex “A” modification criteria are not being followed per 

the signed agreement(s) conditions, the approval for the modification may be rescinded and the 

owner will have to return the modification to its original condition at the owner’s expense in 

accordance with By-Law # 14 Article IV.  If an owner has not obtained prior approval for a 

modification, the conditions that would apply to the approved modification will apply in the 

same manner as if the modification(s) was approved.  The formal agreement is to be completed 

as soon as possible.  If an owner refuses to complete an agreement in accordance with By-Law # 

14 and Rule 53, the modification that has been made will have to be returned to its original 



CCC 379 RULES & REGULATIONS May 1, 2022 
 
condition at the owner’s expense as soon as possible but no later than 1 month after the final 

notification. 

Refuse in Toilets, Sinks, Tubs, and Showers 
 

2. The unit toilets, sinks, tubs, and showers shall not be used for purposes other than those for 

which they are constructed.  No sweepings, garbage, rubbish, rags, ashes, or other substances 

shall be thrown therein.  If the corporation has to clean out plugged sewer lines and the cause can 

be attributed back to the owner, the costs will be charged back to the unit owner.  

 

Insurance, Rights of Others, and Fire, Board of Health, and Municipal By-

Laws 
 

3. No owner shall do, or permit anything to be done in his or her unit or bring or keep anything 

therein which will in any way: 

 

a. increase the risk of fire or the rate of fire insurance on any building, or on property kept 

therein.  

 

b. result in the cancellation or threat of cancellation of any policy of insurance arranged by 

the Corporation.  

 

c. obstruct or interfere with the rights of other owners or do anything which is, on a 

reasonable standard, bound to annoy them.  

  

d. conflict with the laws relating to fire or with the regulations of the Fire Department or 

with any insurance policy carried by the Fire Department or with any insurance policy 

carried by the Corporation or any owner. 

 

e. conflict with any of the rules and ordinances of the Board of Health or with any statute or 

municipal by-law.  

 

Insurance 
 

4. Should the occupation or use of a unit result in an increase of premium payable by the 

Corporation for any policy or policies of insurance, then the owner of such unit shall be liable to 

the Corporation for the increased premium payable which shall be charged back to the owner as 

additional contributions towards common expenses and shall be recovered as such. 

 

Negligent Act 
 

5. Any loss, cost, or damages incurred by the Corporation by reason of a negligent act by any 

owner, owner's family, guests, servants, agents, or occupants of his or her unit, shall be borne by 

such owner and may be recovered by the Corporation against such owner in the same manner as 

common expenses. 
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Noise 
 

6. No owner or occupant shall create or permit the creation of or continuation of any noise or 

nuisance which, in the sole discretion of the Board, may or does disturb the comfort or quiet 

enjoyment of the property by other owners or occupants or their families, guests, visitors, 

servants and persons having business with them. 

 

Electric Circuits 
 

7. Amended May 2022.  Owners and occupants shall not overload electrical outlets.  Installation 

or repairs to the electric circuits e.g., replacing an outlet, installing pot lights, electric ceiling 

fans, etc. should only be done by an electrician.  Any costs for resetting the main breaker, as a 

result of the owner or resident making electrical repairs, will be charged back to the owner.  An 

electrician will normally be called in to find out the cause of why the breaker tripped.  In 

addition, if the owner/resident called the emergency number (after hours) to report a “no power” 

situation that was caused by something that they were doing to the electrical circuits, they will be 

charged for the emergency call currently about $50 plus HST.   

 

Major Changes to the Unit 

 
8. Amended May 2022.  No owner or occupant shall make any major plumbing, electrical, 

mechanical, or structural alteration in or to the unit without providing prior notice and provision 

of necessary building permits to the Board.  If an owner wants to find out if their unit has been 

modified, they may compare the current unit description with the By-Law # 12 description.  If 

there has been a change it will be classed as a modification/improvement for insurance purposes. 

 

Flooring Changes - Terrace Homes 
 

9. Amended May 2022.  In upper and lower terrace home units except for bathrooms, foyers, 

kitchen and storage areas, any floor areas where hard surface flooring (hardwood, laminate and 

tiling etc.) is to be installed to replace carpeting, the owner, at their expense, shall install the 

highest quality noise reduction system available at the time of installation, underneath the 

flooring.  Noise transfer between the units is a major concern.  Please cross refer to By-Law #12 

for the flooring that should be in your unit and any other flooring will be classed as a unit 

improvement/modification for insurance purposes. 

 

Attics Amended May 8, 2017 
 

10. Attics are common elements and are not to be entered by owners or occupants without Board 

approval. 

 

PVC Fences 
 

11. Owners are not to drill into, attach, or hang anything on the PVC fences.  Owners are not to 

plant anything adjacent to the PVC fencing that will cause permanent damage or void the 

Corporation’s PVC fencing warranty. 
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Balconies and Decks – Mildew/Mould 

12. Terrace home unit owners are to make every effort to keep their balconies, decks, and steps 

clean and free from mildew or mould.  If the mildew or mould cannot be controlled by the unit 

owner, the Board is to be advised as soon as possible to take corrective action.  Owners are to 

report any damage/wood rot etc. to the decking or any other part of the balcony that would make 

it unsafe for use as soon as possible to the property manager for repair action.  

 

Garbage  
 

13. Amended May 2022.  In accordance with the City of Ottawa’s By-law, garbage may be put 

at the curb (villas), or the applicable garbage collection area (Terrace homes), any time after 

6 p.m. the evening prior to your collection day and no later than 7 a.m. on your collection day.  

Also: 

 

a. Amended May 2022.  Owners and tenants are responsible for ensuring that only 

acceptable items, as defined by the City of Ottawa, may be placed in the garbage 

area for pickup.  TVs and other electronic items, hazardous material, propane 

tanks, not empty paint cans, etc., are not to be put out for pickup but are to be 

recycled by using the various recycle businesses identified by the City of Ottawa 

in the "Take it Back" program or at the electronic and/or hazardous drop off 

locations which are arranged by the City of Ottawa periodically.  

 

b. Amended May 2022.  All emptied garbage and recycling containers must be 

removed no later than 10:00 a.m. the day after garbage pick up. 

 

c. Amended May 2022.  Garbage containers (blue, black, and green) are not to be 

stored at the front of the units.  

 

d. Amended May 2022.  Terrace Home owners/residents are to paint their unit 

number on their garbage boxes so that they may be identified as to who owns 

them.  

 

e. If garbage is stored on the balconies, decks, or outdoor patio areas, the garbage 

must be stored in a proper storage garbage bin(s) which has a secure lid to prevent 

animals from getting into the garbage and making a mess.   If Animals do get into 

the garbage and make a mess, the owner/tenant must ensure that the mess is 

cleaned up as soon as possible. 

 

f. Amended May 2022.  No owner or occupant shall place, leave, or permit to be 

placed or left in or upon the common elements any debris, refuse, or garbage 

except that which is contained in properly sealed refuse bags or properly sealed 

containers.  In no circumstances is the debris, refuse, or garbage to be stored in 

the front of the units. 

 

 

 



CCC 379 RULES & REGULATIONS May 1, 2022 
 

Balconies Snow Removal 
 

14. Every owner and/or occupant of a terrace home unit shall ensure that their balconies are kept 

clear of ice and snow during the winter season to help prevent ice damming next to the building 

which may cause water infiltration into the units.  Failure to do so may cause any resultant 

damage to the unit to be deemed the responsibility of the unit owner.  To avoid damaging the 

PVC fences and filling up the lower unit patio areas, upper unit’s occupants are to throw the 

snow beyond the PVC fences. 

 

Sidewalks, Entranceways, and Passageways 
 

15. The sidewalks, entries, passageways, walkways, and driveways used in common by the 

owners shall not be obstructed by any of the owners or used by them for purposes other than for 

ingress and egress to and from their respective units.  

 

Shaking of Brooms etc. 
 

16. No mops, brooms, dusters, rugs, or bedding shall be shaken or beaten from any window, 

door, or balcony. 

 

Parking Spaces 
 

17. No parking space shall be used for any purpose other than to park one operable motor vehicle 

that is a private passenger automobile or motorcycle, or one light truck with a cargo capacity of 

less than ¾ ton, unless otherwise approved by the Board of Directors. 

 

Motorcycles 
 

18.  Amended May 2022.  A protective pad must be placed beneath the kick stand of all 

motorcycles when parked to prevent damage to the paved area. 

 

Vehicle Repairs – Common Elements 
 

19.  No repairs, lubrication or oil change shall be made to any motor vehicle on any part of the 

common elements or on any parking space or driveway.  Repairs to the driveways, allocated 

parking spots, and rental parking spots are an owner’s responsibility refer to the Declaration IX 

(g). 

 

Vehicles Not Allowed Off of Paved Surfaces 

 
20. Amended May 2022.  No motor vehicle is permitted on any part of the common elements 

other than on a paved roadway, driveway, or parking space unless prior Board approval is 

obtained.  This includes delivery of wood for the fireplaces.  Any damage to the property will be 

an owner’s responsibility to repair at their cost. 
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Parking Constraints 
 

21. No owner or occupant shall park a motor vehicle on any driveway other than his or her own, 

or in a signed fire zone area, visitor’s parking space or a leased parking spot that is not been 

leased by them unless it has been approved by the board of directors.  

 

Removal of Vehicles 
 

22. If the Board, for reasons of cleaning, snow removal, maintenance, or repair, temporarily 

requires vacant possession of any parking space or driveway, the owner thereof shall ensure that 

such space is vacated for the period as the Board requires in the circumstances.  If such owner 

fails to vacate the parking space or driveway upon reasonable notice, the Board shall be entitled 

to remove or have removed any motor vehicle or other obstruction from the parking space or 

driveway and the cost thereof shall be charged back against such owner as an additional 

contribution to the common expenses and recoverable as such.  

 

Visitor Parking  
 

23. The visitor parking area, as designated by signs and yellow painted curbs, is available for 

visitors use only.  All visitor’s vehicles parked between 2:00 a.m. and 7:00 a.m. must be 

registered by calling the parking control company.  Their telephone number may be obtained 

from the Property Manager during regular business hours or on the posted signs. 

 

a. A visitors’ vehicle may be parked for a maximum of three (3) twenty-four (24) 

hour periods weekly. 

 

b. Failure to register the visitor’s vehicle with the parking control company or to 

comply with the time limitation can result in a warning, a ticket or towing at the 

discretion of the parking control company and at the owner’s risk and expense. 

 

c. In extenuating circumstances owners requiring overnight parking for their visitor 

over the above limit may request permission from the property manager. 

 

d. Amended May 2022.  If an owner registers their own vehicle, the registration 

may be approved as the registration system does not identify whether it is an 

owner’s vehicle.   Warning – this approval is not correct as the system is only 

for visitor vehicles.  If the owner parks their own vehicle in the visitor’s spot it 

will be warned, ticketed, or towed at the owner’s expense. 

 

Exterior Electric Outlets Usage Including Electric Vehicles  
 

24. Electrical outlets situated at each parking space may be used for plugging in block heaters in 

winter months and small electric appliances e.g., vacuum cleaners at all other times. 

 

25. Electrical outlets situated at each parking space are common element and are billed as a 

group not to the applicable owner’s unit.  If an owner, tenant, or a guest of the owner or tenant 

has an electric vehicle which requires condominium electricity to charge the vehicle, prior 
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approval of the board is required before the vehicle may be plugged into the outlet.  The board 

will have to determine the estimated cost and have the owner agree in writing that it is the 

owner’s responsibility for reimbursing the corporation for the costs.  If modification to the 

electric circuitry is required to accommodate the electric vehicle, the modification will be 

completed at the owner’s cost to install, repair, maintain and insure and must have prior board 

approval.  

 

Landscaping 
 

26. No one shall harm, mutilate, destroy, alter, or litter any of the landscaping work on the 

common elements including grass, trees, shrubs, hedges, flowers, flower beds, lock stones and 

curbing.  No owner or occupant may landscape any part of the common elements without 

obtaining prior written consent of the Board in accordance with By-law # 14 and Rule 53 Annex 

“A” attached. 

 

Buildings, Sheds, etc. 
 

27. No building, structure, shed or tent shall be erected by an owner on the common elements 

without the prior written consent of the Board in accordance with By-law # 14 and Rule 53 

Annex A attached. 

 

Animals and Pets – Nuisance 
 

28. Amended May 2022.  No owner or occupant shall keep on the property any animal, 

including pets, that is deemed by the board in its absolute discretion, to be a nuisance or a cause 

of unreasonable interference with the use and enjoyment of the common elements and other 

units.  The Board will take all reasonable steps to resolve the issue.  However, if the Board has 

not been successful, the animal may be ordered to be removed from the property.  Any owner 

receiving written notice from the Board shall, within one month, permanently remove such 

animal from the property.  If the owner disagrees with the Board’s decision, they may present 

their case to the Condominium Authority Tribunal (CAT) for possible resolution. 

 

Signs Including “For Sale” Signs  
 

29. No advertisement or notice shall be inscribed, painted, affixed, or placed on any part of the 

inside or outside of the buildings of which the units form a part of the common elements 

whatsoever except when authorized by the Board.  Exception: Professional real estate signs may 

be placed in a window until the unit is sold.  External “for sale” signs are not to be placed on the 

City property allowance.  The “for sale” signs may only be installed on condominium property 

along Bilberry Dr.  in such a way as to not obstruct the view of oncoming traffic.  Exception – on 

the day of an open house “open House” signs may be placed on the City property allowance.   
 

Clotheslines 
 

30. No clotheslines shall be erected.  Clothes may be allowed to dry outside of a unit on the 

exclusive use common elements using a collapsible structure which is no higher than the railing 

or fencing and is removed when not in use. 



CCC 379 RULES & REGULATIONS May 1, 2022 
 
 

Movable Personal Property Stored on Common Elements – e.g., bicycles  
 

31. No movable personal property, bicycles for example, may be left or stored on the common 

elements (not including exclusive use patios, balconies, or decks) except as specifically 

authorized by the Declaration, By-laws, Rules and Regulations, or discretion of the Board.  

 

Yard Sales etc. 
 

32. Owners shall not conduct, or permit to be conducted, any auctions or yard sales on any part 

of the property without the prior written consent of the Board.  

 

Wood Burning Fireplace Use, Safety, Inspections  
 

33. Amended May 2022.  All owners and occupants shall exercise necessary care regarding the 

use and maintenance of fireplaces.  Flammable fuels may not be used to start fires.  Embers shall 

be stored in a metal container and disposed of only once they are cold.  The fireboxes and 

chimney are not designed for roaring fires.  Roaring fires tend to overheat the chimney and the 

firebox which causes dangerous damage to them which will eventually require premature 

replacement.  The fireplace firebox, including the damper, is an owner’s responsibility to repair, 

maintain and replace.  All fireboxes and chimneys have been inspected by February 26th, 2021, 

except for 2.  Commencing March 2021as our units are 36 years old (1986) the following 

inspection cycle applies: 

 

a. Amended May 2022.  If the fireplace has not been used since February 2021, and 

the owner will certify that it has not been used, an inspection is not required until 

it is used again.  

 

b. Amended May 2022.  if the firebox has been used, the fireboxes must be 

inspected by a qualified contractor (WETT certified) to determine if it is safe to 

use every two years (preferably when the chimneys are being cleaned – to obtain 

bulk rates). 

 

c. Amended May 2022.  Upon completion of any inspection, the Corporation shall 

be provided with a copy of the inspection report.  The Corporation will maintain a 

list of the units that have had their fireboxes inspected and will report the findings 

on the status certificate when the unit is being sold.    

 

d. Amended May 2022.  Repairs that are noted on any inspection of the firebox are 

to be made as soon as possible following the inspection.  If a firebox or chimney 

has been identified as dangerous and is not to be used, the owner is to ensure that 

the firebox is not used until the repairs have been made.  If the warning is ignored 

and a fire occurs causing damage to the unit, block etc., the owner may be held 

responsible for the costs. 
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Natural Gas (NG) Fireplace firebox and chimney cleaning – Inspection 

 

34. Amended May 2022.  Natural gas fireplace inserts, gas logs etc., with chimney inserts are a 

modification and as such are the responsibility of the unit owner for the repair, maintenance, and 

insurance.  Carbon monoxide is a possibility if the insert or gas log operating mechanism is not 

inspected regularly, normally once per year.  Inspection of the NG insert, or gas log and chimney 

is to be completed as directed by the manufacturer.  Chimney cleaning, an owner’s 

responsibility, will not be done by the Corporation unless requested by the owner prior to the 

cleaning of all chimneys with the cost charged back to the owner.  All inspections are to be 

reported to the property manager. 

Storage of Hazardous Material  

Reference: CSA B149.2 - Propane Storage and Handling Code  

35.   Highly flammable substances e.g., gas, propane tanks or Cylinders etc. shall not be stored 
inside the units including garages, or on balconies or decks.  Terrace home “A” units are not to 
store propane tanks/cylinders under the deck.  Propane cylinders or tanks, even empty propane 
cylinders or tanks, are to be stored outside, upright and the cylinder relief valve must be a 
minimum of 3 ft. (1m) from any building opening (doors, windows, or furnace vent) and 10ft. 
(3m) away from any mechanical air intake or any source of ignition.  The valve must be closed 
and, if disconnected from the BBQ, shall be equipped with an effective gas-tight seal using a 
plug, cap, or other equally effective device.  
 

BBQs on Balconies, Decks and Patio Areas - Amended May 8, 2017 

36. Propane BBQs, charcoal BBQs or open flame fire pots are not to be used on any balcony or 
deck or within the confines of the unit including the garage. Electric BBQs are permitted for use 
on balconies or decks. When BBQs are being used, owners and or occupants are to be aware of 
the negative effects (smoke, smells etc.) to other unit owners and attempt to keep the effect to 
the minimum such as moving the BBQ to a location away from their neighbor’s fence or 
windows etc.   BBQs, when in use, are to be kept at least 3 feet (1 M), including the cover when 
opened, from any flammable material and the PVC fences.  If the use of the BBQ damages the 
PVC fencing the owner will be held responsible for the repairs and the costs will be charged 
back to the owner in the same manner as common expenses. 

 

Resident Absences 
 

37. Residents who will be absent from their dwelling units for more than three (3) days are to 

advise the property manager of their period of absence and give the name, address, and telephone 

number of a contact person during their absence or the names of persons who will be occupying 

the dwelling unit in such resident's absence.  If there is an urgent requirement to enter the unit 

and the information has not been provided to the property manager, the property manager may 

hire a locksmith at the owner's expense.   Repairs or maintenance to the common elements that 

require unit entry will have to be delayed until the owner or their authorized representative 

allows entry. 
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38. From April 16th to October 31st, for absences of three days or more, the main interior water 

shut off is to be shut off.  If the main interior water is shut off the unit must be inspected at least 

every week to ensure there are no water leaks.  If the water interior main shut off is not shut off, 

a daily inspection of the unit is required by an owner authorized person to ensure that the water 

apparatuses are not leaking. 

 

39. Amended May 2022.  From November 1st to April 15th for long absences of 1 month or 

more the main interior water shutoff must be closed, and it is recommended that the house pipes 

are drained.  For any period of less than one month the main interior shut off is to be shut off.  A 

daily inspection must be made to confirm that the pipes are not frozen unless the house water 

pipes are drained, or the main interior shut off is shutoff.  If the pipes are drained or the main 

interior water shutoff is shut off, an inspection is required at least weekly as a minimum.  All 

owners and residents must know how to shut off the water via the interior shutoff in their 

unit as well as the main shutoff in unit “A”.  Terrace home “B” unit owners, tenants, or 

persons looking after the unit while the resident is away, are to make sure that they are 

aware of the location of the water shut off valve in their unit.  Terrace home "A" unit 

owners/occupants are not to shut off the "B" unit water shutoff and are to ensure that the heat in 

the room that houses the water shutoff is maintained at a sufficient level as to prevent freezing of 

the pipes. 

 

Exterior Water Taps - Winter 
 

40. Owners and/or occupants are to ensure the water going to the exterior taps is shut off via the 

inside shut off valve, the air relief valve on the shut off valve is opened, if possible, to allow the 

water to drain outside, and the exterior water tap is left in the open position from October 31 to 

March 31. 

 

Temperature of Units in Winter - Pipes Freezing 
 

41. Owners and/or occupants must ensure that the temperature of their unit is kept at a sufficient 

level as to prevent freezing of pipes during winter months.   Villa units must ensure that the heat 

in the furnace room is sufficient to keep the pipes from freezing. 

 

Pets on Common Property and Feces Removal  
 

42. Dogs and cats, or other pets, on condominium common property must be on a leash and 

attended.  Unit owners are to ensure that their pet's feces are not left to accumulate on the 

common grounds or exclusive use areas.  If it is necessary for the animal to defecate on any 

common element, including the exclusive use areas, the owner (or custodian) will immediately 

gather up the droppings in any way they choose and dispose of such within their own home 

enclosure.   

 

Missed Appointments  
 

43. Any charges to the Corporation by a person or enterprise who could not access a unit because 

of a missed appointment committed by the owner or an owner’s tenant shall be recovered from 

the owner of the unit.   
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Smoke Alarms and Carbon Monoxide (CO) Monitors  

Reference Ontario Regulation 194/14 under the Fire Protection and Prevention Act 1997 as 

amended October 14, 2014 

44.  The Corporation and unit owners are jointly responsible for ensuring that each unit has 

functioning smoke detectors/alarms and Carbon Monoxide (CO) monitors.  Smoke 

detectors/alarms and CO monitors are part of the "unit" and therefore an owner's responsibility to 

repair and maintain.  The responsibility of the Corporation is to take reasonable steps to ensure 

that the owners repair and maintain their units - including smoke detectors/alarms and CO 

monitors.  Each unit owner shall ensure that the unit is in compliance with the requirements of 

the above reference concerning smoke alarms and CO monitors.  Each owner shall ensure that 

the unit contains the required smoke detectors/alarms and CO monitors and that these safety 

devices are operational.  At least once every year, the Corporation will send out a reminder to all 

owners and residents, via the method of communication that has been approved for 

communication by the owners/residents, advising them to inspect their smoke detectors and CO 

monitors.  If the Board determines that it is necessary, each owner must provide the Corporation 

written confirmation of compliance to this rule.  The Board will also include the reminder in our 

newsletters.  The owners shall indemnify and save harmless the Corporation from any costs, 

damages, claims, or expenses incurred by the Corporation by reason of their failure to satisfy the 

requirements of this rule.  Where a unit is leased, the tenant shall bear these responsibilities 

jointly and severally. 

 

Hot Water Heaters 
 

45. Owners must have hot water heaters professionally inspected after the heaters have reached 

ten (10) years of age, or at any time they show signs of leaking or malfunctioning.  The life 

expectancy of water heaters is approximately fifteen (15) years.   Our insurance history shows 

that several major insurance claims have been made due to the leaking or bursting of hot water 

tanks.  Hot water heaters must be replaced when recommended by the professional or when they 

are older than fifteen years.  Owners are to ensure that they are aware of the Corporation's 

insurance deductible that applies to water damage and By-law # 10. 

 

Dish and Clothes Washer Hoses 
 

46. Dish washer and clothes washer hoses must be inspected annually and must be replaced if 

they are showing any sign of wear to reduce insurance claims that may be required in the case of 

water damage which could be extensive.  Owners are to ensure that they are aware of the 

Corporation's insurance deductible that applies to water damage and By-law # 10. 

 

Dryer Exhaust Pipe Cleaning 

 
47. Owners are responsible for cleaning the dryer exhaust pipe from the dryer to the back side of 

the exterior wall.  If the dryer seems to be taking longer than normal to dry clothes this is a sign 

the exhaust pipe or exterior vent may be plugged.  As all owners have dryers, the Corporation 

will arrange to have all dryer pipes and vents cleaned every second year as part of the normal 
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operating budget.  This will ensure that all dryer exhaust pipes and vents are given a thorough 

cleaning every two years which will reduce the possibility of fire and improve the efficiency of 

the dryers.   The cost to owners will be less as we will be able to obtain a bulk price.  If an owner 

wishes to have the exhaust pipe cleaning done before or after the scheduled cleaning, the owner 

will be responsible for arranging and paying for the entire cleaning costs including the exit vent.  

Cleaning of the exit dryer exhaust vents will be done by the Board on an as required basis. 

Birds, Squirrels etc., - Birdfeeders 

48. Each year the Corporation must pay to have squirrels removed from attics and birds removed 

from vents.  Owners are not to encourage squirrels and birds to come close to the units.   

Birdfeeders are prohibited. 

Short Term Rental of Units – Airbnb for Example  

49. Our declaration Art. VII states that the units shall be occupied and used for residential 

purposes as defined by and in conformity with the zoning by-laws of the Corporation of the City 

and not for any other purpose.   Rental of any unit for a period of less than four (4) months is not 

permitted without board approval.  The condominium Act art. 83 applies to all rentals of units. 

Smoking (all types) and Growing of Cannabis Plants Restrictions on the 

Property  

 

50. Smoking (all types) and growing of cannabis plants restrictions on the property. 

Definitions:  

Smoking includes the inhaling, breathing, carrying, or possession of any lighted cigarette, cigar, 

pipe, other product containing any amount of tobacco, cannabis or other smoke producing 

substance, or any other similar heated or lit product, and includes vaping with electronic 

cigarettes or any other activities that creates smoke. 

Cannabis has the common meaning of that term under Ontario law and includes any plant 

belonging to the genus Cannabis as well as any of the preparations (such as marijuana or 

hashish) derived from the cannabis plant or any substance containing chemicals (such as THC – 

Tetrahydrocannabinol) that are derived from a cannabis plant. 

Rationale: 

Second-hand smoke has been found to be harmful to human health and very bothersome to many 

owners and residents and interferes with their use and enjoyment of the common elements and 

their unit to which they are entitled in accordance with the Condominium Act of Ontario article 

58 1 (b).  The pungent odor of cannabis smoke and plants is particularly bothersome and, in 

some cases, causes seizures and major allergic reactions.  Smoke and the smell of cannabis can 

infiltrate the walls from one unit to the next. Both smoke and the odor of cannabis can be 

retained by the walls and carpets etc. The growing of cannabis plants has a high potential for 

mold or mildew in the unit. These issues could make the selling of a unit very difficult which 

could lower our property values. 

Restrictions: 
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Smoking is permitted on the common elements including the exclusive use common elements – 

patios, balconies, decks, exterior landings, or steps provided that the smoke does not travel to 

other units forcing other unit owners to have to close their windows or doors so that they may 

enjoy their units smoke free.  Smokers are to keep their neighbours in mind when smoking.  

Common courtesy would be to smoke a suitable distance away from the buildings and their 

openings – doors and windows. 

Growing of any cannabis plants will not be permitted on the property including the units. 

If smoke or cannabis odor should seep between the walls of the smoker’s unit into an adjacent 

unit, the smoker’s unit owner will be responsible for all costs incurred by the Corporation to 

prevent the migration of smoke or odors from the resident’s unit. 

EXCEPTION – Growing of Cannabis Plants 

A resident is permitted to grow cannabis in their unit only if the resident has a medical need, and 

therefore a physician’s prescription, for cannabis use.  If requested by the Corporation, the 

resident will provide the Corporation with a copy of the prescription as well as such additional 

written evidence of the resident’s medical need as may be reasonably requested by the 

Corporation. 

The quantity of cannabis growing must only be the amount necessary to meet the resident’s 

personal needs for cannabis. 

The resident must give the Corporation prompt written notice that the resident is growing 

cannabis in the resident’s unit. 

The cannabis growing must not create any risk of expense, harm or injury to the property or to 

other residents (whether because of excessive humidity, excessive heat, excessive light), or for 

any other cause related to the cannabis growth.  The cannabis growing must also not cause or 

result in any unreasonable nuisance or disturbance to other residents in the condominium. 

In accordance with the Corporation’s rights to access the units, the Corporation may enter the 

resident’s unit, at any reasonable time or times, and in each case on reasonable notice, in order to 

inspect the growing of the cannabis. 

52. Not allocated 

 

Additions, Modifications, or Improvements to Common Elements 

 
53. All additions, modifications, or improvements to the common elements regardless of how 

minor must be approved by the Board and have an agreement signed by both the owner and the 

Board's authorized representative in accordance with By-law # 14.  All requests for additions, 

modifications, or improvements must be submitted to the Board via the property manager.  The 

criteria that will be used by the Board in determining whether to approve the addition, 

modification or improvement request is stated in Annex A to Rule 53 - Criteria for Approval of 

Additions, Modifications, or Improvement Requests. 
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Annex A to Rule 53 

Criteria for Approval of Additions, Modifications, or Improvements 

Modifications to Common Elements 

1. The condominium Act states: 

98. (1) An owner may make an addition, alteration or improvement to the common elements that 

is not contrary to this Act or the declaration if, 

(a) the board, by resolution, has approved the proposed addition, alteration, or 

improvement, 

(b) the owner and the corporation have entered into an agreement that, 

(i) allocates the cost of the proposed addition, alteration or improvement between 

the corporation and the owner, 

(ii) sets out the respective duties and responsibilities, including the responsibilities 

for the cost of repair after damage, maintenance, and insurance, of the 

corporation and the owner with respect to the proposed addition, alteration, or 

improvement, and 

(iii) sets out the other matters that the regulations made under this Act require; 

(c) subject to subsection (2), the requirements of section 97 have been met in cases where 

that section would apply if the proposed addition, alteration, or improvement were 

done by the corporation; and 

(d) the corporation has included a copy of the agreement described in clause (b) in the 

notice that the corporation is required to send to the owners.  1998, c. 19, s. 98 (1). 

No notice or approval  

 

98. (2) Clauses (1) (c) and (d) do not apply if the proposed addition, alteration, or improvement 

relates to a part of the common elements of which the owner has exclusive use and if the board is 

satisfied on the evidence that it may require that the proposed addition, alteration, or 

improvement, 

(a) will not have an adverse effect on units owned by other owners; 

(b) will not give rise to any expense to the corporation; 

(c) will not detract from the appearance of buildings on the property; 

(d) will not affect the structural integrity of buildings on the property according to a 

certificate of an engineer, if the proposed addition, alteration, or improvement 

involves a change to the structure of the buildings; and 

(e) will not contravene the declaration or any prescribed requirements. 1998, c. 19, s. 98 

(2). 

When agreement effective 

 

98. (3) An agreement described in clause (1) (b) does not take effect until, 

http://www.e-laws.gov.on.ca/html/statutes/french/elaws_statutes_98c19_f.htm#s98s1
http://www.e-laws.gov.on.ca/html/statutes/french/elaws_statutes_98c19_f.htm#s98s1
http://www.e-laws.gov.on.ca/html/statutes/french/elaws_statutes_98c19_f.htm#s98s2
http://www.e-laws.gov.on.ca/html/statutes/french/elaws_statutes_98c19_f.htm#s98s3
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(a) the conditions set out in clause (1) (a) and subsection (2) have been met or the 

conditions set out in clauses (1) (a), (c) and (d) have been met; and 

(b) the corporation has registered it against the title to the owner’s unit. 1998, c. 19, s. 98 

(3). 

Lien for default under agreement 

 

98. (4) The corporation may add the costs, charges, interest, and expenses resulting from an 

owner’s failure to comply with an agreement to the common expenses payable for the owner’s 

unit and may specify a time for payment by the owner. 1998, c. 19, s. 98 (4). 

Agreement binds unit 

 

98. (5) An agreement binds the owner’s unit and is enforceable against the owner’s successors 

and assigns. 1998, c. 19, s. 98 (5). 

 

2. If an owner wishes to make an addition, modification, or improvement to the common 

element that is not included in By-law # 14, they may make an application to the Board 

stating what they want to do and a full description of the proposed modification.  The Board 

will review the request and either approve or deny the request.  If approved, an agreement 

will be signed and either recorded on title, if considered major, and/or placed on the unit's 

file. 

3. "Exclusive use" is an official term and is defined in our Declaration Schedule "E".  

Basically, all rear patio areas (for terrace homes this means the area within the confines of 

the rear patio PVC fences and for villas the area inside the end of the fence which is closer to 

the unit’s building, if the building is offset, and a line drawn parallel to the back of the 

building to the opposite fence) the driveways for villa units, and the balconies for terrace 

homes are "exclusive use" areas. 

4. By-law #14, which has been approved by a majority of all owners, approves certain 

additions, modifications, or improvements to the common elements.  Rule 53 Annex A states 

the detail that is required for Board approval for each item in the By-law. 

5. Natural Gas Direct Vent Fireplaces, Fireplace insert or Log set.  

a. any gas fireplace must use natural gas – propane gas fireplaces are not approved 

because of the need to have a large propane tank installed outside of the residence, in 

an exclusive or common use area; 

b. natural gas fireplace inserts, or log sets installed in existing wood fireplaces that are 

vented directly up the existing chimney are allowed.  The insert must be 

professionally installed and meet all building and natural gas safety codes.  The 

existing chimney must be upgraded with an appropriate gas vent pipe that meets 

current building and safety codes at the time of installation.  All costs are at the 

owner's expense; and 

http://www.e-laws.gov.on.ca/html/statutes/french/elaws_statutes_98c19_f.htm#s98s4
http://www.e-laws.gov.on.ca/html/statutes/french/elaws_statutes_98c19_f.htm#s98s5
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c. vent Free Gas Fireplaces are not allowed to be installed in any units as these units 

have been associated with ventilation problems and toxic fumes building up inside 

houses. 

d. Amended May 2022.  an electrical firebox insert may be installed.  The chimney 

must be capped off at the top so that the chimney will not have to be cleaned or 

inspected.  If it is desired to reinstate the wood burning fireplace at a later time, all 

costs will be at the owner’s expense including the removal of the registration. 

6. Flagstone or interlock stones/brick, upgrading of villa front entrances and all rear 

patios in exclusive use areas.  Modifications are allowed within the criteria provided below: 

a. materials must be equal to or of higher quality than the existing common element 

material that will enhance and improve the appearance of the property; 

b. approved materials include natural hued interlock brick, flagstone etc.; 

c. the upgrade must not normally extend beyond the confines of the unit’s exclusive use 

area at the rear of the unit; 

d. villa front entrances are part of the common areas.  Upgrades will be considered on a 

case-by-case basis supported by detailed plans.  A prime concern is how would it 

look in relation to the other units and how it would affect the resale of other units; 

e. installation must be done in such a way that water drains away from the unit 

foundation to the grass to avoid any possible water damage to the common element 

structure; 

f. the installation must be well done, professional in appearance and enhance the look of 

the property; 

g. comprehensive plans including the sub-grade materials and depth, must be submitted 

to the Board for approval before construction begins; 

h. if there is a requirement for the upgrade to be removed for repairs to the common 

elements e.g., natural gas lines, water lines, fence repairs etc., the removal and 

subsequent reinstallation is the responsibility of the unit owner; and  

i. it is essential the upgrades be properly maintained to prevent people falling and 

getting hurt.  The owner is responsible for any insurance requirements. 

7. Deck Extensions to "A" level Terrace Homes.  Modifications are allowed within the 

criteria provided below: 

a. a comprehensive plan, including design and materials to be used must be submitted to 

the Board of Directors for approval before construction of the deck extension 

commences.  The deck must meet all current building code standards at the time of 

construction as evidenced by an approved building permit from the City of Ottawa or 

a certificate from a professional engineer or architect; 

b. materials must be equal to or of higher quality than the existing common element 

material that will enhance and improve the appearance of the property; 
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c. deck extensions are allowed to extend the width of the terrace home, and must be the 

same depth and height of the existing common element deck; 

d. Amended May 2022.  railings/spindles must be of the same height and style as the 

existing common element structure and are to meet building codes; 

e. gates at the top of the stairs are allowed for safety and security reasons and must 

match the appearance and size of the railings;  

f. the owner is responsible for insurance in the event anyone gets hurt or improper 

installation or lack of routine maintenance of the extension causes damage to the 

common elements;   

g. if there is a requirement for the extension to be removed so the common elements 

may be repaired, the removal and subsequent reinstallation is the responsibility of the 

unit owner; and 

h. the area under decks may be enclosed for secure storage, using materials consistent 

with the existing pressure treated wood decking material.  The construction must be 

well done and not detract from the general appearance of the property. 

8. Fence Extensions which are permanent in nature at the rear of Villa homes.  

Modifications are allowed within the criteria provided below: 

a. PVC material matching the common use fencing already installed in color and design 

may be used for extensions to enclose the exclusive use patio area of villa units;  

b.  the extension may either completely extend and enclose the width of the villa unit’s 

exclusive use area, however in this case a gate must be installed for safety reasons, or 

a portion of the exclusive area;   

c. The height of the extension must be at the same height as the existing PVC fencing 

installed by the corporation for the unit.  If a gate is installed it must be of the same 

PVC material used for the fencing, and be the same height as the fencing; and 

d. If enclosed, including a gate if installed, the grass cutting and maintenance of the 

exclusive use area will become the responsibility of the unit owner. 

9. Repealed June 19, 2013.  
 

10. High Efficiency Furnaces, Central Air Conditioners, Power Vent Water Heaters, and 

Tank-less Hot Water Heaters.  These items require intake and/or venting holes to be cut 

through the exterior walls.  These items are approved but must meet the criteria below: 

a. venting holes may only be cut through the exterior walls in an area where there is 

aluminum siding, cuts must not be done through any of the concrete or brick areas of 

the walls; 

b. any damage caused to the common element walls, including but not limited to the 

aluminum siding is the responsibility of the owner to repair, to the common element 

standard and approved by the board; 
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c. an electrical box may be attached to the aluminum siding if required; 

d. central air conditioners must run reasonably quiet so as not to disturb the neighbour’s 

entitlement to the quiet enjoyment of their property; 

e. water cooled central air conditioners are not allowed; and 

f. exterior cuts must be properly sealed and caulked and maintained on an ongoing 

basis, in order to avoid water, rodent or insect entry that may cause damage to the 

common elements.  If damage occurs as a result of improper installation and/or 

maintenance of sealing/caulking of vent holes, the owner will be held financially 

responsible for any and all repairs to the common elements.  

11. Satellite Dishes.  Installation of telecommunication satellite dishes will be allowed within 

the criteria provided below: 

a. the diameter of the dish cannot exceed 26 inches in diameter; 

b. to protect the common element structures, installation, or removal, must be done by 

an experienced professional person, only; 

c. any damage caused to the common elements during or after installation will be 

repaired by the corporation and the cost will be billed to the owner who has the 

satellite dish; and  

d. the dish can only be installed on the chimney structure, above the roof line; this 

applies to all units within the corporation.  Any holes drilled through the aluminum 

siding must be caulked and sealed to prevent water penetration and insect and rodent 

entry. 

12. Landscaping and Gardens in Exclusive Use areas.  In accordance with the intent of the 

Condominium Act stated above, the criteria for Exclusive Use areas are: 

a. Trees are not authorized; 

b. Amended May 2022.  Cedar bushes may be planted to form a hedge between the 

fences at the end of the villa units Cedar bushes must be kept trimmed so that they are 

no higher than the fences.  Trimming is an owner's responsibility.  Sufficient space 

must be permitted for the grass cutters to easily enter to cut the grass.  If there is 

insufficient space the owner will be responsible for cutting the grass in their exclusive 

use area; 

c. Amended May 2022.  The types of bushes, shrubs, plants, and flowers etc. within the 

confines of the Exclusive Use area are at the discretion of the unit owner.  Only 

bushes, shrubs, plants, flowers etc. that will not exceed a growth height of more than 

five (5) feet anywhere within the confines of the exclusive use area may be used.  

They are to be maintained at a maximum height no higher than the top of the fences 

(the fences are normally 5 feet in height which provides a quick reference as to the 

height).  Plants and shrubs that give off a high aroma should not be used as they could 

have a negative impact on other unit owners; 
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d. decorative borders are encouraged to provide a neater appearance to the area, to make 

grass cutting easier and helps prevent the grass cutters from damaging the plants, 

shrubs etc.; 

e. the planting design must not interfere with the ability of the landscaper to easily cut 

the grass; 

f. Amended May 2022.  if the plants, shrubs etc. are not maintained and, in the opinion 

of the Board detract from the overall appearance of the property, the owner will be 

requested to prune or remove unmaintained plants and shrubbery.  If owners do not 

comply with these requests, the corporation will have the work done and the costs 

will be billed back to the owner in accordance with By-Law # 14 Article IV (4) and 

(8); 

g. creeping Ivy, that grows up and sticks to walls is absolutely forbidden, as it can cause 

serious damage to brick, mortar, and siding; 

h. If the plants, shrubs etc. must be removed to allow the Corporation to make repairs to 

the common elements or building By-law # 14 Art. IV (6) applies – the owner is 

responsible for the removal and reinstallation costs; 

i. nothing can be attached to the PVC fencing as it will affect our warranty; and 

j. any damage to fencing, foundations or patios caused by landscaping or gardening 

efforts, will either be repaired by the owner at the owner's expense or be repaired by 

the corporation and costs will be billed to the owner of the unit. 

13. Landscaping and Gardens in non-exclusive use areas.  In accordance with the intent of 

the Condominium Act stated above, the policy for common element areas is: 

a. Planting of trees in common use areas is prohibited; 

b. Cedar bushes may be used at the front entrance of the villa units after the layout 

design has been approved by the Board.  Maintenance is the responsibility of the 

owner.  The cedars may not be higher than five (5) feet and kept neatly trimmed.  

Security is a concern and bushes must not block the view of the entranceway; 

c. Amended May 2022.  Terrace homes - shrubs and flower beds are already in place in 

front of the terrace home units and are maintained by the Corporation.  If owners wish 

to plant additional shrubs or flower beds in front of their units, Board approval is 

required in advance.  If approved, the plants/shrubs/bushes must be maintained by the 

owner.   The bushes are not to interfere with the egress from the lower windows in the 

event of an emergency.  Bushes are not to interfere with the safe use of the 

entranceway stairs.  If, in the board’s opinion, the flowers/shrubs/bushes are not being 

maintained properly, notice will be given to either have the maintenance improved or 

have the flower/shrubs bushes removed.  As these items are in the front of the units, 

they provide a good impression for potential new owners thus improving your unit’s 

saleability; 

d. Villas - Changes or improvements to the landscaping by owners are not permitted 

without the consent of the Board.  A complete description of the work to be done 
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must be provided to the Board for their review prior to any work commencing.  

Drainage must be away from the buildings;   

e. If approved by the board, flower beds and small bushes may be added to the front of 

the villa home units at owner's expense.   The design is to be tasteful, as determined 

by the Board, and not interfere with the grass cutting by the contractor.   If two unit 

owners adjacent to each other wish to combine the front garden into one then both 

unit owners must apply for approval and each unit owner will be responsible for 

maintaining their portion regardless of who actually does the work.  Decorative 

borders that enhance the overall appearance of the property should be used to protect 

the plants/bushes from the grass cutters.  Villa flower beds and bushes must be 

maintained at all times to present the best possible appearance of the property; 

f. If the flower beds and small bushes etc. are damaged during repairs to the building or 

maintenance of the grass etc. by the contractors hired to allow the Corporation to 

make repairs to the common elements or building, By-law #14 Art. IV (6) applies – 

the owner is responsible for the removal, repair, and reinstallation costs;  

g. decorative stone borders may be placed around tree trunks, with Board approval, but 

they must be properly maintained and not detract from the overall appearance of the 

property; and 

h. Amended May 2022.   creeping Ivy, that grows up and sticks to walls is absolutely 

forbidden, as it can cause serious damage to brick, mortar, and siding; 

14. Front Entrance Storm Doors.  Owners may install front entrance storm doors that fall 

within the parameters below: 

a. doors may be either white or brown in color; 

b. they must be solid half, third or quarter panel in design.  Full length glass doors are 

not recommended.  Regardless of the type installed, heat can build up between the 

exterior entrance door and the storm door which could cause the frame and exterior 

entrance door to warp.  Owners must ensure there is sufficient ventilation between the 

doors to prevent overheating.  Any repairs/replacement of the exterior entrance door 

caused by heat build up will be charged back to the applicable owner; 

c. they must be manufactured of substantial aluminum or composite material; 

d. If the storm doors must be removed to allow the Corporation to make repairs to the 

common elements or building, By-law # 14 Art. IV (6) applies – the owner is 

responsible for the removal and reinstallation costs e.g., repairs to or replacement of 

the front entrance door; 

e. wood framed screen doors are not allowed; and 

f. The storm doors must be properly installed and maintained by the owner and enhance 

the appearance of the property. 

15. Temporary Outdoor Storage Containers or Other Structures. Approved options are 

listed below: 
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a. commercially purchased wood or plastic storage containers, which fit on balconies, 

decks or patios that do not extend up or outward past the fence, balcony railing or 

side dividing walls.  These containers may not/not be “permanently” attached to the 

decking by the drilling of holes and insertion of bolts, screws, nails etc. into the 

common element deck/dividing walls; 

b. well constructed, purpose built, structures that fit on balconies, decks or patios that do 

not extend up or outward past the fence, balcony railing or side dividing walls.  These 

structures may not/not be “permanently” attached to the decking by the drilling of 

holes and insertion of bolts, screws, nails etc. into the common element deck/dividing 

walls; 

c. seasonal shade and screened patio tents, that fit on balconies, decks or patios and do 

not encroach on common use space.  These seasonal structures must be disassembled 

and put away during winter months;  

d. decorative metal or wooden garden arbours, benches, tables, or other yard 

ornamentation that are not attached to anything, must be maintained in good 

condition and wherever possible stored during winter months.  If snow and/or ice 

have to be removed from the roofs they may be damaged if left outside.  The damage 

is not covered by the corporation or the contractor; and 

e. all these items must be aesthetically acceptable, maintained in good condition, and 

not detract from the appearance of the property. 

16. Painting of Exterior Front Entrance Doors, Balconies, Steps, or other Common 

Elements.  

a. exterior front doors may be repainted by owners in the existing approved color and 

the Board will retain responsibility for subsequent repainting; 

b.  exterior front doors may be painted white by owners however, now that the color has 

changed, the owner will become responsible for subsequent repainting; 

c. the floor of balconies and decks may be painted or stained by owners in natural 

brown shades.  The railings and spindles facing inward toward the unit may be 

stained or painted the same shade as the floor; 

d. the railings, spindles and stairs facing outward are not to be painted or stained, as this 

would detract from the consistent exterior appearance of all decks and balconies; 

e. after being painted by owners, the owners and all future owners will be responsible 

for maintaining the appearance of the surfaces; 

f. with Board approval, the owners may paint their side of the privacy dividers in the 

same color as the approved existing color at their own expense and the Board will 

retain the responsibility for future painting; 

g. if any of these items (floors, spindles, doors etc.) are replaced by the Board, the Board 

will not be responsible for painting the replacements; and 
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h. no other common elements are to be painted by owners or tenants. 

17. Air Conditioners – window, portable, external A/C and heat pump. 

a. Amended May 2022.  Window air conditioning units are allowed to be installed only 

at the rear of the units.  The space between the air conditioner and the window frame 

must be filled with either Plexiglas or wood painted white.  Any damage to the 

windows or window frames caused by the installation of the air conditioner is the 

responsibility of the unit owner.  Windows and frames may only be repaired or 

replaced by the Board's contractor.  The cost will be charged back to the unit owner.  

The air conditioner unit must be securely installed in order that it does not fall and 

possibly damage property or hurt someone.  The window air conditioners may be left 

in year round 

b. Amended May 2022.  Transportable air conditioners may be used so long as the pipe 

does not stick out of the front window; and 

c. Amended May 2022.  Terrace home external A/C and heat pump ductless appliances 

may be installed with prior board approval.  The noise level of the appliance is to be 

as quiet as reasonably possible.  If the installation requires going into the attic for the 

electrical connection, the attic insulation must be reinstalled at the prior level. 

18. Stair Treads on “A” Unit Deck Steps. 

a. rugs or indoor rubber stair tread on these steps is not/not allowed as they could retain 

water under the rug or tread that will lead to premature rotting of the wood; and 

b. If stairs are slippery and falling is of concern, owners may put adhesive grit strips on 

the treads or install rubber deck stair treads with openings under the bottom of the 

tread to allow for water to disperse.  They must be maintained so they do not present 

a hazardous condition which could cause someone to trip.   

19. Villa Garage Door Openers. 

a. owners may install automatic garage door openers at their units; 

b. exterior, wall installed keypads must be attached to the wood garage door frame or 

entrance way door frame in an unobtrusive place that does not detract from the 

general appearance of the property; and 

c. the owner will be responsible for the repair or replacement of the garage door if the 

garage door becomes damaged as a result of the use of the garage door opener. 

20. Replacement Entrance Door Hardware and Mail Boxes 

a. original door handles and locks may be replaced by owners with hardware that is of 

the same or higher quality and appearance.  Colour, style, and appearance are left to 

the owner’s discretion, although it should be in keeping with the general style used 

around the property and not diminish the general appearance of the property.  A dead 

bolt locking mechanism must be retained if the hardware is replaced; 
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b. original mailboxes may be replaced with a mailbox of equal or better quality that is 

consistent with the general look and materials of the existing mailboxes.  Either black 

or brass color is acceptable.  Other mailboxes could be approved on a case-by-case 

basis where, in the opinion of the Board, they would be not detract from the overall 

appearance of the unit;  

c. Repealed June 19, 2013.  No longer required; and 

d. the maintenance of any changes becomes the responsibility of current and future 

owners. 

21. Exterior Light Fixtures. 

a. light fixtures at the front of all units are maintained by the corporation and are not 

allowed to be changed by owners, as it takes away from the consistent appearance of 

the units, from the front view; 

b. light fixtures at the rear of all units may be changed to something of equal or better 

quality, that provides better lighting, without being offensive to other unit owners, 

and may be equipped with a light activated photo electric cell; and 

c. These fixtures must be installed by a capable person with experience in changing 

light fixtures.  Maintenance and future replacement become the responsibility of the 

owner and any future owner. 

22. Skylight Blinds or Sunshade Films.  

a. skylights and the chute above the ceiling, are designated common areas on the 

building plans, and are not part of the unit; 

b. Owners may install blinds or a sunshade film to reduce heat and light coming into 

their units at their cost.  Any damage to the common elements will be the 

responsibility of the owner to repair; and 

c. The owner and all future owners will be responsible for maintenance, repair and 

insurance of the blinds or sunshade film costs.  If required, future replacement is the 

owner’s responsibility.  

d.  If the skylight has to be replaced, the Board will not be responsible for the 

reinstallation of the blind or light shade film, nor will it be responsible for a change in 

size of the replaced skylight. 

23. Non-permanent gazeboes in exclusive use patio areas. 

a. may be installed during the non-winter months;  

b. they must be maintained in good condition and not detract from the overall 

appearance of the surroundings; and 

 

c. they must be removed during the winter months to prevent any damage from snow 

and ice being removed from the roofs. 
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24. Bedroom ceiling light Fans or bathroom ceiling vent fan units.  

a. Bedroom ceiling light Fans or bathroom ceiling vent fan units may be installed by 

owners.  If access to the attic is required to secure the ceiling fan board approval is 

required prior to access to the attic.  The owner will be responsible to ensure the 

insulation is replaced to the proper height; 

b. if an electric box is required or electricity is required to be run to the outlet, it must be 

completed by a qualified electrician.  If a special box is required to separate the 

electric box from the insulation, the owner is responsible for ensuring the box is 

properly installed before the insulation is reinstalled; 

c. as it is easy to damage the ceiling when working in the attic, it is recommended the 

installation be completed by professionals.  Any damage will be the responsibility of 

the owner; 

d. Replacement of the basic bathroom ceiling vent fan leading into the attic is a Board 

responsibility.   However, if an owner wishes to put in a better vent which requires 

modification to the existing fan housing and/or the attic connection then the vent 

would be classed as a modification and the costs for the installation and the vent 

would be the owner’s responsibility.  The modified vent must be installed by a 

professional at the owner’s cost.  It is essential the exhaust vent in the attic is properly 

connected to the exhaust exit from the attic, seams are taped, and the pipes are 

covered with insulation, ensuring moist air is vented outside and not into the attic 

space; and 

e. if professionals are not being used, the Board reserves the right to have the 

installation inspected to ensure proper installation and the inspection cost would be 

charged back to the owner. 

25. Temporary Decorative archways entranceway gates at "A" units.  

a. decorative archways or gates may be installed within the confines of the exclusive use 

area.  Any damage to the patio stones will be the responsibility of the owner to repair 

or replace; 

b. they may be made of wood, metal, or PVC.  If they are to be painted, the color must 

match as close as possible the existing building colors; and 

c. access to the rear patio must be available for corporation repair personnel to enter. 

26. Amended May 8, 2017. No longer required. 

27. Fence extensions and gates temporary - villas. 

a. temporary fence extensions and gates are permitted provided they do not detract from 

the appearance of the units; 

 

b. the fences must be removed to allow grass cutting.  The unit owner will be 

responsible for cutting the grass if the landscaper is not able to enter the patio area; 

and 
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c. if the grass is not kept in a tidy condition the Board may rescind the approval. 

 

28. Dryer relocation to the lower floor in villa units.  The dryer requires a venting hole to be 

cut through the exterior walls.  The relocation is approved but must meet the guidelines 

below: 

a. a venting hole may only be cut through the exterior walls in an area where there is 

aluminum siding.  Holes must not be through any of the concrete or brick areas of the 

walls and meet provincial/municipal laws concerning proximity to the natural gas 

meter; 

b. a proper venting cover must be installed that will allow the dryer fluff to exit but keep 

the birds, animals etc. out.  Future repair or replacement of the vent cover is the 

owner’s responsibility; 

c. any damage caused to the common element walls, including but not limited to the 

aluminum siding is the responsibility of the owner to repair, to the common element 

standard and approved by the board; 

d. the exterior hole must be properly sealed, caulked, and maintained on an ongoing 

basis, in order to avoid water, rodent or insect entry that may cause damage to the 

common elements.  If damage occurs as a result of improper installation and/or 

maintenance of sealing/caulking of the vent hole, the owner will be held financially 

responsible for any and all repairs to the common elements; 

e. if the owner wants to return the dryer to the middle floor the hole in the rear wall 

must be put back to the original condition and the property manager advised in 

writing so that proper cleaning of the dryer run may be scheduled; and 

f. the original vent hole and cover are not to be changed on the outside. 

29. Install additional Patio stones - villa front entrances and rear patios in villa and terrace 

home exclusive use areas.  Modifications are allowed within the guidelines provided 

below: 

a. Amended May 2022.  Patio stones must be as close as possible in size and 

appearance to the existing patio stones.  Patio stones that have a design on them, other 

than the design of the existing patio stones, may be used if they cover the entire patio 

or front entrance area;   

b. Amended May 2022.  The additional patio stones must not normally extend beyond 

the confines of the unit’s exclusive use area at the rear of the unit unless approved by 

the board.  Terrace home units may add patio stones that are the same size as the ones 

used to form the patio in front of the lower exterior landing as a walkway from the 

unit; 

c. villa front entrances are part of the common areas.  Additional patio stones will be 

considered on a case-by-case basis supported by detailed plans; 
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d. installation must be done so water drains away from the unit foundation to avoid any 

possible water damage to the building; 

e. the installation must be well done, professional in appearance, enhance the look of the 

property, repaired, and maintained; 

f. comprehensive plans including the sub-grade materials and depth, must be submitted 

to the Board for approval before construction begins; and 

g. if there is a requirement for the patio stones to be removed for repairs to the common 

elements e.g., natural gas lines, water lines, fence repairs, repairs to the original patio 

stones etc., the removal and subsequent reinstallation is the responsibility of the unit 

owner.  

30. Upper balcony screen doors.  Owners may install balcony screen doors that are within the 

parameters below: 

 

a. doors may be either white or brown in color; 

 

b. wood framed doors are permitted; 

 

c. roll type doors are permitted; 

 

d. storm doors may be installed if they are manufactured of substantial aluminum or 

composite material;  

 

e. the doors must be properly installed, repaired, maintained, and enhance the 

appearance of the property; and 

 

f. Amended May 2022.  the balcony screen/storm doors are not to prevent the 

owners/residents from being able to enter the balconies so that the balconies may be 

cleared of snow. 
 

31. Install lattice fencing or pressure treated plywood under the deck and/or stairs of 

terrace home “A” units.  Lattice fencing or pressure treated plywood may be installed 

within the parameters below: 

 

a. the lattice fence shall be made of good quality wood or PVC; 

 

b. the pressure treated plywood must be painted in a color that matches as closely as 

possible to the deck or building color; and 

 

c. the lattice fences and pressure treated plywood must be repaired and maintained to 

enhance the appearance of the property.  
  

32. Install privacy fencing on balconies.  Privacy fencing may be used to provide privacy for 

the balconies under the following conditions: 
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a. if woven between the balusters, the material to be used must be porous and breathable 

which will allow it to dry quickly; 

b. wood or PVC lattice may be used; 

c. the colour must be neutral and match as closely as possible the colour of the balcony 

and/or the building;  

d. it must be installed securely, in such a way as to do no damage to the balusters, railings 

etc. or create any noise (from flapping for example); and 

e. any resultant damage e.g., premature rotting of the wooden balusters, balcony, railings 

etc. will be repaired at the owner’s expense. 
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